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MINUTES OF THE MEETING OF AYLSHAM TOWN COUNCIL  
HELD IN AYLSHAM TOWN HALL, ON WEDNESDAY 2nd SEPTEMBER 2026 at 7pm 

  

PRESENT: 

Kay Montandon (Chair)  Trevor Bennett  Tim Briscoe   

Gordon Clarke    Kevin Cunnane  Mary Evans   

Catherine Fletcher   Michael Goodwin  Jon Minns    

Mitchell Philpott   Patrick Prekopp 

 

ALSO IN ATTENDANCE: 

Faye LeBon (Town Clerk) and Harry Clark (Deputy Clerk).  

Sue Catchpole (Broadland Council and Norfolk County Council) 

Sgt James Marrison (Norfolk Constabulary) 

1. To Receive Apologies for Absence 

Apologies were received from David Anderson. 

2. To Elect Vice Chairman of the Council for 2026/2027 

It was agreed to defer this item.  Nominations were encouraged for the next meeting.  

3. To Receive Declarations of Interest and Grant Requests for Dispensation 

None raised. 

4. Minutes 

a)  To Agree the Minutes of the Meeting held on 5th August 2026 

It was agreed to accept the Minutes of the Town Council Meeting held on 5th August 2026.  

The Minutes were signed as a true and accurate record by the Chairman. 

b)  To Agree the Minutes of the Meeting held on 25th August 2026 

It was agreed to accept the Minutes of the Town Council Meeting held on 25th August 

2026.  The Minutes were signed as a true and accurate record by the Chairman. 

5. To Note Matters Arising from the Previous Minutes, not Elsewhere on the Agenda 

No matters raised. 

 

6. To Receive Reports from County and District Councillors, and other Partnership 

Organisations 
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Sue Catchpole thanked all those involved in the Snail Trail.   

Sue has been working with ACE on the forthcoming Nature Trail.  The Clerk will ensure that 

Visit Aylsham knows about the first walk around the trail.   

The legislation relating to LGR and devolution is due to be made in January.  There is a 

suggestion that the parish and town elections may align with the unitary elections.  

Sergeant Marrison gave an update on relevant crime statistics for Aylsham.  There had 

been a burglary and criminal damage at the Eastern Sea takeaway and unfortunately the 

suspects have yet to be identified. There had also been an incident in the church, where a 

person has been identified and released on bail.   

It is unsure when the regular Beat Manager will return to this duty, but cover will be found 

if the situation continues.   

Sergeant Marrison will follow up with the police architectural liaison officer over advice 

required for the churchyard and Paupers’ graveyard.  

Michael Goodwin queried if there was an update on the youths in balaclavas, as reported 

in the last meeting.  Sergeant Marrison advised that this was likely to be connected with 

the youth that is already under arrest.  

The patrol priorities for Aylsham remain the market place, churchyard and recreation 

ground.   

An e-bike being ridden illegally was seized in Cawston.  If the bike remains unclaimed it will 

be destroyed.   

The next priority setting meeting will be held on 21st September, 6pm – 7pm.  It is likely to 

be held in Cawston, but will be accessible online.  Once the venue has been formalised the 

Clerk will place on the Town Council’s social media to encourage members of the public to 

attend.   

 

7. To Adjourn the Meeting to Allow Members of the Public and Councillors with Prejudicial 

Interests to Speak 

No matters raised.  

8. To Receive Town Clerk’s Report 

The Town Clerk’s report had been previously circulated.  The Clerk provided updates on the 

Deputy Clerk’s achievement in the CiLCA qualification, and the thanks from the Facilities 

Support Officer for the recent best wishes from the Town Council.  

Kevin Cunnane queried whether the recent drought was impacting the allotments.  The 

Clerk advised that whilst there is an exemption under the recent hosepipe ban for food 

crops grown at home or on private allotments where a watering can isn't a practical option, 

the Town Council has been requesting that hosepipes are not used due to the council’s 

declaration of a climate emergency and the collective responsibility to conserve water.   

The Clerk’s report was noted.  

9. To Note any Updates on Capital or Community Infrastructure Levy Projects, Including 

New Proposals 

Updates were provided on the following potential capital and CIL projects and were noted: 

Bank Barn    Community Lending Library 

Market Place Greening  Inclusive Play Equipment at the Recreation Ground 

Information Centre   Transport Hub 

Skate / Wheeled Park   Aylsham Traffic Strategy 
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Sports and Fitness Provisions  New Pavilion for Recreation Ground 

Council Waste Management  Council Building Disability Access Audit 

Road safety survey – Burgh Road Traffic lights on Burgh Road 

Surfacing of Mileham Drive MUGA Neighbourhood Plan   

Community Information Bureau Soame Pump traffic 

Surfacing of Mileham Drive Play Area  

Road Safety at Burgh Road – Zebra Crossing 

Community Building Space 

 

There had been no update on Bank Barn, after concerns were raised with inconsistencies 

in the ownership description in the planning application.   

After a query about the play equipment on Mileham Drive it was reported that the 

maintenance team will attempt repairs on the play equipment surfacing, if not obtain 

quotations to replace.  With regards to the MUGA surfacing, there would unlikely to be any 

funding for a repair, but to replace and improve, as a result of public consultation, may 

attract funding.   

As the proposed locations of either the Town Hall or Buttlands and Burgh Road car parks 

for the Library of Things had been deemed as not suitable by the locker supplier, 

alternative locations were being sought.  The High School or Budgens car park were 

suggested.    

10. Highways 

a) To receive update on the Transport Hub  

A meeting will be held onsite with Norfolk Homes on 11th September to discuss the 

proposed transport hub and any help that Norfolk Homes can provide.   

b) To receive report regarding site meeting with Cllr Tom Dickerson, Norfolk County Council 

Cabinet Member for Highways and Transport 

Kay Montandon reported that a productive site meeting was held with Tom Dickerson, 

Cabinet member for Highways and Transport.  Firstly, the Soame Pump was discussed and 

the directional priority of the traffic.  Mr Dickerson will find the original safety report for 

the scheme to find out why the existing priority was agreed.   

Red Lion Street was also visited so that Mr Dickerson could see the problems arising from 

the narrow road and pavements.   

Gordon Clarke will put together two concept documents and send to Mr Dickerson for 

further consideration.  It was noted that Mr Dickerson was encouraged by Aylsham Town 

Council’s engagement and work already in progress with these projects.   

Trevor Bennett queried how the highway feasibility studies are funded.  It was noted that 

the ward member typically used their member’s fund, however as this fund had now been 

withdrawn, the cost would likely fall on the Town Council. 

c) To receive update from meeting with Norfolk County Council regarding proposed A140 

speed restrictions  

Kay Montandon, Sue Catchpole and the Clerk attended a meeting with Norfolk County 

Council officers to discuss the proposed A140 speed restrictions to 50mph, as opposed to 

the 40mph which was originally discussed.  As a result of objections to the proposal, Sue 

Catchpole had not signed off the Traffic Regulation Order.  The matter will be escalated to 

the Cabinet member for Highways and Transport to decide.   
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d) To receive update from Transport Group 

A report from this group had been provided in the pack.  The group had focussed on 

preparing a terms of reference.  

e) To receive notification of Parish Partnership 2027/2028 and consider possible projects 

Information had been provided about the 2027/2028 parish partnership scheme, whereby 

small local highway projects could receive 50% funding from Norfolk County Council.   

Discussions occurred about a length of footpath or trod between the roundabout at 

Woodgate to the bus stop.   

11. Finance 

a) To receive bank Reconciliation to 25th August 2026  

The bank reconciliation to 25th August, showing a balance of £513,466.24, was noted.   

b) To receive year to date payments and receipts against budget 

The budget document was noted.    

c) To agree the detailed payments from 29th July 2026 to 25th August 2026 

The payments totalling £53,223.18 were agreed.  

d) To agree the detailed receipts from 29th July 2026 to 25th August 2026 

The receipts totally £14,144.71 were agreed.   

e) To note the schedule of reserves 

The level of reserves was noted.   

f) To receive update on Internal Audit Process   

A report was provided responding to an earlier document on the council’s finances.  The 

report was accepted and it was agreed that no further action would be required.  An 

internal audit had been completed and the external audit is now in progress.   

12. Local Plan 

a) To consider any response required to GNLP Scoping Consultation  

It was agreed to delegate this response to the planning committee which is meeting on 10th 

September.  Feedback should be sent to the Clerk by 9th September.  Members were 

encouraged to remember the ACE commitments in any response.   

b) To note sites submitted under Call for Sites.  

It was noted that there were five sites submitted under the recent call for sites.  Once the 

sites had been assessed, then there will be a public consultation.    

c) To note new National Planning Policy Framework and updated guidance for 

Neighbourhood Plans.   

A report had been circulated on the new NPPF and its impact on Neighbourhood Plans.  It 

was noted that the NPPF comes in with immediate effect and all forthcoming decisions on 

planning applications will be based on this document.  The Neighbourhood Plan group will 

meet on 17th September to discuss further.  
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13. To Receive Update on Licenses and Consider Exemptions for the Town Council 

A report had been circulated to councillors.  Further clarification had been requested of the 

licensing team at Broadland Council to ask why there appear to be two separate premises 

licenses for the Town Hall.  Regardless, it is likely that as a result of deregulatory laws, the 

Town Council and Drill Hall could operate under a community building exemption with a 

TENS licence required for the supply of alcohol.  The Market Place and Red Lion Street are 

not classed as community building so a license may be required for the regulated 

entertainment in this area.   

14. Committee Reports  
a)  Planning Committee 

i) To note the Minutes of the planning committee meeting of 13th August 2026 

The minutes of the Planning committee meeting of 13th August 2026 had been circulated 

and were noted.   

b) Visit Aylsham 

i) To receive the notes of the Meeting of 18th August 2026 

Mitchell Philpott reported that the group’s new initiative was ‘Meet the Business’ and is 

being led by the Communications Officer.   

There had been over 100,000 views of the Visit Aylsham and Town Council social media 

over the last month.  

Expressions of Interest had been submitted for funding for projects to increase Wi-Fi in the 

market place and for digital signage.   

c) Cittaslow  

i) To consider report on the future of running Cittaslow Aylsham 

 Further to the withdrawal of Mold and Llangollen from the Cittaslow network, Patrick 

Prekopp had been investigating different models of single Cittaslow towns in a country.  

Information had been provided by Goolwa in Australia. 

The Cittaslow UK AGM will take place on 16th September and the next Cittaslow committee 

meeting will be held on 22nd September.  It was agreed to defer this item until the next 

meeting to allow these two groups to meet.  

d)  Staffing Committee 

i) To note the Minutes of the Staffing Committee of 10th August 2026 

 The Staffing Committee minutes of 10th August 2026 had been circulated and were noted. 

e) Property Committee 

i) To note the minutes of the committee meeting held on 18th August 2026 

The Property Committee minutes of 18th August 2026 had been circulated and were noted.   

f) Churchyard Committee 

i) To note the minutes of the churchyard committee held on 10th August 2026 

The minutes of the churchyard committee meeting held on 10th August 2026 had been 

circulated and were noted by the council.   

15. To Note Items for Information or Future Agendas 

Plan for unauthorised encampments, when work commences out of officer hours.  
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16. To Confirm the Date of the Next Meeting as Wednesday 7th October 2026  

This was agreed.   

17. Closure of the Meeting to the Press and Public 

It was agreed to exclude the press and public from items 18 and 19 under the Public Bodies 

(admission to meetings) Act 1960 in view of the commercial sensitivity of the business to 

be transacted (item 18) and the confidential personnel nature of the business to be 

transacted (item19). 

 

The meeting was closed to the press and public.  

 

18. Contracts 

a) To Receive Quotations for Street Light Maintenance Contract and Agree Contractor. 

The offer to price for the Town Council’s street light maintenance contract had ben sent to 

two local contractors and also publicised on Find a Tender. The submissions were reviewed 

and the council agreed to appoint Cozens Electrical.  

b) To Agree Update from IT Contractor and Agree any Further Actions 

Members agreed to move £10,000 from the Town Hall earmarked reserves to the IT 

Improvement project to facilitate the commissioning of Phase 2 of the project (networking) 

and also to allow IT support to the 31st March 2027. 

 

19.  To Receive Notification of Pay Agreement 2026/2027 and Consider Impact of Deletion of 

SCP 2 

It was noted that an agreement has been reached on the 2026/27 National Joint Council 

(NJC) Green Book pay award, providing a 3.3% increase on all pay points and allowances 

effective from 1 April 2026.  The deletion of scale point 2 was also noted, therefore it was 

agreed that all members of staff on Scale Point 2 should be moved to Scale Point 3.  

The meeting was re-opened to the press and public  

 

There being no further business to transact, the meeting closed at 9pm 

 

 

______________________________Signed ______________________________Date 
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Item 8 
 

Clerk’s Report for the Meeting of 7th October 2026 
 

ITEM COMMENTS 

Town Hall Action points from Fire Risk Assessment seen by Property Committee.  
Clerk and Maintenance manager to action – escalated as a result of Fire 
Warden Training 
Quotes received for window replacement.  One contractor suggests that 
double glazing could be possible.  Heritage officer has attended site and 
has raised concerns about double glazing but is suggesting secondary 
glazing (possibly removable).    
Boiler tenders received, to be considered by the property committee.  
Roof slate has become dislodged.  Obtaining quotes for resiting.  
Premises license being addressed.  To inform hirers of decision.  

23 Market Place Roof slate replaced but other areas where tiles have slipped require 
further works.  A quote has been requested.  Condition of whole roof 
raised as a concern.   
Contractor has provided advice on new lease.  This has been agreed by 
the property committee.   Awaiting solicitor quotes.   

Cemetery Cottage Forward plan for repairs and maintenance received   

Cemetery Concerns raised over the number of informal edgings that have been 
installed around graves.  To be addressed.   
Burial procedures to be reviewed. 
Topple testing commenced (see agenda item 13)   

Cittaslow Cittaslow UK EGM booked for 12th October.  Mold and Llangollen have 
now agreed to cease membership.  

Allotments Review of arrangements for closure of Norwich Road to take place.  
Ensure the Secretary of State has signed off. 
Planning team has advised that area use class is allotments rather than 
cemetery   

Churchyard Church wall detailed specification agreed and is being considered by 
Broadland District Council planning department.  It was hoped that this 
would be decided by 8th May, after which the project could go out to 
sealed tender.   However there has been a delay and the decision is now 
likely by 28th May.   Further extension now until 31st July.  Further 
extension now 2nd October 
Church Wall planning application  
Boundary wall notices will be required to be issued.  
All funding now received for Memorial Garden project.  Faculty required 
for plaques.  
Manual topple test of gravestones to be completed.   
Reports of antisocial behaviour and rough sleeping.  Request put into Sgt 
Marrison to request advice from the police architectural liaison officer.  
No response to date.   

Market Place Broadland Council agreed that there were duplicate licences for the 
market place.  A credit note will be issued.  
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Markets Awaiting decision on grant application for extending wifi into the market 
place, to support market traders and their customers.   

Jannys Close 
Community Garden 

Historical information to be sought to enable land registration.  
Correspondence from 2015 suggests a payment made from the 
Community Gardens, of their maintenance fund, to the Town Council.  To 
investigate further, although this is unlikely to be enough for proof of 
ownership.   

Staithe No matters to report 

"Little Staithe" No matters to report 

Highways Collapsed gullies on Penfold Street have had a temporary repair, but will 
be completed when Penfold Street is resurfaced (expected 2027).   
 

Paupers Graveyard Reports that area is continued to be used as a dog exercise area, after 
reopening in April.  Request put into Sgt Marrison to request advice from 
the police architectural liaison officer.  No response received to date.   

Norfolk Homes large 
area off Mileham 
Drive 

Maintenance team to action matters identified in RoSPA report.  To 
prioritise gates and safety matting repairs.  
Green infrastructure project in place approved, to plant up when weather 
is suitable for growth.   

Recreation Ground There remains a problem with transferring the electricity contract for the 
pavilion to the Recreation Ground committee.   Deputy Clerk has taken 
this up.  

St Michael’s Way Maintenance team to action matters identified in RoSPA report.   
   

Car Parks Street light failure on the Buttlands.  This is likely to be progressed with 
new contractor.  

Street Lighting Resolution of reconnection of lights on Sir Williams Lane is still ongoing. 
Advice sought from new contractor who will look to price a solar 
alternative that could be trialled.   
Vehicle strike on street light on Church Terrace / Penfold street – 
currently collating information for insurance claim 
 

Public Toilets No matters to report  

COMMA/Archives No matters to report 

Litter & Dog Waste 
Bins 

No matters to reports  

Bus Shelters Application for new Bus shelter on Gashouse Hill was successful in 
receiving 80% funding.  PO now received – clerk to chase for groundworks 
to be completed (anticipated 2027).   Highways agreed that the work is on 
their programme but haven’t given a time frame for completion. 
Application for new Bus shelter on Norwich Road, outside Market surgery 
was successful in receiving 80% funding. PO received – shelter due to be 
installed in August.  Now October 
Clerk contacted Norfolk Homes over a temporary shelter on Norwich 
Road.  Advised ‘Sadly, we can’t install a temporary shelter on land that 
isn’t ours and that isn’t agreed as part of the Section Agreements for the 
highway works. I will, however, have a chat our Site Manager, to see if 
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there is anything, even small, we can do to help. However, sadly, we are 
so restricted in regard to this.’  
 

Pump Street light strike has impacted electricity supply to pump used for 
Christmas lights. 

Pillboxes To review land registry for Norwich Road Pill box.   

War Memorial No matters to report 

Drill Hall Clerk and Maintenance manager to action items from Fire Risk 
Assessment  
New licence for the Dance school yet to be agreed.    
Licence to be withdrawn when hirers have been notified.  

SAM2 and 
Community Speed 
Watch 

CSW to be placed on website.  Appeal for help on social media.    

Vehicles No matters to report 

IT Project See agenda item 

Councillor Chats To be arranged 
 

Other Matters Clerk and maintenance manager have attended Procurement Training.   
 
Clerk has upgraded Community Action Norfolk membership (extra cost 
£26.50) to allow for model hall hire documents. 
 
Suppliers are beginner to reintroduce fuel surcharges for deliveries / office 
visits. 
   

Future Meetings 8th October – 10am – Planning Committee 
8th October – 7pm – Christmas Lights Committee 
13th October – 2pm – Property Committee 
14th October – 1pm – Churchyard Committee 
19th October – 2pm – Staffing 
20th October – 11am  - Cittaslow 
21st October – 2pm – Community Events 
21st October – 3.30pm – Visit Aylsham 
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Meeting of Aylsham Town Council – 7th October 2026 

Item 9 - Capital and CIL Projects 

 

Potential capital projects that CIL / Section 106 funds may be used for: 

Recreation and Play 

a. Inclusive play equipment at the recreation ground. 
b. Skate/Wheel Park. Clerk attended the Dereham Town Council consultation 

regarding their skate park upgrade.  Consultant recommended visiting Activity 
First as a starting point (https://www.activityfirst.org/).  Recreation Ground is 
also liaising with residents.   

c. New Pavillion for the Recreation Ground. 
d. Sports and Fitness Provisions. Clerk and Tim Briscoe to attend conference 

funded by Sport England 12th October 
e. Surfacing of Mileham Drive MUGA – prioritised by Property committee.  

Article went out in Just Aylsham in consultation with some constructive 
responses received.  All contributions have been acknowledged and advised 
that a further electronic consultation will take place, but it will be after the 
Household Survey so as not to confuse the two.  Possible £13K S106 available 
from the Hungate Street development to start fund and attract match 
funding.  

f. Surfacing of Mileham Drive Play Area - prioritised by Property committee.  
Maintenance team are looking at some patch repairs (rubber crumb and 
resin) to try to increase the longevity of the current surfacing, but a full 
resurface may be required in due course.   

 

Highways 

a. Transport Hub. Meeting with Norfolk Homes.  Advised to create a clean 
tender and then NH will look to assist with what is available at then time.  
Need to get quotes for tender documents.   

b. Aylsham Traffic Strategy. 
c. Road Safety at Burgh Road – Zebra Crossing.  To be completed by Norfolk 

County Council Highways.   
Local Amenity 

a. Bank Barn. Planning application now reflects the barn rather than private 
housing.  Application has been reduced from 11 residential dwellings to 9 thus 
falling outside the scope of s106 obligations.  The Town Council has responded 
to the application as follows “The Town Council notes the reduction of 
residential dwellings from 11 to 9, which would reduce the s106 obligations of 
the applicant. Should the LPA be minded to grant permission, the town council 
would request a condition to safeguard against piecemeal development, in that 
should any additional building in the control of the applicant/developer (a blue 
line plan has not been submitted) be converted to a C3 dwelling, this should be 
classed as cumulative to this application and so subject to s106 obligations as a 
10+ dwelling development. This would include the storage barn and the 
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conversion of any of the three proposed commercial units to residential use” 
No update on planning application, with the exception of an updated plan to 
clarify that the barn does not form part of the planning application.   
Unable to call in planning application, however planning officer has been asked 
for the reason why a blue line boundary plan has not been submitted.  
Applicant has advised that Bank Barn is not in their ownership.  According to 
Land Registry the land and buildings have not changed hands since 05/07/2006 
(although there can be delays with land registry).  Unfortunately, the title plan 
is not available online and would have to be applied for manually.   
Planning Officer is reviewing Land Registry information with the applicant – 
no update 

b. Community Lending Library.  Clerk to meet with representatives from 
Broadland Council to move forward a project for a ‘Library of Things’ 
Productive Meeting.  Broadland Council to arrange an onsite meeting with 
provider of lockers to consider prospective locations.  Neither the Town Hall 
nor the two car parks have been deemed suitable for the project – alternative 
suggestions encouraged.  Suggestions of either Budgens car park or the 
Sports Hub car park have been sent to Broadland Council.  If they are 
feasible, to approach landowners.  

c. Market Place Greening.  Grant application put in as part of Norfolk High 
Street Matters fund 

d. Multifunction Information Centre / Community Building space 
e. Council Building Disability Access Audit.  Access to Green Room has been raised 

as an issue as has suitability for those with hearing impairments. 
f. Town Council Waste Management.  Food waste collections need to be in place 

by 31st March 2027 in line with Simpler Recycling legislation  
 

Other 
a. Neighbourhood Plan (£30,000 of CIL allocation agreed, £27,585.10 remaining) 

 

Visit Aylsham group considering reapplying for a Bank Hub.  Information on cash access on 

their website isn’t accurate.  Public consultation to be considered.     
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Meeting of Aylsham Town Council  - 7th October 2026 

Item 10 – Highways 

a) To receive update on Transport Hub  

A meeting was held with Norfolk Homes on 11th September.  In attendance: 

Kay Montandon  
Gordon Clarke 
The Clerk 
Martin Oliver (Norfolk Homes site manager) 
James Millard (Norfolk Homes land and planning manager) 

The transport hub area was discussed and potential assistance Norfolk Homes can 
provide.   It was advised that due to the lengthy timescales of the project that a clean 
tender is produced and then Norfolk Homes will communicate with the appointed 
contractor and consider any assistance at the time of construction. 

The Clerk will obtain quotes to create the specification for tender  

b) To receive update on Parish Partnership 2027/2028 and consider possible 
projects. 

At the last meeting the Clerk agreed to investigate a length of footpath or trod between 
the roundabout at Woodgate to the bus stop.  This area has now been put forward by the 
Neighbourhood Plan group as possible area of Local Green Space, which would be 
given additional protection.  It may not be appropriate now to consider developing this 
area.    

The scheme also covers: 

• Improved signage/wayfinding and information panels to promote walking, 
wheeling and horse-riding routes on the Norfolk Trails Network  

• Access improvements to Public Rights of Way/Norfolk Trails network including 
gates, stiles, seating, steps, small bridges and passing places.  

• Improvements to Public Rights of Way / Norfolk Trails.  

Therefore, advice has been sought Pathmakers about whether any improvements are 
required in Aylsham.  Pathmakers is a charity dedicated to improving access to the 
Norfolk Countryside for people of all abilities and backgrounds. 
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c) To receive update from Transport Group  

 

Transport meeting notes 29 September 2026 

Present:   
Gordon Clarke 
Catherine Fletcher,  
David Harry 
Kay Montandon 
Pat Prekopp 
Sue Catchpole 
Lindsay Little 
Richard Laxen 
 

1. Terms of Reference for a Working Group or Committee proposed draft for 
consideration by the Town Council 
 
The group discussed the terms of reference to put forward to the council. A draft 
was agreed for circulation. 
a) Title of Group/Committee: Safer Aylsham Streets (SAS). 
b) Budget. £10k a year to cover one safety/feasibility study per year. 
c) Objectives:  
i) To improve the experience for residents, visitors and workers of moving in and 
around Aylsham whilst walking, parking, visiting and exploring. 
ii) To improve opportunities for safe active transport in Aylsham for all including 
users of mobility aids. 
iii) To increase access to and use of public transport. 
 
There should be a maximum of 9 members with voting rights and a minimum of 3 
councillors. The Chair should be a councillor. Quorum would be a total of 4 
members including one councillor who would chair the meeting. 
 
The Group would report directly to the Council. 
 
The Group should meet monthly and at least 9 times a year. 
 

[Draft terms of reference will also be discussed under Governance agenda item 
14c] 
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2. The Group discussed recent meetings with Highways Cabinet Member, Highways 

officers and the proposed meeting with the Cabinet Member on the A140 speed 
limit changes. Gordon offered to draft the ideas for changes to the Soames 
pump/Penfold Street and for options to Red Lion street. Richard P to be chased 
on the safety survey info from the Penfold Street priority. 
 

3. DH gave a report on the Speedwatch team. The presence of the Speedwatch 
team is an active deterrent to speeders. There are only 2 locations for the 
Speedwatch surveys approved by the police. The posting of Speedwatch and 
SAM data on the ATC website was considered by the group to be another method 
of encouraging compliance. 
 

4. The Group discussed the Norfolk Homes meeting and the plans for the Transport 
Hub which will not be available to the TC for about 5 years. The spec for tender 
will be drafted by Faye and informed by the opportunities available for NH to help 
with certain groundworks. The group also discussed the need for a path on the 
Weavers estate side of Norwich Road for the residents who are already there to 
be able to get to town safely. The planning docs show this is outside the NH 
development boundary. SC will talk to the planning officers about how this can 
be implemented and who has the responsibility. If it is Highways, then SC will 
add this to the list of issues we need them to sort out! 
 

5. Signs audit. Each member of the group will take photos of redundant signs (eg 
multiple referring to a hospital the town does not have!) around the town so a list 
can be submitted to highways for removal. Alteration of existing parking signs to 
direct users to Long Stay and Short Stay car parks will be proposed. The photos 
to be sent to KM and collated for next meeting.  
 

6. Items for future meeting. Signs audit. Previous safety survey for penfold st, draft 
plans for improvements in Penfold/Cawston and Red Lion, response from 
highways about footpath on Norwich road outside new development. 
 

7. Next meeting 26th October 7pm Town Hall. 

 

 

KM 29/09/2026 

 

d) To consider correspondence relating to highway damage on Holman Road  
Parishioner correspondence and associated highways response appended.   
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Faye Lebon

From: Richard Pearson <richard.pearson@norfolk.gov.uk>
Sent: 29 September 2026 09:04
To: Sue Catchpole
Cc: Faye Lebon
Subject: RE: Highway Ref 6280-3150-2541-7943

Dear Cllr Catchpole, 

The property owner was advised when they first enquired about their frontage that they could apply for a vehicle 
access crossing (dropped kerb) via the Norfolk County Council application process: 

https://www.norfolk.gov.uk/roads-and-transport/road-network-and-infrastructure/dropped-kerbs 

It is unfortunate that motorists sometimes use the frontage as an informal pull-in area to allow opposing 
vehicles to pass. However, Norfolk County Council would not be able to fund the construction of a new 
vehicular access from the highway maintenance budget, as this would set a precedent for similar requests 
elsewhere. 

If you look along Holman Road and throughout the County, many properties do not have a formal dropped kerb 
access. Should the County Council fund such an improvement for one resident, it would be reasonable for other 
property owners in a similar position to expect the same level of provision. Given the constraints on 
maintenance funding, our budgets must remain focused on the Council's statutory duty to maintain the public 
highway network in a safe and serviceable condition. 

For these reasons, any new vehicular access would need to be progressed through the standard application 
process and funded by the applicant. 

Kind regards, 

Richard Pearson, Highway Engineer (North 3) 

Infrastructure - Highways 

Tel: 01263 738822 | Mobile: 07748638545 

Burgh Road, Aylsham, NR11 6AR 

        
 

 

16



2

 
From: Sue Catchpole <sue.catchpole.cllr@norfolk.gov.uk>  
Sent: 07 September 2026 09:58 
To: Richard Pearson <richard.pearson@norfolk.gov.uk> 
Cc: Damien Jeffries <damien.jeffries@norfolk.gov.uk>; Faye Lebon <townclerk@aylsham-tc.gov.uk> 
Subject: Highway Ref 6280-3150-2541-7943 
 
Dear Richard 
 
Please find attached letter from our resident at 28 Holman Road, Aylsham 
 
They make a compelling case for the kerb outside their property to be strengthened. 
 
Please could you take a serious look at this request and let me know why their request has been 
refused? 
 
Kind regards 
 
Cllr. Sue Catchpole 
Norfolk County Council: Aylsham 
 
Teams number: +441603223478 
 
I, Sue Catchpole am a data controller and am committed to protecting the privacy and security of the personal 
information you give to me or that I hold about you. “Personal information” means any information about you or 
from which you can be identified.   
 
This privacy notice  describes how I collect and use personal information about you in my role as a county 
councillor in accordance with data protection legislation. If you have any questions about this privacy notice or 
how I handle your personal information, please contact me at sue.catchpole.cllr@norfolk.gov.uk 
 
From: Faye Lebon <faye.lebon@aylsham-tc.gov.uk>  
Sent: 04 September 2026 13:35 
To: Sue Catchpole <sue.catchpole.cllr@norfolk.gov.uk> 
Subject: Resident request for 28 Holman Road  
 
WARNING: EXTERNAL EMAIL: Don't open any links or attachments unless you trust the sender. Click Here for more information.  

 
Dear Sue,  
 
Please find attached correspondence from a resident at 28 Holman Road, which I have acknowledged 
and said I would put before council on 7th October to consider support.  
It makes sense to bring it to your attention sooner as it may be something that you would be able to 
support?  It seems that the resident is being quite reasonable, but I suppose like most things, it is 
dependent on what highway funds are available.  
 
Kind Regards 
  

Faye  
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Faye LeBon 
Clerk to Aylsham Town Council 
Town Hall,  Market Place, Aylsham, Norwich  NR11 6EL 
Tel: 01263 733354     
 
This email, including any aƩachments, is intended solely for the use of the individual or organisaƟon to whom it is addressed and 
may contain confidenƟal or legally privileged informaƟon. If you are not the intended recipient, you must not copy, distribute, 
disclose or use the informaƟon contained in this email. If you have received this email in error, please noƟfy the sender immediately 
and delete it from your system. 
Whilst Aylsham Town Council has taken reasonable precauƟons to ensure this email and any aƩachments are free from viruses or 
other malicious soŌware, it is the responsibility of the recipient to carry out appropriate checks before opening any aƩachment. 
Aylsham Town Council accepts no liability for any loss or damage arising from the receipt or use of this email or its aƩachments. 
Aylsham Town Council processes personal data in accordance with the UK General Data ProtecƟon RegulaƟon (UK GDPR) and the 
Data ProtecƟon Act 2018. For informaƟon about how we collect, use and protect personal informaƟon, please refer to our Privacy 
NoƟce available on our website. 
 
 
-- 
 
To see our email disclaimer click here http://www.norfolk.gov.uk/emaildisclaimer  
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Aylsham Town Council 

1 October 2026 (2026-2027)

Prepared by:

Date:Approved by:

Date:

Name and Role (Clerk/RFO etc)

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 29/09/2026

Cash in Hand 01/04/2026  404,675.93

ADD

Receipts 01/04/2026 - 29/09/2026  434,075.53

 838,751.46

SUBTRACT

 383,868.98Payments 01/04/2026 - 29/09/2026

A Cash in Hand 29/09/2026  454,882.48

(per Cash Book)

Cash in hand per Bank Statements

Petty Cash  0.0029/09/2026

01 Barclays Current Account  7,763.9429/09/2026

02 Barclays Active Saver  118,086.0129/09/2026

Public Sector Deposit Fund  126,883.0929/09/2026

Shawbrook - Issue 7 Fixed Bond  95,117.0729/09/2026

Redwood Savings Account  107,002.3729/09/2026

 454,852.48

B

Less unpresented payments

Plus unpresented receipts

Adjusted Bank Balance  454,882.48

 30.00

 454,852.48

A = B Checks out OK
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

01 General 

Purpose Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 1 Precept  136,588.00 136,520.00

 2 Bank Interest /Charges  10,000.00  5,011.24  300.00  112.97 10,656.96  160.46 12,000.00  5,011.24  112.97

 3 CIL  27,019.28 29,536.52  27,019.28

 4 Marquee  50.00  100.00 294.27  1,371.22 1,371.22

 6 Other Income

 7 Staff Costs  95,803.49 87,071.00

 10 Office Expenses (General)  900.00  734.19 20,835.06 13,000.00  734.19

 11 Staff Training  3,000.00  1,422.00 971.00 1,000.00  1,422.00

 13 Equipment  2,500.00  1,951.77 100.00  539.49 500.00  1,951.77

 14 Advertising  4,200.00  2,100.00 1,360.00 500.00  2,100.00

 15 Audit Fees  2,500.00  575.00 1,735.00 2,200.00  575.00

 16 Election  2,000.00 500.00

 17 Subscriptions & Memberships  4,000.00  2,364.18 3,666.19 3,100.00  2,364.18

 18 Professional Fees  3,000.00  657.00 4,175.00 2,500.00  657.00

 19 Insurance  15,000.00 30.39  13,520.05 11,800.00

 20 Chairman's Allowance  500.00 229.55 250.00

 21 Climate Change  387.50  234.51 6,918.94  1,110.83 5,000.00  387.50  234.51

 22 Cittaslow  1,500.00  1,000.00 737.00  1,608.67 1,500.00  1,000.00

 23 Traffic Group

 24 Youth Project

 25 Communications  9,354.44  1,632.92  1,632.92

 26 Van  5,217.56  2,750.25 307.43  7,342.26 6,600.00  2,750.25

 27 Miscellaneous  250.00  18.00 30.00  119.08 500.00  18.00

 28 Councillor Training  1,000.00  56.00 516.00 500.00  56.00

 29 Archive  250.00 250.00

 30 SAM2  500.00  9.10 30.00 700.00  9.10

 161 Christmas Lights Infastructure  1,000.00  1,500.00  41.67 964.33  2,505.79 2,000.00  41.67
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

 162 VAT  10,805.90  10,805.90

 163 Legal Expenses  3,500.00 1,195.52 2,500.00

 176 Skate Park Fundraising

 178 Staff Uniform / PPE  750.00  527.39 893.84  527.39

 181 Repairs & Maintenance  4,000.00  175.20 3,595.16 4,000.00  175.20

 190 Warm Spaces

 196 Credit

 199 Community Speedwatch  10.23

 200 CIL 2025/26  4,415.68

 205 ACE Film Screening  158.33  261.50 893.50  224.25  158.33  261.50

 207 CCTV  2,615.00 3,000.00

 209 Visit Aylsham  1,606.00  4,093.08 1,000.00  2,408.00 1,606.00  4,093.08

 216 Telephone and Broadband  7,734.00  3,877.75  3,877.75

 217 Office Software  8,500.00  4,935.54  4,935.54

 218 Printing and Secure Destruction  2,250.00  1,377.29  1,377.29

 219 IT Support  223.00  31.18  31.18

 220 Website (Town Council)  499.00  338.47  338.47

 221 Stationery & Postage  1,000.00  243.77  243.77

SUB TOTAL  148,520.00  192,473.02  151,948.22  168,541.14  11,050.00  43,382.25  87,634.00  31,520.73  31,520.73 43,382.25

02 Town Hall Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 41 Other Income

 42 Storage Rent  1,300.00  475.00 1,325.00 1,500.00  475.00

 43 Curtains  100.00 500.00

 44 Hirings - Town Hall  20,250.00  8,274.35 23,137.08  142.00 20,000.00  8,274.35

 45 Staff Costs  40,446.83 37,050.00

 48 Utilities  15,000.00  6,755.21 15,080.30 8,000.00  6,755.21
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

 49 Rates  19,000.00  8,301.14 18,602.72 17,800.00  8,301.14

 50 Cleaning/Sanitary/Refuse  9,000.00  4,085.94 7,791.97 8,500.00  4,085.94

 51 Repairs & Maintenance  17,600.00  10,000.99 3,359.51 5,000.00  10,000.99

 52 Licensing  1,500.00  70.00 1,356.28 500.00  70.00

 53 Furniture  500.00  255.74 94.91 500.00  255.74

 164 Pest Control  300.00 185.00 300.00

 165 Incidentals  100.00 100.00

 183 Precept  45,750.00 45,750.00

 194 Boiler Reserve

 195 Boiler Reserve  10,000.00  20,000.00

 225 Defib  1,850.00

SUB TOTAL  77,750.00  70,212.08  97,750.00  87,059.52  21,650.00  8,749.35  64,850.00  29,469.02  29,469.02 8,749.35

03 Drill Hall Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 61 Storage Rent  650.00  340.00 545.00 800.00  340.00

 62 Hirings - Drill Hall  34,000.00  20,064.50 38,427.00 33,000.00  20,064.50

 63 Staff Costs  45,407.67 41,435.00

 66 Broadband  650.00  300.00 600.00 600.00  300.00

 67 Utilities  13,000.00  4,754.05 11,785.40 10,000.00  4,754.05

 68 PWLB  18,000.00  8,896.48 18,009.77 18,300.00  8,896.48

 69 Rates  3,750.00  1,646.80 4,030.21  3,493.00 5,500.00  1,646.80

 70 Cleaning/Sanitary/Refuse  4,000.00  1,746.79 2,717.73 3,500.00  1,746.79

 71 Repairs & Maintenance  2,000.00  568.88 3,521.28 1,000.00  568.88

 72 Licensing  1,000.00 244.50 150.00

 73 Furniture  500.00  41.66 500.00  41.66

 74 Other Income

 166 Incidentals  250.00  89.30 7.47 250.00  89.30
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

 167 Pest Control  200.00 185.00 250.00

 184 Precept  47,686.00 47,690.00

SUB TOTAL  81,490.00  90,688.21  81,485.00  85,971.82  34,650.00  20,404.50  43,350.00  18,043.96  18,043.96 20,404.50

04 23 Market 

Place Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 80 Rent/Insurance  5,600.00  2,477.64 5,675.03 5,600.00  2,477.64

 169 23 Market Place Repairs  1,250.00  10,000.00 400.00  1,250.00

SUB TOTAL  5,600.00  5,675.03  400.00  5,600.00  3,727.64  10,000.00 3,727.64

05 Cemetery 

Cottage Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 81 Income  9,600.00  4,000.00 8,049.06 7,000.00  4,000.00

 82 Repairs/Maintenance  600.00  133.32 404.07 500.00  133.32

 203 Miscellaneous

 206 Management Fees  1,032.00  590.00 999.79  590.00

 224 Utilities  37.14  37.14

SUB TOTAL  7,000.00  8,049.06  500.00  1,403.86  9,600.00  4,000.00  1,632.00  760.46  760.46 4,000.00

06 Public Toilets Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 85 Utilities  6,500.00  2,642.51 5,268.35 6,500.00  2,642.51
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

 86 Repairs & Maintenance  400.00  239.16 171.76 400.00  239.16

 87 Sanitary/Refuse/Materials  2,000.00  1,123.45 14.39 2,000.00  1,123.45

 88 Cleaning Contract  2,639.00  4,239.00 9,111.95 9,500.00  4,239.00

SUB TOTAL  18,400.00  14,566.45  11,539.00  8,244.12  8,244.12

07 Other 

Properties Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 91 Staff Costs  13,326.21 8,461.00

 94 Other Income  50.00  50.00 50.00 50.00  50.00

 185 Precept  8,962.00 9,000.00

SUB TOTAL  9,050.00  9,012.00  8,461.00  13,326.21  50.00  50.00  50.00

08 Cemetery Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 96 Interments  3,100.00  1,857.00 5,245.00 3,000.00  1,857.00

 97 Memorials & Inscriptions  1,500.00  816.00 2,330.00  150.00 1,000.00  816.00

 98 Exclusive Rights  2,500.00  3,429.00 4,550.00 2,500.00  3,429.00

 99 Staff Costs  24,341.77 22,912.00

 102 Utilities  100.00 100.00

 103 Rates  2,100.00  1,105.00 1,981.19 1,700.00  1,105.00

 104 Drive Maintenance  500.00 500.00

 105 Grounds Maintenance  175.00 500.00

 106 Grass Cutting  3,045.00

 107 Repairs  &Maintenance  250.00 24.16 500.00

 108 Equipment Loan (Grass Cutting)
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

 109 Petrol Costs Grass Cutting Equipment

 186 Precept  23,758.00 23,755.00

SUB TOTAL  30,255.00  35,883.00  29,257.00  26,672.12  7,100.00  6,102.00  2,950.00  1,105.00  1,105.00 6,102.00

09 Allotments Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 111 Rents Received  4,000.00  2,522.68  204.32 4,783.78  1.10 4,500.00  2,522.68  204.32

 112 Repairs & Maintenance  750.00  110.83 361.73 500.00  110.83

 113 Grass Cutting  508.00

 114 Staff Costs  31,818.11 34,000.00

 115 Equipment Loan (Grass Cutting)

 116 Petrol Costs Grass Cutting Equipment

 118 Rent-National Trust  300.00 300.00 275.00

 180 Water  200.00  148.12 313.95 100.00  148.12

 187 Precept  30,884.00 30,880.00

 223 Deposits  821.00  100.00 821.00  100.00

SUB TOTAL  35,380.00  35,667.78  35,383.00  32,794.89  4,000.00  3,343.68  1,250.00  563.27  563.27 3,343.68

10 Markets Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 120 Market Rents  5,000.00  3,590.25 4,837.37  2.03 6,000.00  3,590.25

 121 Farmers Market Rent  1,200.00  541.56  1.01 643.98 3,000.00  541.56  1.01

 122 Rates  1,500.00  392.00 1,397.20 1,500.00  392.00

 123 Repairs/Maintenance/Cleaning  250.00  43.11  43.11

 124 Licensing  200.00 200.00
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

 170 Market Place Sundries  266.76 700.00

 171 Market Place Advertising  770.00  770.00

 208 Card Charges Market  20.00  22.21 2.86  20.00  22.21

SUB TOTAL  9,000.00  5,481.35  2,400.00  1,668.85  6,200.00  4,151.81  1,950.00  1,228.33  1,228.33 4,151.81

11 Open Spaces Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 126 Verges Grant  12,100.00  12,591.60 12,084.07  5,243.00  12,591.60

 127 Recreation Ground  51,000.00  41,169.16 1,697.73  45,547.73 9,000.00  66,500.00  41,169.16

 128 Staff Costs  4,500.00  89,135.02 9,000.00  84,375.00

 131 Equipment  5,500.00  217.64 2,961.90 4,500.00  217.64

 132 Repairs & Maintenance  600.00  109.87 332.00  727.67 500.00  109.87

 133 In House Grass Reserve  15,000.00

 134 Tree Maintenance  15,000.00  4,582.00 9,363.31 15,000.00  4,582.00

 135 St Michaels Development  1,000.00  193.00 430.50  193.00

 136 Staithe/Old Station Yard  100.00 980.00

 137 Sapwell Close  250.00

 138 Paupers Grave  749.00 58.20 500.00

 139 Mileham Drive  1,000.00  332.00 444.00  332.00

 140 Town Sign/Noticeboards  250.00

 141 Other Green Areas  500.00

 143 Pump  500.00

 144 Equipment Loan (Grass Cutting)  16,260.00  9,416.19 16,005.00  9,416.19

 148 Petrol costs Grass Cutting Equipment  2,600.00  1,542.20 2,300.77  1,542.20

 149 Verges - Equipment Loan (Grass Cutting)

 150 Verges - Petrol Costs Grass Cutting Equipment

 172 Replacement Furniture  500.00 500.00

 188 Precept  159,228.00 159,220.00
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

 197 Recreation Grounds Maintenance  16.00  2,251.00

SUB TOTAL  192,220.00  177,857.80  177,118.00  170,205.10  12,100.00  12,591.60  95,809.00  57,562.06  57,562.06 12,591.60

12 Events Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 160 General Events  940.00  358.00  4,100.00  1,085.04 1,826.23  3,562.31 2,000.00  358.00  1,085.04

 177 Christmas Events  910.00  280.00  2,600.00 1,586.19  2,876.84 1,003.00  280.00

 191 Events  1,016.99  1,016.99

SUB TOTAL  3,412.42  3,003.00  6,439.15  1,850.00  638.00  6,700.00  2,102.03  2,102.03 638.00

13 Churchyard Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 142 War Memorial  250.00 100.00

 145 Wall and Footpath Maintenance  2,000.00  1,541.00 4,000.00

 146 Clock  600.00  600.00 280.00 300.00  600.00

 147 Lychgate  500.00 100.00

 157 Repairs & Maintenance  550.00  176.65 1,864.52  176.65

 168 Grass Cutting  1,015.00

 182 Grounds Maintenance (churchyard)  1,682.66  369.60 172.83  1,682.66  369.60

 198 Staff Costs  11,739.17 10,858.00

 201 Precept  16,374.00 16,415.00

SUB TOTAL  16,415.00  18,374.00  16,373.00  15,597.52  1,682.66  1,900.00  1,146.25  1,146.25 1,682.66
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

14 Street Scene Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 151 Utilities  11,000.00  4,698.68 11,088.55 10,500.00  4,698.68

 152 Street Lighting Maintenance  10,000.00  2,350.18 2,676.12 3,000.00  2,350.18

 153 Street Lighting Inspection  2,000.00  712.80 792.00 2,000.00  712.80

 154 Litter Bins  1,500.00 4,693.00 4,500.00

 155 Bus Shelter  250.00 3,139.30  3,925.66

 156 Replacement Columns  10,000.00 1,500.00

 173 LED Replacement Programme

 174 Bin Installation

 175 Other Repairs  500.00 500.00

 179 Street Furniture  750.00 500.00

 189 Precept  32,500.00 32,500.00

 192 Salix Loan  10,000.00 10,000.00

SUB TOTAL  32,500.00  35,639.30  32,500.00  33,175.33  36,000.00  7,761.66  7,761.66

15 Staff Costs Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 213 Staff Costs (Admin)  188,537.81  79,155.02  79,155.02

 214 Staff Costs (Maintenance)  237.31  221,467.73  112,247.49 237.31  112,247.49

SUB TOTAL  237.31  410,005.54  191,402.51  191,402.51 237.31

Page No. 928



Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

16 Precept Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 215 Precept  627,715.00  313,857.50  313,857.50

SUB TOTAL  627,715.00  313,857.50  313,857.50

Earmarked 

Reserves Receipts Payments Payments Receipts Payments

Budget Actual ActualBudget ActualBudget Budget BudgetForecast

Receipts

ActualBudget ForecastCode Title

Last Year 2025-2026 Current Year 2026-2027 Next Year 

TotalTotal

 5 Recycling Credits/Bottle Bank  518.29  152.19 2,238.59  393.84  518.29  152.19

 117 Allotment Deposits  500.00  500.00 1,425.00  691.69  500.00  500.00

 193 Grants and Donations  844.14 344.14

 202 Transport  1,807.50 10,000.00  10,486.65  1,807.50

 204 ACE - Pallet Fund  191.55 884.22  191.55

 210 IT Improvement Project  82.00  9,118.35 7,203.60  82.00  9,118.35

 211 EMR Green Infrastructure  909.68 227.55  909.68

 212 EMR Neighbourhood Plan  1,379.20 1,035.70  1,379.20

 222 Church Wall Reserve  695.21  695.21

 226 Building Inspection Town Hall  2,250.00  2,250.00

 227 Building Inspection Drill Hall  2,250.00  2,250.00

 228 Building Inspection Cemetery Cottage  900.00  900.00

 229 Building Inspection 23 Market Place  1,350.00  1,350.00

 230 Building Inspections Public Toilets  700.00  700.00

SUB TOTAL  13,663.59  344.14  21,767.39  1,100.29  22,203.68  22,203.68 1,100.29
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Aylsham Town Council 

All Cost Centres and Codes (Between 01/04/2026 and 01/10/2026)

01 October 2026 (2026-2027)

Detailed Budget Summary

TOTAL  645,180.00  702,088.64  655,322.36  679,189.35  741,565.00  424,018.59  775,569.54  373,113.08

Summary

 373,113.08 424,018.59
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01 October 2026 (2026-2027)Aylsham Town Council 

Listing of Payments in each Code for All Cost Centres
(Between 26-08-2026 and 29-09-2026)

Cost Centre 01 General Purpose

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Bank Interest /Charges 2Code Number    
Invoice No Supplier

07/09/2026 464 01 Barclays Current Account Bank Charges Barclays Bank plc Z  13.55 13.55

£13.55£13.55Bank Interest /ChargesSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Office Expenses (General) 10Code Number    
Invoice No Supplier

26/08/2026 448 01 Barclays Current Account Various Barclaycard Z -29.65-29.65

26/08/2026 449 01 Barclays Current Account Various Barclaycard Z  29.65 29.65

26/08/2026 451 01 Barclays Current Account7292964 Stationery Viking Z  21.49 21.492026-2027/217/4410987777

26/08/2026 451 01 Barclays Current Account7292964 Stationery Viking Z  34.99 34.992026-2027/217/4410987777

07/09/2026 495 01 Barclays Current Account80000649615III5104 DDROffice Expenses Co-op Aylsham Store Z  1.65 1.652026-2027/272/160726

09/09/2026 515 01 Barclays Current AccountTTA687 Water Machine Cooleraid S  4.48  26.89 22.412026-2027/274/1836939

09/09/2026 516 01 Barclays Current AccountTTA688 Water Machine Cooleraid S  1.49  8.96 7.472026-2027/275/1836940

£93.98£5.97£88.01Office Expenses (General)Subtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Staff Training 11Code Number    
Invoice No Supplier

22/09/2026 546 01 Barclays Current AccountINV 40301 Staff Training Norfolk Parish Training S  10.40  62.40 52.002026-2027/235/40301

22/09/2026 547 01 Barclays Current Account40311/40310 Staff Training Norfolk Parish Training S  24.00  144.00 120.002026-2027/236/40311/40310

22/09/2026 548 01 Barclays Current Account40309/40308 Staff Training Norfolk Parish Training S  24.00  144.00 120.002026-2027/234/40309/40308

£350.40£58.40£292.00Staff TrainingSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Equipment 13Code Number    
Invoice No Supplier

26/08/2026 454 01 Barclays Current AccountGB61ZW1RABEYFire Safety Consumables Amazon S  29.67  178.04 148.372026-2027/204/GB61ZW1RABEY

£178.04£29.67£148.37EquipmentSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Advertising 14Code Number    
Invoice No Supplier

03/09/2026 486 01 Barclays Current Account0015008 Advertising Just Regional S  42.00  252.00 210.002026-2027/241/0015008

10/09/2026 526 01 Barclays Current Account15158 Advertising Just Regional S  42.00  252.00 210.002026-2027/286/0015158

£504.00£84.00£420.00AdvertisingSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Subscriptions & Memberships 17Code Number    
Invoice No Supplier

07/09/2026 501 01 Barclays Current Account80000649615III5104 DDRSubscriptions & Memberships Canva S  2.17  13.00 10.832026-2027/216/04966-28049429-1

£13.00£2.17£10.83Subscriptions & MembershipsSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Professional Fees 18Code Number    
Invoice No Supplier

22/09/2026 541 01 Barclays Current Account1210103 Professional charges Birketts LLP S  92.80  556.80 464.002026-2027/300/1210103

£556.80£92.80£464.00Professional FeesSubtotal for Code:
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01 October 2026 (2026-2027)Aylsham Town Council 

Listing of Payments in each Code for All Cost Centres
(Between 26-08-2026 and 29-09-2026)

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Communications 25Code Number    
Invoice No Supplier

26/08/2026 459 01 Barclays Current AccountATC-Jul26 Communications Officer Claire Butler Creative Services Z  816.46 816.462026-2027/228/ATC-Jul26

09/09/2026 520 01 Barclays Current AccountATC-AUG26 Communications Officer Claire Butler Creative Services Z  816.46 816.462026-2027/254/ATC-Aug26

£1,632.92£1,632.92CommunicationsSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Van 26Code Number    
Invoice No Supplier

18/09/2026 535 01 Barclays Current AccountSQ2771753 DDRVan ALD Automotive S  78.63  471.76 393.132026-2027/280/23439145

£471.76£78.63£393.13VanSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Councillor Training 28Code Number    
Invoice No Supplier

26/08/2026 461 05/08/26 16a 01 Barclays Current Account40284 Council training Norfolk Parish Training S  11.20  67.20 56.002026-2027/225/40284

£67.20£11.20£56.00Councillor TrainingSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Staff Uniform / PPE 178Code Number    
Invoice No Supplier

10/09/2026 525 01 Barclays Current AccountGB6004D7ZAK7RI/GB6006I8U5UJZI/GB600OH5WXYMLI/GB60PStaff PPE Amazon S  2.02  12.13 10.112026-2027/278/GB6004D7ZAK7RI/GB6006I8U5UJZI/GB600O

10/09/2026 525 01 Barclays Current AccountGB6004D7ZAK7RI/GB6006I8U5UJZI/GB600OH5WXYMLI/GB60PStaff PPE Amazon S  1.46  8.78 7.322026-2027/278/GB6004D7ZAK7RI/GB6006I8U5UJZI/GB600O

10/09/2026 525 01 Barclays Current AccountGB6004D7ZAK7RI/GB6006I8U5UJZI/GB600OH5WXYMLI/GB60PStaff PPE Amazon S  3.32  19.94 16.622026-2027/278/GB6004D7ZAK7RI/GB6006I8U5UJZI/GB600O

10/09/2026 525 01 Barclays Current AccountGB6004D7ZAK7RI/GB6006I8U5UJZI/GB600OH5WXYMLI/GB60PStaff PPE Amazon S  2.85  17.08 14.232026-2027/278/GB6004D7ZAK7RI/GB6006I8U5UJZI/GB600O

10/09/2026 525 01 Barclays Current AccountGB6004D7ZAK7RI/GB6006I8U5UJZI/GB600OH5WXYMLI/GB60PStaff PPE Amazon S  3.38  20.28 16.902026-2027/278/GB6004D7ZAK7RI/GB6006I8U5UJZI/GB600O

10/09/2026 530 01 Barclays Current Account169336*DASEI7N7NZ*Staff PPE Amazon S -1.55 -9.28-7.73

£68.93£11.48£57.45Staff Uniform / PPESubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Repairs & Maintenance 181Code Number    
Invoice No Supplier

03/09/2026 487 01 Barclays Current AccountGB60071AJHCFTI/GB621F1QABEYStaff PPE Amazon S  1.53  9.19 7.662026-2027/224/GB60071AJHCFTI/GB621F1QABEY

07/09/2026 511 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  0.78  4.69 3.912026-2027/107/2012429988

£13.88£2.31£11.57Repairs & MaintenanceSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

ACE Film Screening 205Code Number    
Invoice No Supplier

26/08/2026 448 01 Barclays Current Account Various Barclaycard S -35.00 -210.00-175.00

26/08/2026 449 01 Barclays Current Account Various Barclaycard S  35.00  210.00 175.00

ACE Film ScreeningSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Visit Aylsham 209Code Number    
Invoice No Supplier

07/09/2026 505 01 Barclays Current Account80000649615III5104 DDRVisit Aylsham Where The Trade Buys S  6.02  36.14 30.122026-2027/265/1FXO3RHN-0001

07/09/2026 505 01 Barclays Current Account80000649615III5104 DDRVisit Aylsham Where The Trade Buys S  0.50  3.00 2.502026-2027/265/1FXO3RHN-0001

07/09/2026 506 01 Barclays Current Account80000649615III5104 DDRVisit Aylsham Where The Trade Buys Z  222.12 222.122026-2027/264/1FXO3RHN-0002

07/09/2026 506 01 Barclays Current Account80000649615III5104 DDRVisit Aylsham Where The Trade Buys S  3.00  18.00 15.002026-2027/264/1FXO3RHN-0002

07/09/2026 506 01 Barclays Current Account80000649615III5104 DDRVisit Aylsham Where The Trade Buys S  2.00  12.00 10.002026-2027/264/1FXO3RHN-0002

Page 232



01 October 2026 (2026-2027)Aylsham Town Council 

Listing of Payments in each Code for All Cost Centres
(Between 26-08-2026 and 29-09-2026)

£291.26£11.52£279.74Visit AylshamSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Telephone and Broadband 216Code Number    
Invoice No Supplier

26/08/2026 452 01 Barclays Current Account826929 Telephone & Broadband Intouch S  12.50  75.00 62.502026-2027/215/826929

01/09/2026 469 01 Barclays Current Account33726153M334941DDRTelephone & Broadband Vodafone S  16.32  97.89 81.572026-2027/229/691323412120

01/09/2026 471 01 Barclays Current AccountGP01025521-000043DDRTelephone & Broadband British Telecom S  82.51  495.07 412.562026-2027/226/MO49ZP

21/09/2026 536 01 Barclays Current AccountQ58208761758791756 DDRTelephone & Broadband EE Limited S  7.40  44.40 37.002026-2027/309/V02514626163

22/09/2026 542 01 Barclays Current Account828034 Telephone & Broadband Intouch S  12.50  75.00 62.502026-2027/299/828034

29/09/2026 560 01 Barclays Current Account Telephone & Broadband British Telecom S  32.14  192.82 160.68

£980.18£163.37£816.81Telephone and BroadbandSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Office Software 217Code Number    
Invoice No Supplier

26/08/2026 449 01 Barclays Current Account Various Barclaycard C  37.12 37.12

01/09/2026 472 01 Barclays Current AccountSCRIBE-S8T4BARVXEGDDRSoftware Scribe S  3.50  21.00 17.502026-2027/261/21742

01/09/2026 473 01 Barclays Current AccountSCRIBE-S8T4BARVXEGDDRSoftware Scribe S  10.40  62.40 52.002026-2027/260/21675

01/09/2026 474 01 Barclays Current AccountSCRIBE-S8T4BARVXEGDDRSoftware Scribe S  7.20  43.20 36.002026-2027/259/21655

01/09/2026 475 01 Barclays Current AccountSCRIBE-S8T4BARVXEGDDRSoftware Scribe S  31.40  188.40 157.002026-2027/277/22226

07/09/2026 489 01 Barclays Current AccountCARAR5MW-BRIGHT DDRSoftware Brightpay S  1.08  6.48 5.402026-2027/279/4787034

07/09/2026 491 01 Barclays Current Account80000649615III5104 DDRSoftware Microsoft LTD S  5.52  33.12 27.602026-2027/262/GB-TI603193406

07/09/2026 498 01 Barclays Current Account80000649615III5104 DDRSoftware Microsoft LTD S  2.23  13.39 11.162026-2027/269/GB-TI2603838741

07/09/2026 499 01 Barclays Current Account80000649615III5104 DDRSoftware Microsoft LTD S  27.22  163.30 136.082026-2027/268/GB-TI2603678946

07/09/2026 504 01 Barclays Current Account80000649615III5104 DDRSoftware Bitwarden S  5.44  32.61 27.172026-2027/266/F3ETPGWV-0005

07/09/2026 507 01 Barclays Current Account80000649615III5104 DDRSoftware Microsoft LTD S  24.85  149.10 124.252026-2027/263/GB-TI2603553090

£750.12£118.84£631.28Office SoftwareSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Printing and Secure Destruction 218Code Number    
Invoice No Supplier

09/09/2026 521 01 Barclays Current Account243353 Photocopy Expenses Mayday S  56.47  338.81 282.342026-2027/255/243353

£338.81£56.47£282.34Printing and Secure DestructionSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Stationery & Postage 221Code Number    
Invoice No Supplier

26/08/2026 451 01 Barclays Current Account7292964 Stationery Viking S  3.59  21.54 17.952026-2027/217/4410987777

26/08/2026 451 01 Barclays Current Account7292964 Stationery Viking S  0.38  2.27 1.892026-2027/217/4410987777

26/08/2026 451 01 Barclays Current Account7292964 Stationery Viking S  2.80  16.79 13.992026-2027/217/4410987777

03/09/2026 488 01 Barclays Current AccountGB6008DF5DYBHI/GB620YY6ABEYStationery Amazon S  0.99  5.92 4.932026-2027/221/GB6008DF5DYBHI/GB620YY6ABEY

03/09/2026 488 01 Barclays Current AccountGB6008DF5DYBHI/GB620YY6ABEYStationery Amazon S  0.46  2.75 2.292026-2027/221/GB6008DF5DYBHI/GB620YY6ABEY

03/09/2026 488 01 Barclays Current AccountGB6008DF5DYBHI/GB620YY6ABEYStationery Amazon S  1.91  11.48 9.572026-2027/221/GB6008DF5DYBHI/GB620YY6ABEY

07/09/2026 493 01 Barclays Current Account80000649615III5104 DDRPostage Co-op Aylsham Store Z  12.40 12.402026-2027/270/3613

22/09/2026 544 01 Barclays Current AccountGB626QJPABEY/XX6003PKI6RFXTStationery Amazon S  0.91  5.45 4.542026-2027/281/GB626QJPABEY/XX6003PKI6RFXT

22/09/2026 544 01 Barclays Current AccountGB626QJPABEY/XX6003PKI6RFXTStationery Amazon S  2.55  15.29 12.742026-2027/281/GB626QJPABEY/XX6003PKI6RFXT

22/09/2026 544 01 Barclays Current AccountGB626QJPABEY/XX6003PKI6RFXTStationery Amazon S  0.59  3.54 2.952026-2027/281/GB626QJPABEY/XX6003PKI6RFXT

Page 333



01 October 2026 (2026-2027)Aylsham Town Council 

Listing of Payments in each Code for All Cost Centres
(Between 26-08-2026 and 29-09-2026)

£97.43£14.18£83.25Stationery & PostageSubtotal for Code:

 741.01  6,422.26 5,681.25Subtotal for Cost Centre: 01 General Purpose

Cost Centre 02 Town Hall

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Utilities 48Code Number    
Invoice No Supplier

27/08/2026 465 01 Barclays Current Account10347740001 Electricity Engie Gas Limited S  22.59  135.52 112.932026-2027/209/2-06261468

27/08/2026 466 01 Barclays Current Account10347741001 Electricity Engie Gas Limited S  160.04  960.26 800.222026-2027/239/2-06261470

24/09/2026 552 01 Barclays Current Account10297433001 DDRGas Engie Gas Limited L  0.80  16.85 16.052026-2027/333/1-02227768

28/09/2026 556 01 Barclays Current Account10347740001 DDRElectricity Engie Gas Limited S  20.05  120.28 100.232026-2027/303/2-06354916

28/09/2026 557 01 Barclays Current Account10347741001 DDRElectricity Engie Gas Limited S  112.57  675.41 562.842026-2027/336/2-06354917

£1,908.32£316.05£1,592.27UtilitiesSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Cleaning/Sanitary/Refuse 50Code Number    
Invoice No Supplier

26/08/2026 448 01 Barclays Current Account Various Barclaycard S -45.48 -272.88-227.40

26/08/2026 449 01 Barclays Current Account Various Barclaycard S  45.48  272.88 227.40

26/08/2026 460 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  4.54  27.23 22.692026-2027/230/33990126

26/08/2026 462 01 Barclays Current Account0005091276 Signs Nisbets S  0.99  5.98 4.992026-2027/233/33990125

07/09/2026 497 01 Barclays Current Account80000649615III5104 DDRCleaning/Sanitary/Refuse Express Cleaning Supplies S  31.84  191.04 159.202026-2027/179/3000005870

09/09/2026 522 01 Barclays Current AccountGB600ATSGHXORI/XX6003CPETKMHT/GB62328TABEYSigns Amazon S  2.00  12.00 10.002026-2027/243/GB600ATSGHXORI/XX6003CPETKMHT/GB6232

09/09/2026 522 01 Barclays Current AccountGB600ATSGHXORI/XX6003CPETKMHT/GB62328TABEYSigns Amazon S  0.83  4.99 4.162026-2027/243/GB600ATSGHXORI/XX6003CPETKMHT/GB6232

09/09/2026 522 01 Barclays Current AccountGB600ATSGHXORI/XX6003CPETKMHT/GB62328TABEYSigns Amazon S  1.75  10.49 8.742026-2027/243/GB600ATSGHXORI/XX6003CPETKMHT/GB6232

21/09/2026 537 01 Barclays Current AccountA24418 DDR trade waste Biffa Waste Services Limited S  9.84  59.04 49.202026-2027/240/283C071296

21/09/2026 539 01 Barclays Current AccountA24418 DDR trade waste Biffa Waste Services Limited S  76.56  459.36 382.802026-2027/244/283T026022

£770.13£128.35£641.78Cleaning/Sanitary/RefuseSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Repairs & Maintenance 51Code Number    
Invoice No Supplier

07/09/2026 502 01 Barclays Current Account80000649615III5104 DDRpaint Crown Decorating Centres S  12.60  75.60 63.002026-2027/200/101359

07/09/2026 510 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  1.45  8.69 7.242026-2027/109/2011932918

07/09/2026 510 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  0.67  4.00 3.332026-2027/109/2011932918

07/09/2026 510 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  0.52  3.09 2.572026-2027/109/2011932918

22/09/2026 540 01 Barclays Current Account9630 Fire Safety equipment inspection Ace Fire S  15.00  90.00 75.002026-2027/290/9630

22/09/2026 540 01 Barclays Current Account9630 Fire Safety equipment inspection Ace Fire S  14.30  85.80 71.502026-2027/290/9630

22/09/2026 540 01 Barclays Current Account9630 Fire Safety equipment inspection Ace Fire S  2.21  13.26 11.052026-2027/290/9630

22/09/2026 540 01 Barclays Current Account9630 Fire Safety equipment inspection Ace Fire S  0.60  3.60 3.002026-2027/290/9630

22/09/2026 540 01 Barclays Current Account9630 Fire Safety equipment inspection Ace Fire S  6.30  37.80 31.502026-2027/290/9630

22/09/2026 540 01 Barclays Current Account9630 Fire Safety equipment inspection Ace Fire S  10.80  64.80 54.002026-2027/290/9630

22/09/2026 540 01 Barclays Current Account9630 Fire Safety equipment inspection Ace Fire S  2.40  14.40 12.002026-2027/290/9630

£401.04£66.85£334.19Repairs & MaintenanceSubtotal for Code:
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01 October 2026 (2026-2027)Aylsham Town Council 

Listing of Payments in each Code for All Cost Centres
(Between 26-08-2026 and 29-09-2026)

 511.25  3,079.49 2,568.24Subtotal for Cost Centre: 02 Town Hall

Cost Centre 03 Drill Hall

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Broadband 66Code Number    
Invoice No Supplier

10/09/2026 528 01 Barclays Current Account827807 Telephone & Broadband Intouch S  10.00  60.00 50.002026-2027/284/827807

£60.00£10.00£50.00BroadbandSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Utilities 67Code Number    
Invoice No Supplier

27/08/2026 468 01 Barclays Current Account10347833001 Electricity Engie Gas Limited L  27.34  574.21 546.872026-2027/207/2-06261474

28/09/2026 559 01 Barclays Current Account10347833001 DDRElectricity Engie Gas Limited L  22.45  471.43 448.982026-2027/301/2-06354921

£1,045.64£49.79£995.85UtilitiesSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Cleaning/Sanitary/Refuse 70Code Number    
Invoice No Supplier

26/08/2026 455 01 Barclays Current Account6331640022683999Staff PPE Screwfix S  0.33  2.00 1.672026-2027/220/2015118568

21/09/2026 538 01 Barclays Current AccountA24418 DDR trade waste Biffa Waste Services Limited S  22.35  134.09 111.742026-2027/242/283T026021

£136.09£22.68£113.41Cleaning/Sanitary/RefuseSubtotal for Code:

 82.47  1,241.73 1,159.26Subtotal for Cost Centre: 03 Drill Hall

Cost Centre 05 Cemetery Cottage

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Management Fees 206Code Number    
Invoice No Supplier

01/09/2026 477 01 Barclays Current AccountSequence UK LimitedManagement Fees Sequence S  17.20  103.20 86.002026-2027/258

£103.20£17.20£86.00Management FeesSubtotal for Code:

 17.20  103.20 86.00Subtotal for Cost Centre: 05 Cemetery Cottage

Cost Centre 06 Public Toilets

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Utilities 85Code Number    
Invoice No Supplier

27/08/2026 467 01 Barclays Current Account10347834001 Electricity Engie Gas Limited S  47.71  286.25 238.542026-2027/208/2-06261475

28/09/2026 558 01 Barclays Current Account10347834001 DDRElectricity Engie Gas Limited S  38.09  228.52 190.432026-2027/302/2-06354920

£514.77£85.80£428.97UtilitiesSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Repairs & Maintenance 86Code Number    
Invoice No Supplier

07/09/2026 508 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  1.28  7.67 6.392026-2027/106/2012536459

07/09/2026 509 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  1.28  7.67 6.392026-2027/105/2012603431

07/09/2026 509 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  1.53  9.19 7.662026-2027/105/2012603431

07/09/2026 512 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  0.99  5.94 4.952026-2027/108/2012137548

07/09/2026 512 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  1.56  9.34 7.782026-2027/108/2012137548
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01 October 2026 (2026-2027)Aylsham Town Council 

Listing of Payments in each Code for All Cost Centres
(Between 26-08-2026 and 29-09-2026)

07/09/2026 512 01 Barclays Current Account80000649615III5104 DDRRepairs & Maintenance Screwfix S  1.10  6.59 5.492026-2027/108/2012137548

£46.40£7.74£38.66Repairs & MaintenanceSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Sanitary/Refuse/Materials 87Code Number    
Invoice No Supplier

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  2.40  14.39 11.992026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  3.34  20.03 16.692026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  4.04  24.22 20.182026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  2.40  14.38 11.982026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.42  8.51 7.092026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.70  10.19 8.492026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.50  9.08 7.582026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.86  5.15 4.292026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  2.48  14.87 12.392026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.50  9.08 7.582026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.82  5.00 4.182026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  4.14  24.83 20.692026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  2.00  11.99 9.992026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.96  5.74 4.782026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.76  4.54 3.782026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.20  1.19 0.992026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.20  1.19 0.992026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  3.34  20.03 16.692026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.20  1.19 0.992026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.20  7.19 5.992026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.00  5.99 4.992026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.76  4.54 3.782026-2027/223/33973211

26/08/2026 453 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.41  8.50 7.092026-2027/223/33973211

26/08/2026 455 01 Barclays Current Account6331640022683999Staff PPE Screwfix S  1.66  9.98 8.322026-2027/220/2015118568

26/08/2026 455 01 Barclays Current Account6331640022683999Staff PPE Screwfix S  0.33  2.00 1.672026-2027/220/2015118568

26/08/2026 456 01 Barclays Current Account6331640022683999Staff PPE Screwfix S  2.05  12.29 10.242026-2027/222/2015121772

26/08/2026 458 01 Barclays Current AccountGB60046BZAK7RI/GB60NFLC9IXNVIStaff PPE Amazon S  1.46  8.78 7.322026-2027/219/GB60046BZAK7RI/GB60NFLC9IXNVI

26/08/2026 458 01 Barclays Current AccountGB60046BZAK7RI/GB60NFLC9IXNVIStaff PPE Amazon S  6.66  39.98 33.322026-2027/219/GB60046BZAK7RI/GB60NFLC9IXNVI

26/08/2026 460 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  3.87  23.26 19.392026-2027/230/33990126

03/09/2026 482 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.41  8.50 7.092026-2027/238/33998516

03/09/2026 487 01 Barclays Current AccountGB60071AJHCFTI/GB621F1QABEYStaff PPE Amazon S  0.47  2.84 2.372026-2027/224/GB60071AJHCFTI/GB621F1QABEY

09/09/2026 517 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.50  2.99 2.492026-2027/245/34043910

09/09/2026 517 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  2.60  15.59 12.992026-2027/245/34043910

09/09/2026 517 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  1.00  5.99 4.992026-2027/245/34043910

09/09/2026 517 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  4.97  29.87 24.902026-2027/245/34043910

09/09/2026 518 01 Barclays Current Account0005091276 Cleaning/Sanitary/Refuse Nisbets S  0.19  1.18 0.992026-2027/252/34043909
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Listing of Payments in each Code for All Cost Centres
(Between 26-08-2026 and 29-09-2026)

£395.07£65.80£329.27Sanitary/Refuse/MaterialsSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Cleaning Contract 88Code Number    
Invoice No Supplier

26/08/2026 457 01 Barclays Current Account11684 Toilet Contract Cleaning Easy Clean (Norfolk) Ltd S  59.60  357.60 298.002026-2027/227/11684

£357.60£59.60£298.00Cleaning ContractSubtotal for Code:

 218.94  1,313.84 1,094.90Subtotal for Cost Centre: 06 Public Toilets

Cost Centre 09 Allotments

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Water 180Code Number    
Invoice No Supplier

01/09/2026 470 01 Barclays Current Account9713700DDR allotment water invoice SES Business Z  99.79 99.792026-2027/178/54

£99.79£99.79WaterSubtotal for Code:

 99.79 99.79Subtotal for Cost Centre: 09 Allotments

Cost Centre 10 Markets

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Farmers Market Rent 121Code Number    
Invoice No Supplier

10/09/2026 531 01 Barclays Current AccountMDZ PID1357660Sumup Fees Sumup Z  1.01 1.01

£1.01£1.01Farmers Market RentSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Card Charges Market 208Code Number    
Invoice No Supplier

01/09/2026 476 01 Barclays Current AccountMDZPID1348093 card fee Sumup Z  0.17 0.17MDZPID1348093

07/09/2026 490 01 Barclays Current Account Sumup Fees Sumup Z  0.48 0.48

08/09/2026 513 01 Barclays Current AccountMDZ PID1355425 BGCSumup Fees Sumup Z  0.25 0.25

09/09/2026 524 01 Barclays Current AccountMDZ PID1356556Sumup Fees Sumup Z  0.25 0.25

14/09/2026 532 01 Barclays Current Account Sumup Fees Sumup Z  0.68 0.68

15/09/2026 533 01 Barclays Current Account Sumup Fees Sumup Z  0.25 0.25

17/09/2026 534 01 Barclays Current Account Sumup Fees Sumup Z  2.54 2.54

22/09/2026 549 01 Barclays Current Account MDZ PID1369678Sumup Fees Sumup Z  2.37 2.37

22/09/2026 550 01 Barclays Current AccountMDZ PID1370570Sumup Fees Sumup Z  1.94 1.94

29/09/2026 561 01 Barclays Current Account Bank Charges Sumup Z  0.25 0.25

£9.18£9.18Card Charges MarketSubtotal for Code:

 10.19 10.19Subtotal for Cost Centre: 10 Markets

Cost Centre 11 Open Spaces

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Recreation Ground 127Code Number    
Invoice No Supplier

22/09/2026 545 01 Barclays Current Account6331640022683999Repairs & Maintenance Screwfix S  3.83  22.99 19.162026-2027/287/2015698281

£22.99£3.83£19.16Recreation GroundSubtotal for Code:
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Listing of Payments in each Code for All Cost Centres
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TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Equipment 131Code Number    
Invoice No Supplier

07/09/2026 500 01 Barclays Current Account80000649615III5104 DDREquipment Screwfix S  1.91  11.47 9.562026-2027/180/A27030985611

£11.47£1.91£9.56EquipmentSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Repairs & Maintenance 132Code Number    
Invoice No Supplier

09/09/2026 523 01 Barclays Current AccountI30196/AYTOWNCORepairs & Maintenance S & M Supplies S  2.45  14.72 12.272026-2027/256/I30196

£14.72£2.45£12.27Repairs & MaintenanceSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

St Michaels Development 135Code Number    
Invoice No Supplier

03/09/2026 481 01 Barclays Current Account88810 Play Inspections The Play Inspection Company S  38.60  231.60 193.002026-2027/249/88810

£231.60£38.60£193.00St Michaels DevelopmentSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Equipment Loan (Grass Cutting) 144Code Number    
Invoice No Supplier

03/09/2026 484 01 Barclays Current Account417546/300418 Equipment Ben Burgess S  311.00  1,866.00 1,555.002026-2027/247/417546

£1,866.00£311.00£1,555.00Equipment Loan (Grass Cutting)Subtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Petrol costs Grass Cutting Equipment 148Code Number    
Invoice No Supplier

26/08/2026 448 01 Barclays Current Account Various Barclaycard S -72.40 -434.37-361.97

26/08/2026 449 01 Barclays Current Account Various Barclaycard S  72.40  434.37 361.97

07/09/2026 494 01 Barclays Current Account80000649615III5104 DDRFuel for Mower Aylsham SF Connect S  18.09  108.56 90.472026-2027/271/2930363

07/09/2026 496 01 Barclays Current Account80000649615III5104 DDRFuel for Mower Aylsham SF Connect S  18.08  108.45 90.372026-2027/273/2941133

£217.01£36.17£180.84Petrol costs Grass Cutting EquipmentSubtotal for Code:

 393.96  2,363.79 1,969.83Subtotal for Cost Centre: 11 Open Spaces

Cost Centre 12 Events

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

General Events 160Code Number    
Invoice No Supplier

03/09/2026 480 01 Barclays Current Account3263 General Events Saturn Audio Visual Lrd S  118.00  708.00 590.002026-2027/250/3263

07/09/2026 492 01 Barclays Current Account80000649615III5104 DDRRoad Closure Norfolk County Council Z  47.74 47.7427586

£755.74£118.00£637.74General EventsSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Events 191Code Number    
Invoice No Supplier

02/09/2026 478 01 Barclays Current Account General Events Amazon S -2.83 -16.99-14.16GB60099E7CEJ7I

02/09/2026 479 01 Barclays Current Account General Events Amazon S  16.99 16.99GB60099E7CEJ7I

03/09/2026 483 01 Barclays Current AccountATC Street Party General Events The Jacks Band Z  500.00 500.002026-2027/248

03/09/2026 485 01 Barclays Current Account2026/29 General Events East Anglian Fire & Rescue Z  500.00 500.002026-2027/246/2026/29

£1,000.00£-2.83£1,002.83EventsSubtotal for Code:

 115.17  1,755.74 1,640.57Subtotal for Cost Centre: 12 Events
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Cost Centre 13 Churchyard

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Clock 146Code Number    
Invoice No Supplier

09/09/2026 519 01 Barclays Current AccountINV 4536 Church Clock Haward Horological ltd S  120.00  720.00 600.002026-2027/253/4536

£720.00£120.00£600.00ClockSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Repairs & Maintenance 157Code Number    
Invoice No Supplier

09/09/2026 519 01 Barclays Current AccountINV 4536 Church Clock Haward Horological ltd S  32.00  192.00 160.002026-2027/253/4536

£192.00£32.00£160.00Repairs & MaintenanceSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Grounds Maintenance (churchyard) 182Code Number    
Invoice No Supplier

26/08/2026 463 01 Barclays Current Account1004108 Church - Memorial Garden MKM Building Supplies S  42.00  252.00 210.002026-2027/203/203072

26/08/2026 463 01 Barclays Current Account1004108 Church - Memorial Garden MKM Building Supplies S  15.06  90.36 75.302026-2027/203/203072

07/09/2026 503 01 Barclays Current Account80000649615III5104 DDRChurch - Memorial Garden EVEREDGE S  14.76  88.56 73.802026-2027/267/55466

07/09/2026 503 01 Barclays Current Account80000649615III5104 DDRChurch - Memorial Garden EVEREDGE S  2.10  12.60 10.502026-2027/267/55466

£443.52£73.92£369.60Grounds Maintenance (churchyard)Subtotal for Code:

 225.92  1,355.52 1,129.60Subtotal for Cost Centre: 13 Churchyard

Cost Centre 14 Street Scene

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Utilities 151Code Number    
Invoice No Supplier

26/08/2026 450 01 Barclays Current AccountA0007104435001DDRstreet light electricity Npower Business Solutions S  133.21  799.27 666.062026-2027/205/IN16192964

24/09/2026 551 01 Barclays Current AccountA0007104435001 DDRstreet light electricity Npower Business Solutions S  154.47  926.81 772.342026-2027/293/IN16381515

£1,726.08£287.68£1,438.40UtilitiesSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Street Lighting Maintenance 152Code Number    
Invoice No Supplier

10/09/2026 529 01 Barclays Current AccountPN3677 Repairs & Maintenance Amey LG Limited S  189.92  1,139.54 949.622026-2027/276/PN3677

£1,139.54£189.92£949.62Street Lighting MaintenanceSubtotal for Code:

 477.60  2,865.62 2,388.02Subtotal for Cost Centre: 14 Street Scene

Cost Centre 15 Staff Costs

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Staff Costs (Admin) 213Code Number    
Invoice No Supplier

25/09/2026 554 01 Barclays Current Account Staff Costs Staff Costs Z  12,340.16 12,340.16

25/09/2026 554 01 Barclays Current Account Staff Costs Staff Costs Z  2,406.35 2,406.35

25/09/2026 554 01 Barclays Current Account Staff Costs Staff Costs Z  1,663.38 1,663.38

£16,409.89£16,409.89Staff Costs (Admin)Subtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Staff Costs (Maintenance) 214Code Number    
Invoice No Supplier
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24/09/2026 553 01 Barclays Current Account Staff Costs Staff Costs Z  121.91 121.91

25/09/2026 554 01 Barclays Current Account Staff Costs Staff Costs Z  16,790.13 16,790.13

25/09/2026 554 01 Barclays Current Account Staff Costs Staff Costs Z  3,238.32 3,238.32

25/09/2026 554 01 Barclays Current Account Staff Costs Staff Costs Z  2,095.88 2,095.88

£22,246.24£22,246.24Staff Costs (Maintenance)Subtotal for Code:

 38,656.13 38,656.13Subtotal for Cost Centre: 15 Staff Costs

Cost Centre Earmarked Reserves

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Recycling Credits/Bottle Bank 5Code Number    
Invoice No Supplier

28/09/2026 555 01 Barclays Current AccountURM UK 100775 DDRBottle Bank URM S  10.35  62.11 51.762026-2027/292/SIV002842

£62.11£10.35£51.76Recycling Credits/Bottle BankSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

IT Improvement Project 210Code Number    
Invoice No Supplier

26/08/2026 448 01 Barclays Current Account Various Barclaycard S -49.38 -296.26-246.88

26/08/2026 449 01 Barclays Current Account Various Barclaycard S  43.19  259.14 215.95

22/09/2026 543 01 Barclays Current AccountMRCA0945 IT Improvements Amerits Digital Ltd S  225.00  1,350.00 1,125.002026-2027/297/MRCA0945

£1,312.88£218.81£1,094.07IT Improvement ProjectSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

EMR Green Infrastructure 211Code Number    
Invoice No Supplier

09/09/2026 514 01 Barclays Current AccountJonathon Alan TyleACE Jonathan Tyler Z  282.00 282.002026-2027/257/AWP01_26

£282.00£282.00EMR Green InfrastructureSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Building Inspection Town Hall 226Code Number    
Invoice No Supplier

10/09/2026 527 01 Barclays Current Account297522 Professional charges Brown & Co LLP S  450.00  2,700.00 2,250.002026-2027/285/101653

£2,700.00£450.00£2,250.00Building Inspection Town HallSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Building Inspection Drill Hall 227Code Number    
Invoice No Supplier

10/09/2026 527 01 Barclays Current Account297522 Professional charges Brown & Co LLP S  450.00  2,700.00 2,250.002026-2027/285/101653

£2,700.00£450.00£2,250.00Building Inspection Drill HallSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Building Inspection Cemetery Cottage 228Code Number    
Invoice No Supplier

10/09/2026 527 01 Barclays Current Account297522 Professional charges Brown & Co LLP S  180.00  1,080.00 900.002026-2027/285/101653

£1,080.00£180.00£900.00Building Inspection Cemetery CottageSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Building Inspection 23 Market Place 229Code Number    
Invoice No Supplier

10/09/2026 527 01 Barclays Current Account297522 Professional charges Brown & Co LLP S  270.00  1,620.00 1,350.002026-2027/285/101653

£1,620.00£270.00£1,350.00Building Inspection 23 Market PlaceSubtotal for Code:
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TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Building Inspections Public Toilets 230Code Number    
Invoice No Supplier

10/09/2026 527 01 Barclays Current Account297522 Professional charges Brown & Co LLP S  140.00  840.00 700.002026-2027/285/101653

£840.00£140.00£700.00Building Inspections Public ToiletsSubtotal for Code:

 1,719.16  10,596.99 8,877.83Subtotal for Cost Centre: Earmarked Reserves

£65,361.61 £69,864.29£4,502.68TOTALS . . . . . . . . . . . . . . . . 

Page 1141



01 October 2026 (2026-2027)Aylsham Town Council 

Listing of Receipts in each Code for All Cost Centres
(Between 26-08-2026 and 29-09-2026)

Cost Centre 01 General Purpose

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Bank Interest /Charges 2Code Number    
Invoice No Customer

07/09/2026 394 02 Barclays Active Saver Bank Interest Received Barclays Bank X  602.36 602.36

31/08/2026 395 Redwood Savings Account Bank Interest Received Redwood Savings account X  290.26 290.26

02/09/2026 396 Public Sector Deposit Fund Bank Interest Received CCLA X  413.40 413.40

£1,306.02£1,306.02Bank Interest /ChargesSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Climate Change 21Code Number    
Invoice No Customer

09/09/2026 313 01 Barclays Current Account Cash Banked Various Z  25.00 25.00

25/09/2026 380 01 Barclays Current Account Banking Various Z  22.76 22.76

£47.76£47.76Climate ChangeSubtotal for Code:

 1,353.78 1,353.78Subtotal for Cost Centre: 01 General Purpose

Cost Centre 02 Town Hall

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Hirings - Town Hall 44Code Number    
Invoice No Customer

26/08/2026 283 01 Barclays Current Account2710 Hirings Z  128.00 128.002026-2027/2710

26/08/2026 284 01 Barclays Current Account2697 Hirings Cambridgeshire Coins Z  112.00 112.002026-2027/2697

27/08/2026 285 01 Barclays Current Account2715 Hirings Aylsham Rotary Z  36.00 36.002026-2027/2715

27/08/2026 286 01 Barclays Current Account2708 Hirings Z  32.00 32.002026-2027/2708

28/08/2026 291 01 Barclays Current Account Hirings Partners Norfolk Z2026-2027/2666

28/08/2026 292 01 Barclays Current AccountAYLSHAM-EXP-21Hirings Aylsham Cricket Club Z  60.00 60.002026-2027/2717

04/09/2026 299 01 Barclays Current Account Hirings Heritage Centre Z2026-2027/2716

03/09/2026 300 01 Barclays Current Account2706 Hirings Aylsham WI Z  36.00 36.002026-2027/2706

04/09/2026 301 01 Barclays Current AccountHays Travel LimitedHirings Hays Travel Z  64.00 64.002026-2027/2676

04/09/2026 303 01 Barclays Current Account2664 Hirings Aylsham Flower Club Z  36.00 36.002026-2027/2664

04/09/2026 303 01 Barclays Current Account2664 Hirings Aylsham Flower Club Z  42.00 42.002026-2027/2664

07/09/2026 307 01 Barclays Current Account2698 Hirings Yoga with Anna Z  15.00 15.002026-2027/2698

07/09/2026 307 01 Barclays Current Account2698 Hirings Yoga with Anna Z  15.00 15.002026-2027/2698

07/09/2026 307 01 Barclays Current Account2698 Hirings Yoga with Anna Z  15.00 15.002026-2027/2698

07/09/2026 307 01 Barclays Current Account2698 Hirings Yoga with Anna Z  15.00 15.002026-2027/2698

17/09/2026 348 01 Barclays Current Account2699 Hirings Menscraft Z  30.00 30.002026-2027/2699

17/09/2026 348 01 Barclays Current Account2699 Hirings Menscraft Z  30.00 30.002026-2027/2699

17/09/2026 348 01 Barclays Current Account2699 Hirings Menscraft Z  30.00 30.002026-2027/2699

17/09/2026 348 01 Barclays Current Account2699 Hirings Menscraft Z  30.00 30.002026-2027/2699

18/09/2026 352 01 Barclays Current Account2811 Hirings Backtracking Band Z  48.00 48.002026-2027/2811

21/09/2026 357 01 Barclays Current Account2823 Hirings Vintage Quest Z  88.00 88.002026-2027/2823

21/09/2026 359 01 Barclays Current Account2818 Hirings Z  32.00 32.002026-2027/2818
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21/09/2026 360 01 Barclays Current Account2824 Hirings The Aylsham Agricultural Show Association LtdZ  24.00 24.002026-2027/2824

22/09/2026 362 01 Barclays Current Account 90036875 BGC Hirings East of England Community Health Care TrustZ  84.00 84.002026-2027/2705

22/09/2026 362 01 Barclays Current Account 90036875 BGC Hirings East of England Community Health Care TrustZ  84.00 84.002026-2027/2705

22/09/2026 362 01 Barclays Current Account 90036875 BGC Hirings East of England Community Health Care TrustZ  78.00 78.002026-2027/2705

22/09/2026 362 01 Barclays Current Account 90036875 BGC Hirings East of England Community Health Care TrustZ  84.00 84.002026-2027/2705

22/09/2026 362 01 Barclays Current Account 90036875 BGC Hirings East of England Community Health Care TrustZ  84.00 84.002026-2027/2705

22/09/2026 364 01 Barclays Current Account2822 Hirings EPIC Norfolk Z  72.00 72.002026-2027/2822

22/09/2026 364 01 Barclays Current Account2822 Hirings EPIC Norfolk Z  108.00 108.002026-2027/2822

22/09/2026 366 01 Barclays Current Account2819 Hirings Aylsham Runners Z  48.00 48.002026-2027/2819

23/09/2026 373 01 Barclays Current Account2714 Hirings Aylsham & District U3A Z  36.00 36.002026-2027/2714

23/09/2026 375 01 Barclays Current Account2827 Hirings Aylsham Cricket Club Z  60.00 60.002026-2027/2827

28/09/2026 384 01 Barclays Current Account2821 Hirings Z  128.00 128.002026-2027/2821

29/09/2026 388 01 Barclays Current Account Hirings Lawless Pizza Z  15.00 15.002026-2027/2707

29/09/2026 388 01 Barclays Current Account Hirings Lawless Pizza Z  15.00 15.002026-2027/2707

29/09/2026 388 01 Barclays Current Account Hirings Lawless Pizza Z  15.00 15.002026-2027/2707

29/09/2026 388 01 Barclays Current Account Hirings Lawless Pizza Z  15.00 15.002026-2027/2707

29/09/2026 391 01 Barclays Current Account Hirings Aylsham Local History Society Z  42.00 42.002026-2027/2831

£1,886.00£1,886.00Hirings - Town HallSubtotal for Code:

 1,886.00 1,886.00Subtotal for Cost Centre: 02 Town Hall

Cost Centre 03 Drill Hall

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Storage Rent 61Code Number    
Invoice No Customer

01/09/2026 294 01 Barclays Current Account2647 Hirings Aylsham Scouts Z  20.00 20.002026-2027/2647

07/09/2026 306 01 Barclays Current Account2689 Hirings Aylsham Band Z  20.00 20.002026-2027/2689

29/09/2026 387 01 Barclays Current Account Hirings RFCA East Anglia Z  20.00 20.002026-2027/2801

£60.00£60.00Storage RentSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Hirings - Drill Hall 62Code Number    
Invoice No Customer

28/08/2026 290 01 Barclays Current Account Hirings Z2026-2027/2703

02/09/2026 297 01 Barclays Current Account2655 Hirings Phoenix LDC Z  52.50 52.502026-2027/2655

02/09/2026 297 01 Barclays Current Account2655 Hirings Phoenix LDC Z  52.50 52.502026-2027/2655

02/09/2026 297 01 Barclays Current Account2655 Hirings Phoenix LDC Z  52.50 52.502026-2027/2655

02/09/2026 297 01 Barclays Current Account2655 Hirings Phoenix LDC Z  52.50 52.502026-2027/2655

04/09/2026 302 01 Barclays Current Account2696 Hirings Jiggers Z  30.00 30.002026-2027/2696

04/09/2026 302 01 Barclays Current Account2696 Hirings Jiggers Z  15.00 15.002026-2027/2696

04/09/2026 302 01 Barclays Current Account2696 Hirings Jiggers Z  30.00 30.002026-2027/2696

04/09/2026 302 01 Barclays Current Account2696 Hirings Jiggers Z  15.00 15.002026-2027/2696

04/09/2026 302 01 Barclays Current Account2696 Hirings Jiggers Z  30.00 30.002026-2027/2696

04/09/2026 302 01 Barclays Current Account2696 Hirings Jiggers Z  15.00 15.002026-2027/2696
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04/09/2026 302 01 Barclays Current Account2696 Hirings Jiggers Z  30.00 30.002026-2027/2696

04/09/2026 302 01 Barclays Current Account2696 Hirings Jiggers Z  15.00 15.002026-2027/2696

04/09/2026 304 01 Barclays Current AccountSUTTONDANCINGHirings Sutton School of Dance Z  500.00 500.002026-2027/2693

07/09/2026 306 01 Barclays Current Account2689 Hirings Aylsham Band Z  22.50 22.502026-2027/2689

07/09/2026 306 01 Barclays Current Account2689 Hirings Aylsham Band Z  22.50 22.502026-2027/2689

07/09/2026 306 01 Barclays Current Account2689 Hirings Aylsham Band Z  22.50 22.502026-2027/2689

07/09/2026 306 01 Barclays Current Account2689 Hirings Aylsham Band Z  22.50 22.502026-2027/2689

09/09/2026 321 01 Barclays Current AccountReepham + AylshamHirings Reepham & Aylsham Medical Practice PPGZ  30.00 30.002026-2027/2704

14/09/2026 335 01 Barclays Current Account2694 Hirings Extend Z  15.00 15.002026-2027/2694

14/09/2026 335 01 Barclays Current Account2694 Hirings Extend Z  15.00 15.002026-2027/2694

14/09/2026 335 01 Barclays Current Account2694 Hirings Extend Z  15.00 15.002026-2027/2694

14/09/2026 335 01 Barclays Current Account2694 Hirings Extend Z  15.00 15.002026-2027/2694

14/09/2026 335 01 Barclays Current Account2694 Hirings Extend Z  15.00 15.002026-2027/2694

17/09/2026 349 01 Barclays Current Account2808 Hirings Alexandra Watson Fitness Z  15.00 15.002026-2027/2808

17/09/2026 349 01 Barclays Current Account2808 Hirings Alexandra Watson Fitness Z  15.00 15.002026-2027/2808

17/09/2026 349 01 Barclays Current Account2808 Hirings Alexandra Watson Fitness Z  15.00 15.002026-2027/2808

17/09/2026 349 01 Barclays Current Account2808 Hirings Alexandra Watson Fitness Z  15.00 15.002026-2027/2808

17/09/2026 350 01 Barclays Current AccountRENT SEPTEMBER2026Hirings Aylsham Boxing Club Z  295.00 295.002026-2027/2798

28/09/2026 385 01 Barclays Current Account2653 Hirings Kettlebell Fitness Z  15.00 15.002026-2027/2653

28/09/2026 385 01 Barclays Current Account2653 Hirings Kettlebell Fitness Z  15.00 15.002026-2027/2653

28/09/2026 385 01 Barclays Current Account2653 Hirings Kettlebell Fitness Z  15.00 15.002026-2027/2653

28/09/2026 385 01 Barclays Current Account2653 Hirings Kettlebell Fitness Z  15.00 15.002026-2027/2653

29/09/2026 387 01 Barclays Current Account Hirings RFCA East Anglia Z  25.00 25.002026-2027/2801

29/09/2026 387 01 Barclays Current Account Hirings RFCA East Anglia Z  25.00 25.002026-2027/2801

29/09/2026 387 01 Barclays Current Account Hirings RFCA East Anglia Z  25.00 25.002026-2027/2801

29/09/2026 387 01 Barclays Current Account Hirings RFCA East Anglia Z  25.00 25.002026-2027/2801

£1,600.00£1,600.00Hirings - Drill HallSubtotal for Code:

 1,660.00 1,660.00Subtotal for Cost Centre: 03 Drill Hall

Cost Centre 04 23 Market Place

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Rent/Insurance 80Code Number    
Invoice No Customer

29/09/2026 393 01 Barclays Current Account Rent Sequence Z  1,250.00 1,250.00

£1,250.00£1,250.00Rent/InsuranceSubtotal for Code:

 1,250.00 1,250.00Subtotal for Cost Centre: 04 23 Market Place

Cost Centre 05 Cemetery Cottage

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Income 81Code Number    
Invoice No Customer

01/09/2026 295 01 Barclays Current Account CemeteryCottageSequenceUK Sequence Z  800.00 800.00
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£800.00£800.00IncomeSubtotal for Code:

 800.00 800.00Subtotal for Cost Centre: 05 Cemetery Cottage

Cost Centre 07 Other Properties

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Other Income 94Code Number    
Invoice No Customer

21/09/2026 355 01 Barclays Current Account2803 Lease Income Broadland Consultants Ltd Z  50.00 50.002026-2027/2803

£50.00£50.00Other IncomeSubtotal for Code:

 50.00 50.00Subtotal for Cost Centre: 07 Other Properties

Cost Centre 08 Cemetery

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Interments 96Code Number    
Invoice No Customer

27/08/2026 287 01 Barclays Current Account2673 Interment Ivan Fisher Z  354.00 354.002026-2027/2673

23/09/2026 376 01 Barclays Current Account2718 Interment Ivan Fisher Z  338.00 338.002026-2027/2718

£692.00£692.00IntermentsSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Exclusive Rights 98Code Number    
Invoice No Customer

27/08/2026 287 01 Barclays Current Account2673 Interment Ivan Fisher Z  50.00 50.002026-2027/2673

02/09/2026 298 01 Barclays Current Account2720 Exclusive Rights Z  338.00 338.002026-2027/2720

23/09/2026 376 01 Barclays Current Account2718 Interment Ivan Fisher Z  25.00 25.002026-2027/2718

£413.00£413.00Exclusive RightsSubtotal for Code:

 1,105.00 1,105.00Subtotal for Cost Centre: 08 Cemetery

Cost Centre 09 Allotments

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Rents Received 111Code Number    
Invoice No Customer

07/09/2026 305 01 Barclays Current Account Allotments Aylsham Town Council Z2026-2027/2742

09/09/2026 310 01 Barclays Current Account Allotments Z2026-2027/2778

08/09/2026 311 01 Barclays Current Account2740 Allotments Z  30.00 30.002026-2027/2740

08/09/2026 311 01 Barclays Current Account2740 Allotments Z  30.00 30.002026-2027/2740

08/09/2026 312 01 Barclays Current Account Allotment Rent Z  15.00 15.00

10/09/2026 314 01 Barclays Current Account Allotments Z2026-2027/2764

10/09/2026 315 01 Barclays Current Account Allotments Z2026-2027/2787

09/09/2026 316 01 Barclays Current Account2760 Allotments Z  15.00 15.002026-2027/2760

09/09/2026 317 01 Barclays Current Account2745 Allotments Z  30.00 30.002026-2027/2745

09/09/2026 318 01 Barclays Current Account2741 Allotments Z  15.00 15.002026-2027/2741

09/09/2026 319 01 Barclays Current AccountWG26 Allotments Z  50.00 50.002026-2027/2763

09/09/2026 320 01 Barclays Current Account2768 Allotments Z  50.00 50.002026-2027/2768
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09/09/2026 320 01 Barclays Current Account2768 Allotments Z  50.00 50.002026-2027/2768

09/09/2026 322 01 Barclays Current Account2790 Allotments Z  50.00 50.002026-2027/2790

09/09/2026 322 01 Barclays Current Account2790 Allotments Z  50.00 50.002026-2027/2790

09/09/2026 322 01 Barclays Current Account2790 Allotments Z  50.00 50.002026-2027/2790

10/09/2026 324 01 Barclays Current Account2792 Allotments Z  50.00 50.002026-2027/2792

10/09/2026 325 01 Barclays Current Account2777 Allotments Z  50.00 50.002026-2027/2777

10/09/2026 325 01 Barclays Current Account2777 Allotments Z  50.00 50.002026-2027/2777

10/09/2026 326 01 Barclays Current Account2749 Allotments Z  15.00 15.002026-2027/2749

10/09/2026 327 01 Barclays Current Account2746 Allotments Z  60.00 60.002026-2027/2746

10/09/2026 328 01 Barclays Current Account2733 Allotments Z  30.00 30.002026-2027/2733

10/09/2026 329 01 Barclays Current Account2722 Allotments Z  50.00 50.002026-2027/2722

10/09/2026 330 01 Barclays Current AccountMDZ PID1357660Allotment Rent Z  60.00 60.00

11/09/2026 331 01 Barclays Current Account2784 Allotments Z  50.00 50.002026-2027/2784

11/09/2026 332 01 Barclays Current Account2783 Allotments Z  50.00 50.002026-2027/2783

11/09/2026 333 01 Barclays Current Account2754 Allotments Z  30.00 30.002026-2027/2754

11/09/2026 334 01 Barclays Current Account2728 Allotments Z  27.50 27.502026-2027/2728

14/09/2026 336 01 Barclays Current Account2767 Allotments Z  50.00 50.002026-2027/2767

14/09/2026 336 01 Barclays Current Account2767 Allotments Z  50.00 50.002026-2027/2767

14/09/2026 337 01 Barclays Current Account2752 Allotments Z  30.00 30.002026-2027/2752

14/09/2026 338 01 Barclays Current Account2761 Allotments Z  50.00 50.002026-2027/2761

14/09/2026 339 01 Barclays Current Account2744 Allotments Z  15.00 15.002026-2027/2744

14/09/2026 340 01 Barclays Current Account2772 Allotments Z  50.00 50.002026-2027/2772

14/09/2026 341 01 Barclays Current Account2726 Allotments Z  55.00 55.002026-2027/2726

14/09/2026 342 01 Barclays Current Account2759 Allotments Z  30.00 30.002026-2027/2759

14/09/2026 343 01 Barclays Current Account2762 Allotments Z  50.00 50.002026-2027/2762

14/09/2026 344 01 Barclays Current Account2738 Allotments Z  30.00 30.002026-2027/2738

16/09/2026 347 01 Barclays Current Account2788 Allotments Z  50.00 50.002026-2027/2788

17/09/2026 351 01 Barclays Current Account Allotments Z  50.00 50.002026-2027/2724

21/09/2026 353 01 Barclays Current Account2739 Allotments Z  15.00 15.002026-2027/2739

21/09/2026 354 01 Barclays Current AccountALLOTMENT CR19A STOAllotments Z  30.00 30.002026-2027/2757

21/09/2026 356 01 Barclays Current Account2779 Allotments Z  50.00 50.002026-2027/2779

21/09/2026 356 01 Barclays Current Account2779 Allotments Z  50.00 50.002026-2027/2779

21/09/2026 358 01 Barclays Current Account2734 Allotments Z  15.00 15.002026-2027/2734

22/09/2026 361 01 Barclays Current Account2795 Allotments Z  50.00 50.002026-2027/2795

22/09/2026 363 01 Barclays Current Account2751 Allotments Z  15.00 15.002026-2027/2751

22/09/2026 367 01 Barclays Current Account2785 Allotments Z  50.00 50.002026-2027/2785

22/09/2026 368 01 Barclays Current Account MDZ PID1369678Allotments Z  30.00 30.002026-2027/2830

22/09/2026 371 01 Barclays Current Account2796 Allotments Z  50.00 50.002026-2027/2796

22/09/2026 372 01 Barclays Current Account2797 Allotments Z  50.00 50.002026-2027/2797

23/09/2026 374 01 Barclays Current Account2782 Allotments Z  50.00 50.002026-2027/2782
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25/09/2026 377 01 Barclays Current Account2732 Allotments Z  15.00 15.002026-2027/2732

25/09/2026 378 01 Barclays Current Accountallotments x 2 Allotments Z  50.00 50.002026-2027/2769

25/09/2026 378 01 Barclays Current Accountallotments x 2 Allotments Z  50.00 50.002026-2027/2769

25/09/2026 379 01 Barclays Current Account2791 Allotments Z  50.00 50.002026-2027/2791

25/09/2026 381 01 Barclays Current Account Allotments Z  50.00 50.002026-2027/2771

28/09/2026 382 01 Barclays Current Account Allotments Z  30.00 30.002026-2027/2755

28/09/2026 383 01 Barclays Current Account2729 Allotments Z  30.00 30.002026-2027/2729

28/09/2026 383 01 Barclays Current Account2729 Allotments Z  30.00 30.002026-2027/2729

29/09/2026 390 01 Barclays Current Account Allotments Z  13.75 13.752026-2027/2727

£2,241.25£2,241.25Rents ReceivedSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Deposits 223Code Number    
Invoice No Customer

10/09/2026 329 01 Barclays Current Account2722 Allotments Z  100.00 100.002026-2027/2722

17/09/2026 351 01 Barclays Current Account Allotments Z  100.00 100.002026-2027/2724

22/09/2026 365 01 Barclays Current Account REFUND ALLOT DEPOSRefund Z -100.00-100.00

22/09/2026 368 01 Barclays Current Account MDZ PID1369678Allotments Z  100.00 100.002026-2027/2830

£200.00£200.00DepositsSubtotal for Code:

 2,441.25 2,441.25Subtotal for Cost Centre: 09 Allotments

Cost Centre 10 Markets

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Market Rents 120Code Number    
Invoice No Customer

28/08/2026 289 01 Barclays Current Account Cash Banked Various Z  200.00 200.00

01/09/2026 296 01 Barclays Current Account Market Rent Market Rent Z  10.00 10.00

07/09/2026 308 01 Barclays Current Account Market Rent Market Rent Z  18.50 18.50

07/09/2026 309 01 Barclays Current Account Market Rent Market Rent Z  10.00 10.00

09/09/2026 313 01 Barclays Current Account Cash Banked Various Z  85.00 85.00

09/09/2026 323 01 Barclays Current Account Market Rent Market Rent Z  15.00 15.00

14/09/2026 345 01 Barclays Current Account Market Rent Market Rent Z  10.00 10.00

15/09/2026 346 01 Barclays Current Account Market Rent Market Rent Z  15.00 15.00

22/09/2026 369 01 Barclays Current Account Market Rent Market Rent Z  10.00 10.00

22/09/2026 370 01 Barclays Current Account Market Rent Market Rent Z  15.00 15.00

25/09/2026 380 01 Barclays Current Account Banking Various Z  207.50 207.50

29/09/2026 392 01 Barclays Current Account Market Rent Market Rent Z  15.00 15.00

£611.00£611.00Market RentsSubtotal for Code:

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Farmers Market Rent 121Code Number    
Invoice No Customer

09/09/2026 313 01 Barclays Current Account Cash Banked Various Z  18.50 18.50

£18.50£18.50Farmers Market RentSubtotal for Code:
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 629.50 629.50Subtotal for Cost Centre: 10 Markets

Cost Centre 12 Events

TotalVatNetVat TypeDescription Payment Ref.BankMinuteDateVchr.

Christmas Events 177Code Number    
Invoice No Customer

27/08/2026 288 01 Barclays Current AccountWoody Walter/ Christmas CraftChristmas Woody Walter Z  45.00 45.002026-2027/2719

01/09/2026 293 01 Barclays Current Account2685 Christmas That Tall Chef Z  40.00 40.002026-2027/2685

29/09/2026 389 01 Barclays Current Account Christmas Z  20.00 20.002026-2027/2834

£105.00£105.00Christmas EventsSubtotal for Code:

 105.00 105.00Subtotal for Cost Centre: 12 Events

£11,280.53 £11,280.53TOTALS . . . . . . . . . . . . . . . . 
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Reserves Balance

Reserve OpeningBalance Transfers Spend Receipts CurrentBalance

Earmarked

Bottle Bank  4,329.32  152.19  518.29  4,695.42

Cittaslow  452.09  452.09

Community Events  7,700.00 -7,700.00  0.00

Christmas Decorations  2,096.82  2,096.82

Election  3,000.00  2,000.00  5,000.00

Marquees  561.31  561.31

Drill Hall  13,500.00 -5,000.00  2,250.00  6,250.00

Town Hall  29,500.00 -20,600.00  2,250.00  6,650.00

Properties  0.00

Public Toilets  2,500.00  700.00  1,800.00

Cemetery  10,269.35  10,269.35

Open Spaces  50,400.00 -15,000.00  35,400.00

Recreation Ground  47,765.00  47,765.00

Churchyard  57,964.00  695.21  57,268.79

Street Furniture  7,068.70  7,068.70

Allotment Deposits  7,418.31  500.00  500.00  7,418.31

Hall Hire Deposit  0.00

CIL  668.36 -668.36  0.00

Cemetery Cottage  10,000.00  900.00  9,100.00

Youth  0.00

Skate Park  1,148.67  1,148.67

Communications  1,654.00  1,654.00

Boiler Reserve  29,903.63  5,000.00  34,903.63

Climate Group  5,619.85  426.06  387.50  5,581.29

ACE Events  669.25  261.50  158.33  566.08

CIL 2025.2026  33,952.20  25,687.64  59,639.84

Transport Hub Reserve  513.35  2,000.00  1,807.50  705.85

Neighbourhood Plan  28,964.30  1,379.20  27,585.10

IT Reserve  12,796.40  11,000.00  9,118.35  82.00  14,760.05

23 Market Place  5,600.00 -2,000.00  1,350.00  2,250.00

Green Infrastructure and Veolia Grants  5,497.45  909.68  4,587.77

Visit Aylsham  4,248.00  4,248.00

Earmarked -5,280.72  22,699.69  1,646.12  359,426.07Total  385,760.36

TOTAL RESERVE -5,280.72  22,699.69  1,646.12  359,426.07 385,760.36
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Reserves Balance

Reserve OpeningBalance Transfers Spend Receipts CurrentBalance

GENERAL FUND

 466,382.88TOTAL FUNDS

 106,956.81
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Aylsham Town Council 
BY EMAIL 

DDI:  
+44 (0)20 7516 2200 
Email:  
sba@pkf-l.com  
Date:  
18 September 2026 
 Our Ref:  
NO0018 
SAAA Ref:  
SB00457 

  

Aylsham Town Council 
Annual limited assurance review for the year ended 31 March 2026 

Dear Ms LeBon 

We have commenced our review of the Annual Governance & Accountability Return (AGAR) for 
Aylsham Town Council for the year ended 31 March 2026 but cannot formally complete it. Please refer 
to our ‘interim’ external auditor report (Section 3 of the AGAR Form 3) which sets out the reasons we 
have not been able to complete the review. The ‘interim’ report is included for your attention as 
another attachment to the email containing this letter along with a copy of Sections 1 and 2 of the 
AGAR. The smaller authority must consider the report and decide what, if any, action is required.  

The Accounts and Audit Regulations 2015 (SI 2015/234) set out what you must do at the conclusion of 
the review. In advance of the formal conclusion, we have provided the attached documents. The 
authority should use this ‘interim’ external auditor report and: 

• Prepare a “Notice of audit” which details the rights of inspection, in line with the statutory 
requirements. We attach a pro forma notice you may use for this purpose (a Word version is 
available on request). It also states that the audit has not yet been completed. 

• Publish the “Notice” along with the uncertified AGAR (Sections 1, 2 & 3) before 30 September, 
which must include publication on the smaller authority’s website. (Please note that when the 
statute and regulations were amended in 2014 and 2015, they did not include a requirement 
for the length of time for which that the “Notice” must be published. The previous statute 
required 14 days; but it is now up to the authority to make this decision). 

• Keep copies of the AGAR available for purchase by any person on payment of a reasonable 
sum.  

• Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a 
period of not less than 5 years from the date of publication. 

  

$$WTSTART1/!ACREF="NO0018"/!E=townclerk@aylsham-tc.gov.uk/!EF=sba@pkf-littlejohn.co.uk/!EFN=PKF Littlejohn LLP/!ES="NO0018 2025/26 AGAR Section 3 External Auditor Report (‘interim’ report)"/$$ 
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Fee 

Our fee note for the limited assurance review will be issued when we certify completion.  The standard 
review fee is in accordance with the fee scales set by Smaller Authorities' Audit Appointments Ltd.  

Please note further charges may arise in addition to the standard fee if either: 

• we have had to issue chaser letters and/or exercise our statutory powers due to a failure to 
provide an AGAR; or  

• it was necessary for us to undertake additional work, for example due to challenge 
correspondence received. 

Timetable for 2026/27 

Next year we plan to set a submission deadline for the return of the completed AGAR Part 3 and 
associated documents (or Certificate of Exemption) of Thursday 1 July 2027.  It is anticipated that the 
instructions will be sent out during March 2027, subject to arrangements for the 2026/27 AGARs and 
Certificates of Exemption being finalised by Smaller Authorities’ Audit Appointments Limited (SAAA).  
Our instructions will cover any changes about which smaller authorities need to be aware. 

• The smaller authority must inform the electorate of a single period of 30 working days during which 
public rights may be exercised. The period must be exactly 30 working days, please do not set 
public rights dates that cover a longer period.  This information must be published at least the day 
before the inspection period commences;  

• The inspection period must include the first 10 working days of July 2027, i.e. 1 to 14 July 
inclusive.  In practice this means that public rights may be exercised: 

o at the earliest, between Thursday 3 June and Wednesday 14 July 2027; and 
o at the latest, between Thursday 1 July and Wednesday 11 August 2027. 

As in previous years, in order to assist you in this process we plan to include a pro forma template 
notice with a suggested inspection period on our website.  On submitting your AGAR and associated 
documentation, as was the case for this year, we will need you to either confirm that the suggested 
dates have been adopted or inform us of the alternative dates selected.  

 

Yours sincerely  

 
 
PKF Littlejohn LLP 
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Aylsham Town Council 
 

Notice of the audit and right to inspect the Annual Governance & 
Accountability Return  

Annual Governance & Accountability Return for the year ended 31 March 2026 

 
Sections 20(2) and 25 of the Local Audit and Accountability Act 2014 

 
Section 16 of the Accounts and Audit Regulations 2015 (SI 2015/234) 

 

 Notes 

1. The audit of accounts for Aylsham Town Council for the year ended 31 
March 2026 has been carried out but cannot be completed for the reasons 
stated in the external auditor report. The accounts have been published.  

 

This notice and Sections 1, 2 & 3 of 
the AGAR must be published by 30 
September. This must include 
publication on the smaller 
authority’s website. The smaller 
authority must decide how long to 
publish the Notice for; the AGAR and 
external auditor report must be 
publicly available for 5 years. 

2. The Annual Governance & Accountability Return is available for inspection 
and copying by any local government elector of the area of Aylsham Town 
Council on application to:  

 

 

(a) ____________________________________________________ 
____________________________________________________ 
____________________________________________________ 
____________________________________________________ 

 

(a) Insert the name, position and 
address of the person to whom 
local government electors should 
apply to inspect the AGAR 

(b) ____________________________________________________ 
____________________________________________________ 
____________________________________________________ 

 

(b) Insert the hours during which 
inspection rights may be 
exercised 

3. Copies will be provided to any local government elector of the area on 
payment of £____ (c) for each copy of the Annual Governance & 
Accountability Return. 

 

(c) Insert a reasonable sum for 
copying costs 

Announcement made by: (d) ___________________________ 
 

(d) Insert the name and position of 
person placing the notice 

Date of announcement: (e) ___________________________ 
 
 

(e) Insert the date of placing of the 
notice  

 

53



54



55



Annual Governance and Accountability Return 2025/26 Form 3 Page 6 of 6 
Local Councils, Internal Drainage Boards and other Smaller Authorities* 

Section 3 – External Auditor’s Report and Certificate 2025/26 

In respect of Aylsham Town Council - NO0018 
ow 

 

1 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A 
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with 
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an 
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit 
is appropriate for those local public bodies with the lowest levels of spending. 

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/  

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound 
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with 
Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2026; and  
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors. 

2 External auditor’s limited assurance opinion 2025/26 

3 External auditor certificate 2025/26 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2026.  
 
 
 
 
 
 

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in 
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that 
relevant legislation and regulatory requirements have not been met.  
 
Please see below 
 

 

Other matters not affecting our opinion which we draw to the attention of the authority: 
 

We are unable to complete our review work on the AGAR and supporting documentation as a result of correspondence received in 
relation to 2025/26 and/or prior years.  Once we have finalised our review and completed any additional work arising from that 
correspondence, a final report will be provided with the certificate of completion detailing any qualifications and ‘other’ matters. 
 
Our fee note for the limited assurance review will be issued when we certify completion. 

 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 
 

External Auditor Signature 
 
 

18 September 2026 
 

Date 
 
 

 We do not certify completion because: 
 

We have not been able to complete our review work in time to enable to smaller authority to publish the required documentation in line 
with statutory requirements. 
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Meeting of Aylsham Town Council  - 7th October 2026 

Item 11 – Finance  

g) To appoint internal auditor for 2026/2027 accounts 

Proper practices state that the Town Council should appoint an internal auditor based 
on the following: 

Selecting and appointing an internal audit provider 

In addition to ensuring the appointed internal auditor has relevant knowledge of the 
public sector, there are two key principles an authority must follow in appointing an 
internal audit provider: independence and competence.  

There are various ways for an authority to source an internal audit service, for example: 

• Purchasing an internal audit service from a local firm or specialist internal audit 
practice with an understanding of the local government legal framework; 

• Purchasing an internal audit service from a principal local authority; 
• Engaging a competent internal auditor with sufficient organisational 

independence to undertake the role;  
• Appointing a local individual or a member of a panel of individuals administered 

with appropriate safeguards and segregation of duties by a local association 
affiliated to NALC, SLCC or ADA.  

There is no requirement for a person providing the internal audit role to be 
professionally qualified, however essential competencies to be sought from any 
internal audit service should include: 

• understanding basic book-keeping and accounting processes; where an 
authority exceeds the £200,000 threshold, this understanding must include 
accrual accounting and balance sheets; 

• understanding the role of internal audit in reviewing systems rather than 
undertaking detailed checks that are more appropriately the responsibility of 
management;   

• awareness of relevant principles and practice of financial and other risk 
management; 

• understanding proper practices in relation to governance and accounting 
requirements within the legal framework and powers of smaller authorities, 
as set out in Sections 1 and 3 of this guide (knowledge of which is a 
prerequisite); 

• awareness of the most recent model Standing Orders and model Financial 
Regulations as published by NALC and how they are adopted by authorities 

• awareness of the relevance of VAT and PAYE/NIC rules as applied to the 
authority; 
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• for larger authorities, a clear understanding of the risks and controls 
associated with ‘cut off’ procedures, particularly with respect to revenue-
generating activities. Independence  

Independence requires the absence of any actual or perceived conflict of 
interest. It means that whoever carries out the internal audit role does not have 
any involvement in, or responsibility for, the financial decision making, 
management or control of the authority, or for the authority’s financial controls 
and procedures.  

A current or recent authority member, who cannot demonstrate independence 
from decisions in the year to be audited, cannot be its internal auditor. Similarly, 
it would not be appropriate for any individual or firm with a personal connection 
to a member or officer of the authority to be appointed. Conflicts of interest must 
be avoided, such as in cases where an external provider of accounting software 
or services to the authority, also offers internal audit services through an 
associate company, firm or individual. 

 Recommendation 

 The Town Council used PATAS for the internal audit submission to PKF Littlejohn 
 for the 2025/2026 internal audit. The conduct of PATAS was professional and 
gave confidence to the process.  To retain that level of confidence and for 
consistency the RFO recommendation is to retain the services of PATAS for 
2026/2027.   

The cost to the Town Council would be £750 which would consist of 2 audits (one 
onsite interim audit and the year end audit remotely).   

  

h) To consider items for 2027/2028 budgetary consideration 

Standing item for full council and committees until budget is set.  
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Meeting of Aylsham Town Council  - 7th October 2026 

Item 12 To Receive Information on Winter Pressures Grant Scheme and Consider 
Project(s) (deadline 30th October) 

 

Broadland Council is keen to support community cohesion and provide support for 
vulnerable individuals and families at the earliest opportunity. The Winter Pressures 
Grant has been created to allow community organisations to deliver projects that will 
support individuals and families that are struggling with the rising costs of living. 

Applications will close on October 30th and submissions considered during the first 
week of November. 

Broadland Council wants to support projects that: 

• provide support to individuals and families during the colder months 

• provide safe non-judgmental spaces for people to come together 

• support our communities to support themselves and each other 

• provide essential items (food, baby provisions and toiletries) for vulnerable 
families and individuals 

The Winter Pressures Grant welcomes applications from any community organisation 
that has an idea for a project that provides support during the winter period for 
Broadland and South Norfolk residents, this may be a community space, Christmas 
hamper appeal or a new initiative that you can evidence a need for this winter. 

Aim 

The aim of Winter Pressures Grant is to allow community organisations and volunteer 
groups to provide essential support for local vulnerable families and individuals 

Who can apply 

Community groups, faith organisations, CIC’s, CIO’s, parish and town councils, and 
trusts within Broadland and South Norfolk can all apply provided they have a bank 
account that the grant can be paid in to. 

Proposals that promote a religious or political purpose are not eligible to apply. 

Winter Pressures criteria 

1. Grants can be used for any means that supports community cohesion. This 
includes but is not limited to; provision of free or subsidised warm food/drinks, 
providing new activities, provision of supporting warmth by purchasing hats, 
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scarves, blankets to be given to residents, provision of Christmas food hampers 
and gifts. 

2. Priority will be given to funding expenses that directly support the residents, 
(such as the ones listed above), over expenses such as venue heating costs and 
utility bills. 

3. Where a community space is provided it must be available for a minimum of one 
session of at least four hours each month. 

4. Innovative applications that bring together partners to offer a range of non-
judgement based, practical support are welcomed (for example, local libraries, 
charities and district/county council). 

5. Projects are expected to engage with other local voluntary and community 
organisations to link residents with local support services where possible and 
appropriate. 

6. Projects are required to publicise the Help Hub contact details and liaise with 
the Communities Team to ensure wider support can be offered to residents in 
need. 

7. Multiple bids from varying organisations across a town or parish council area are 
welcomed, though groups are expected to coordinate their offer to avoid 
duplication and spread availability. 

8. The grant value is up to £500. To ensure an equitable spread across the districts 
and fair access to all residents, the Council reserves the right to refuse an 
otherwise eligible grant application on the grounds it considers the Town or 
Parish to already contain adequate provision. 

9. Applications are open until midnight on October 30th. Submissions will be 
considered during the first week of November with outcomes announced by 5pm 
on November 6th. This will enable all projects to be given equal consideration for 
limited funds and to avoid duplication within towns and parishes. Applications 
received after the closing date will be rejected. 

10. Grant applicants who are successful with their grant application will need to 
provide the District Council with monthly figures which show the total number of 
residents accessing support. 
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Examples of Grants made in 2025/2026: 
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Meeting of Aylsham Town Council  - 7th October 2026 

Item 13 – Governance  

 

Item 13a - To appoint member to Christmas Lights Committee 
A third member is required for the Christmas Lights committee as a result of the 
resignation of Cheryl Bould  

 

Item 13b - To appoint member to the Events Committee 
A further member is required for the Events committee as a result of the resignation of 
Cheryl Bould  

 

Item 13c - To agree Structure and Terms Reference for the Transport 
Group/Committee  

 

Structure: 

Could council please consider whether they would like the Group/Committee to 
operate as: 

a) A Working Group/Committee.  This is a more informal Group/Committee, 
however, does not have any power to spend.  All decisions must be taken back to 
the council for ratification in a similar manner to ACE. 

b) A Committee.  This is more formal and will require summons to be issued and 
minutes to be taken and published. Meetings must to open to the public.  
However, a committee is permitted to make decisions within its Terms of 
Reference and scheme of delegation and may spend its own allocated budget 
without taking the decision back to council  

 

Terms of Reference: 

 

Safer Aylsham Streets (SAS) 

Terms of Reference 

1. Name 

The name of the Group/Committee shall be Safer Aylsham Streets (SAS). 

2. Purpose 
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Safer Aylsham Streets is established by Aylsham Town Council to consider and promote 
improvements to how residents, visitors and workers move around and access 
Aylsham. 

The Group/Committee/Committee will consider issues and opportunities relating to 
walking, parking, active travel, accessibility and public transport, with the aim of 
creating a safer, more accessible and welcoming town for everyone. 

3. Objectives 

The objectives of Safer Aylsham Streets shall be: 

3.1 To improve the experience for residents, visitors and workers of moving in and 
around Aylsham, including walking, parking, visiting and exploring the town. 

3.2 To improve opportunities for safe active travel in Aylsham for all users, including 
pedestrians and people using mobility aids. 

3.3 To increase access to, awareness of and use of public transport serving Aylsham. 

3.4 To identify opportunities to improve accessibility, connectivity and safety within the 
town and its approaches. 

3.5 To consider evidence, feedback and local knowledge when identifying potential 
improvements. 

3.6 To work constructively with relevant organisations, authorities, community 
Group/Committees, businesses and residents where this can support the objectives of 
the Group/Committee. 

4. Membership 

4.1 The Group/Committee shall comprise a maximum of nine voting members. 

4.2 There shall be a minimum of three Town Councillors appointed by Aylsham Town 
Council. 

4.3 The remaining places may be allocated to suitably experienced or interested 
community representatives, subject to appointment by Aylsham Town Council. 

4.4 The Council may appoint or remove members of the Group/Committee/Committee 
as it considers appropriate. 

4.5 Members are expected to contribute constructively to the work of the 
Group/Committee/Committee and to attend meetings regularly. 

4.6 The Group/Committee may invite representatives from relevant organisations, 
including Norfolk County Council, transport providers, emergency services, businesses, 
community organisations and accessibility Group/Committees, to attend meetings or 
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provide advice. Such attendees shall not have voting rights unless formally appointed 
as members of the Group/Committee. 

5. Chair and Vice-Chair 

5.1 The Chair shall be a serving Town Councillor. 

5.2 The Chair shall be responsible for ensuring that meetings are conducted fairly and 
effectively and that the Group/Committee remains focused on its agreed objectives. 

5.3 The Group/Committee may appoint a Vice-Chair from amongst its voting members if 
considered necessary. 

5.4 In the absence of the Chair, the Vice-Chair shall chair the meeting. If neither is 
present, the meeting shall not proceed unless a Town Councillor present is appointed to 
chair the meeting for that occasion. 

6. Quorum 

6.1 The quorum for a meeting shall be four voting members, of whom at least one must 
be a Town Councillor. 

6.2 If a quorum is not present, the meeting may proceed for discussion and information 
purposes but shall not make formal decisions or recommendations on behalf of the 
Group/Committee. 

7. Meetings 

7.1 The Group/Committee shall meet a minimum of nine meetings each calendar year. 

7.2 Meetings shall normally be held at a venue determined by the Group/Committee  

7.3 An agenda and relevant papers should be circulated to members in advance of each 
meeting wherever practicable. 

7.4 Minutes of meetings shall be prepared and submitted to the Group/Committee for 
approval at its subsequent meeting. 

7.5 [Meetings shall be open to the public] 

8. Voting 

8.1 Each voting member shall have one vote. 

8.2 Decisions shall normally be reached by consensus wherever possible. 

8.3 Where a vote is required, a simple majority of those present and voting shall 
determine the matter. 

8.4 In the event of an equality of votes, the Chair shall have a casting vote. 
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8.5 Any recommendations involving matters outside the Group/Committee's delegated 
authority shall be referred to Aylsham Town Council for consideration and approval. 

9. Budget and Financial Authority 

9.1 The Group/Committee shall have an annual budget of £10,000. [The group shall 
submit its budget requirement to Aylsham Town Council by November for consideration 
in the forthcoming precept] 

9.2 The budget shall principally be used to commission or undertake one safety or 
feasibility study per year relating to the objectives of the Group/Committee. 

9.3 The Group/Committee shall identify and prioritise potential studies and make 
recommendations to the Town Council regarding the use of the annual budget. 

9.4 Any expenditure shall comply with Aylsham Town Council's Financial Regulations 
and other relevant Council policies and procedures. 

9.5 The Group/Committee shall not commit expenditure beyond its approved budget or 
enter into contracts on behalf of the Council unless expressly authorised to do so. 

9.6 Any unspent budget at the end of the financial year shall be dealt with in accordance 
with the Council's normal financial procedures. 

10. Areas of Work 

The Group/Committee may consider matters including, but not limited to: 

• pedestrian safety and accessibility; 

• footways, crossings and pedestrian routes; 

• accessibility for people using wheelchairs, mobility scooters and other mobility 
aids; 

• cycling and other forms of active travel; 

• traffic movement and road safety; 

• parking and the experience of parking within the town; 

• access to and use of public transport; 

• bus stops, passenger facilities and transport information; 

• connectivity between residential areas, the town centre, employment areas and 
community facilities; 

• routes to schools and other key destinations; 

• signage, wayfinding and information; 
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• barriers to movement and accessibility; 

• opportunities to improve the experience of visitors and workers travelling into 
and around Aylsham; 

• consultation and engagement with residents, businesses and relevant user 
Group/Committees; and 

• opportunities for external funding or partnership working. 

11. Studies and Projects 

11.1 The Group/Committee shall seek to identify evidence-based opportunities where a 
safety or feasibility study could help inform future decisions. 

11.2 Prior to commissioning a study, the Group/Committee should consider: 

• the issue or opportunity being investigated; 

• the potential benefits to residents, visitors and workers; 

• the geographical area affected; 

• the likely cost of the study; 

• the availability and quality of existing information; 

• whether another organisation is already undertaking relevant work; 

• opportunities for partnership working or external funding; and 

• how the findings could inform future action. 

11.3 The findings of any commissioned study shall be reported to the Group/Committee 
and subsequently to Aylsham Town Council, together with any recommendations 
arising from the findings. 

12. Engagement and Partnership Working 

12.1 The Group/Committee may engage with residents, businesses, community 
organisations, transport operators, accessibility Group/Committees and relevant 
statutory authorities. 

12.2 Where matters fall within the responsibility of another authority or organisation, 
the Group/Committee may make representations or recommendations to that 
organisation, subject to any necessary approval from Aylsham Town Council. 

12.3 The Group/Committee shall seek to avoid duplication of existing initiatives and 
should work collaboratively with relevant organisations wherever possible. 

13. Reporting to Aylsham Town Council 
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13.1 Safer Aylsham Streets shall report directly to Aylsham Town Council. 

13.2 The Chair, or another nominated member of the Group/Committee, shall provide 
regular updates to the Council. 

13.3 Minutes and recommendations from the Group/Committee shall be submitted to 
the appropriate Council meeting for information or consideration as appropriate. 

13.4 Any recommendation requiring a decision by the Council shall be clearly identified 
as such. 

14. Conflicts of Interest 

14.1 Members shall declare any interests relevant to matters being considered by the 
Group/Committee. 

14.2 Where a member has a conflict of interest, the Chair shall determine whether the 
member should withdraw from the discussion and/or vote, having regard to the 
Council's relevant policies and procedures. 

15. Conduct 

15.1 Members shall act in accordance with the principles and standards expected of 
members of Aylsham Town Council. 

15.2 Meetings shall be conducted in a respectful and constructive manner, with all 
members given a reasonable opportunity to contribute. 

16. Review of Terms of Reference 

16.1 These Terms of Reference shall be reviewed annually by Aylsham Town Council.  
Proposed amendments by the Group/Committee should be submitted to the Town 
Council for approval.  

16.2 The Council may review or amend these Terms of Reference at any time. 

17. Dissolution 

17.1 The Group/Committee may be dissolved by resolution of Aylsham Town Council. 

17.2 Any remaining budget, records or assets held by the Group/Committee upon 
dissolution shall remain the property of Aylsham Town Council. 

18. Adoption 

These Terms of Reference were adopted by resolution of Aylsham Town Council on 
[date]. 
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Meeting of Aylsham Town Council  - 7th October 2026 

Item 14 – Procurement  

a) To consider creation of a Procurement Panel 

The Town Council is currently undergoing tender processes for high value complex 
projects with possibly more coming up in the future.  Presently tenders are discussed at 
the end of the meeting in a closed session because of commercial confidentiality.  This 
may lead to the perception of not giving due consideration to the process due to the 
time of night the tenders are being considered.  The recommendation is for the 
formation of a Procurement Panel.  The Procurement Panel will review the tenders in 
advance and provide a report and recommendation to full council.  Full council retains 
the right to accept the recommendation or otherwise.   

The Procurement Panel would be reviewing the submitted tenders against the 
specification and the suggested weightings: 

Criteria Weighting 
Price 30% 
Technical Qualifications and Professional Memberships 10% 
Relevant experience in relation to locality and size of contract 20% 
Availability to work to the council’s timescales 20% 
Environmental and Social Value 20% 

 

These are based on the requirements of the Procurement Act 2023 which emphasises 
the following core objectives that councils must follow: 

1. Value for Money 

o Ensure public funds are used efficiently 

o Consider both immediate and long-term cost implications 

2. Maximizing Public Benefit 

o Focus beyond just cost considerations 

o Consider wider benefits to the community 

o Evaluate long-term impact of procurement decisions 

3. Transparency 

o Openly share procurement policies 

o Document and publish decision-making processes 

o Make contract details accessible 

o Maintain clear evaluation records 
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4. Integrity 

o Act ethically throughout the procurement process 

o Maintain professional standards 

o Avoid conflicts of interest 

5. Fairness 

o Treat all suppliers equally unless there's justified reason for difference 

o Provide equal access to information 

o Maintain consistent evaluation criteria 

6. SME Accessibility 

o Actively remove barriers for small and medium-sized enterprises 

o Consider splitting larger contracts into lots 

o Simplify procurement processes where possible 

 

Due to The Act removing the ability to ask pre-qualification questions as part of an Open 
Process (meaning the council can no longer ask about 3 years of accounts, CVAs and 
insurance etc as part of the tender process, it has been recommended that a clause be 
put into each tender to advise that success contractors will be expected to comply with 
the Aylsham Town Council ‘s terms and conditions (which will include the above).  

It is also recommended that the Procurement Panel recommend a preferred contractor 
and a reserve contractor, in case the preferred contractor cannot comply with the Town 
Council’s terms and conditions.   

It is recommended that the Procurement Panel be made of 3 members with an officer in 
attendance in an advisory capacity.  As a panel with no delegated powers they a free to 
meet at whatever time they choose with no members of the public in attendance.  
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b) To consider adoption of Terms and Conditions for the Supply of Services 

 

AYLSHAM TOWN COUNCIL 

TERMS AND CONDITIONS FOR THE SUPPLY OF SERVICES 

1. Introduction 

1.1 These Terms and Conditions apply to the procurement and supply of services to 
Aylsham Town Council ("the Council"). 

1.2 Suppliers, contractors and service providers ("the Supplier") should read these 
Terms and Conditions carefully before submitting a tender, quotation or other offer to 
the Council. 

1.3 Submission of a tender or quotation will be deemed to confirm that the Supplier has 
read, understood and accepted these Terms and Conditions, unless the Supplier 
expressly identifies any proposed amendments or exceptions within its submission. 

1.4 These Terms and Conditions are intended to provide a consistent framework for the 
procurement and delivery of services. Additional terms, specifications, schedules or 
contract conditions may apply to individual procurements. 

 

2. Tender and Quotation Process 

2.1 The Council reserves the right to invite tenders or quotations from such suppliers as 
it considers appropriate. 

2.2 The Council is not obliged to accept the lowest tender or quotation, nor is it obliged 
to accept any tender or quotation submitted. 

2.3 The Council may take into account factors including, but not limited to: 

• price and overall value for money; 

• quality and suitability of the proposed service; 

• experience and relevant qualifications; 

• methodology and proposed approach; 

• relevant references; 

• health and safety arrangements; 

• environmental and sustainability considerations; 

• compliance with applicable legislation; and 
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• the Supplier's ability to meet the Council's specification and timescales. 

2.4 The Council reserves the right to seek clarification from suppliers following 
submission of a tender or quotation. 

2.5 Unless otherwise stated in the tender documentation, all costs associated with 
preparing and submitting a tender or quotation shall be borne by the Supplier. 

2.6 The Council shall not be liable for any costs incurred by a Supplier in connection 
with the tendering process. 

 

3. Validity of Tender or Quotation 

3.1 The Supplier shall state the period for which its tender or quotation remains valid. 

3.2 Unless otherwise specified, tenders and quotations should remain valid for a 
minimum of 90 days from the closing date. 

3.3 Prices submitted shall be fixed for the period stated in the tender documentation 
unless otherwise expressly agreed in writing by the Council. 

 

4. Contract Formation 

4.1 No contract shall exist between the Council and the Supplier until the Council has 
formally accepted the Supplier's tender or quotation and/or issued an appropriate 
purchase order or entered into a written contract. 

4.2 The Supplier shall not commence work until it has received written authorisation 
from the Council to do so, unless otherwise agreed in writing. 

4.3 Where a formal written contract is entered into, the terms of that contract shall take 
precedence over these Terms and Conditions where there is any inconsistency. 

4.4 The Supplier shall comply with the Council's specification, instructions and any 
agreed programme of works. 

4.5 Any variation to the agreed services, specification, price or timescale must be 
agreed in writing by an authorised Council representative before the variation is 
undertaken. 

 

5. Supplier's Obligations 

5.1 The Supplier shall provide the services: 

• with reasonable skill, care and diligence; 
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• in accordance with the specification and agreed requirements; 

• within the agreed timescales; 

• using appropriately qualified, trained and competent personnel; 

• in accordance with all applicable legislation, regulations and recognised 
industry standards; and 

• in a professional and courteous manner. 

5.2 The Supplier shall ensure that sufficient resources are available to deliver the 
services throughout the contract period. 

5.3 The Supplier shall promptly notify the Council of any actual or anticipated delay, 
difficulty or issue which may affect the delivery of the services. 

5.4 The Supplier shall cooperate reasonably with Council officers, contractors and 
other service providers where required for the effective delivery of the services. 

5.5 The Council reserves the right for the Supplier to provide upon request: 

• References for similar contract work completed by the Supplier 
• Evidence of liquidity in the business to complete the work. 
• Declaration of no CVA’s attached to the business or Bankruptcy or IVA’s of those 

with significant financial control in the business.   

 

6. Personnel and Subcontractors 

6.1 The Supplier shall ensure that all persons engaged in providing the services are 
suitably qualified, experienced and competent. 

6.2 The Council reserves the right to require the removal from Council premises of any 
person whose conduct, competence or behaviour is considered inappropriate. 

6.3 The Supplier shall not subcontract any material part of the services without the prior 
written consent of the Council. 

6.4 Where subcontractors are approved, the Supplier remains fully responsible for the 
performance, conduct and compliance of its subcontractors. 

6.5 The Supplier shall ensure that all subcontractors comply with these Terms and 
Conditions and any relevant requirements of the contract. 

 

7. Health and Safety 
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7.1 The Supplier shall comply with all applicable health and safety legislation and 
regulations. 

7.2 The Supplier shall provide and maintain appropriate health and safety policies, risk 
assessments and method statements where relevant to the services. 

7.3 The Supplier will be expected to  provide copies of relevant risk assessments, 
method statements, training records, qualifications and other health and safety 
documentation. 

7.4 The Supplier shall report any accident, incident, near miss or health and safety 
concern arising in connection with the services to the Council as soon as reasonably 
practicable. 

7.5 The Supplier shall be responsible for the health and safety of its employees, agents, 
subcontractors and other persons under its control. 

 

8. Safeguarding 

8.1 Where the services involve contact with children, young people or vulnerable adults, 
the Supplier shall comply with all applicable safeguarding legislation and good practice 
requirements. 

8.2 Where appropriate, the Supplier shall ensure that relevant personnel have 
undertaken the necessary safeguarding checks, including Disclosure and Barring 
Service (DBS) checks where required. 

8.3 The Supplier shall immediately notify the Council of any safeguarding concern 
arising in connection with the delivery of the services. 

 

9. Insurance 

9.1 The Supplier shall maintain appropriate insurance cover for the duration of the 
contract and will be expected to provide the Council with evidence of cover. 

9.2 Unless otherwise specified, the Supplier shall maintain: 

• Public Liability Insurance of not less than £5 million; 

• Employers' Liability Insurance of not less than £10 million, where legally 
required; and 

• Professional Indemnity Insurance where appropriate to the nature of the 
services. 
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9.3 The Supplier shall notify the Council immediately of any cancellation, material 
alteration or expiry of relevant insurance cover. 

 

10. Licences, Qualifications and Legal Compliance 

10.1 The Supplier shall obtain and maintain all licences, registrations, consents, 
permits and qualifications necessary to provide the services. 

10.2 The Supplier shall comply with all applicable UK legislation and regulations 
relevant to the services. 

10.3 Where relevant, this includes requirements relating to: 

• health and safety; 

• employment; 

• equality and discrimination; 

• environmental protection; 

• waste management; 

• safeguarding; 

• data protection; 

• licensing; 

• construction and building works; and 

• any relevant professional or industry standards. 

10.4 The Supplier shall provide evidence of relevant qualifications, licences or 
registrations upon request. 

 

11. Equality and Diversity 

11.1 The Supplier shall comply with applicable equality legislation, including the 
Equality Act 2010. 

11.2 The Supplier shall not unlawfully discriminate against any person in the provision 
of the services. 

11.3 The Supplier shall take reasonable steps to ensure that its employees, agents and 
subcontractors behave appropriately and respectfully when dealing with Council 
officers, councillors, members of the public and other stakeholders. 
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12. Environmental Responsibilities 

12.1 The Supplier shall have regard to environmental impacts associated with the 
delivery of the services. 

12.2 Where reasonably practicable, the Supplier should seek to: 

• minimise waste; 

• reduce unnecessary travel and emissions; 

• use materials efficiently; 

• recycle or reuse materials where appropriate; and 

• avoid unnecessary environmental harm. 

12.3 Where environmental requirements form part of the Council's specification, the 
Supplier shall comply with those requirements. 

12.4 Where removal of waste from site is a requirement, the Supplier will be expected to 
provide evidence of being a registered waste carrier? 

 

13. Price and Additional Costs 

13.1 The Supplier's tender or quotation shall clearly identify the total cost of the 
services. 

13.2 Prices shall clearly state whether VAT is included or excluded. 

13.3 Unless otherwise agreed in writing, the agreed price shall include all labour, 
materials, equipment, travel, delivery, disposal and other costs necessary to provide 
the services. 

13.4 The Supplier shall not incur additional costs on behalf of the Council without 
obtaining prior written approval from an authorised Council representative. 

13.5 The Council shall not be responsible for payment of unauthorised additional costs. 

 

14. Invoicing and Payment 

14.1 Invoices shall be submitted in accordance with the arrangements specified by the 
Council. 

14.2 Invoices must include: 
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• the Supplier's name and address; 

• invoice number and date; 

• purchase order or contract reference, where applicable; 

• description of the services provided; 

• relevant dates; 

• amount excluding VAT; 

• VAT amount; and 

• total amount payable. 

14.3 Subject to receipt of a valid and undisputed invoice and satisfactory delivery of the 
services, the Council will aim to make payment within 30 days. 

14.4 The Council reserves the right to query or withhold payment in respect of disputed 
or incomplete services. 

 

15. Increases in Charges 

15.1 The Supplier shall not increase its agreed charges during the contract period 
unless the Council has agreed the increase in writing. 

15.2 Where a contract permits price increases, the method and timing of any increase 
shall be as stated in the contract or tender documentation. 

 

16. Ownership of Materials and Deliverables 

16.1 Unless otherwise agreed, materials, reports, plans, designs, documents or other 
deliverables specifically produced for the Council and paid for by the Council shall 
become the property of the Council upon payment. 

16.2 The Supplier shall provide the Council with copies of all relevant documents and 
information reasonably required for the Council to use and maintain the services or 
deliverables. 

16.3 The Supplier shall retain ownership of any pre-existing intellectual property 
belonging to it. 

16.4 The Supplier grants the Council a perpetual, royalty-free licence to use any pre-
existing materials incorporated into a deliverable where such use is reasonably 
necessary for the Council to receive the benefit of the services. 
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17. Confidentiality 

17.1 The Supplier shall keep confidential all information obtained from the Council 
which is reasonably understood to be confidential. 

17.2 Confidential information shall not be disclosed to any third party except where: 

• required by law; 

• required for the proper performance of the contract; 

• authorised by the Council; or 

• the information is already lawfully in the public domain. 

17.3 The confidentiality obligations shall continue after completion or termination of 
the contract. 

 

18. Data Protection 

18.1 The Supplier shall comply with all applicable data protection legislation, including 
the UK General Data Protection Regulation and Data Protection Act 2018, where 
applicable. 

18.2 Where the Supplier processes personal data on behalf of the Council, the parties 
shall comply with any applicable data processing requirements and enter into a data 
processing agreement where required. 

18.3 The Supplier shall take appropriate technical and organisational measures to 
protect personal data against unauthorised access, loss, destruction or disclosure. 

18.4 Any actual or suspected personal data breach relating to Council information shall 
be reported to the Council without undue delay. 

 

19. Freedom of Information and Transparency 

19.1 The Supplier acknowledges that the Council is a public authority and may be 
subject to obligations under the Freedom of Information Act 2000 and other 
transparency legislation. 

19.2 The Supplier shall provide reasonable assistance to the Council in responding to 
information requests relating to the services. 

19.3 The Council will determine whether information is subject to disclosure in 
accordance with its legal obligations. 
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20. Conflicts of Interest 

20.1 The Supplier shall immediately disclose to the Council any actual, potential or 
perceived conflict of interest which may affect the delivery of the services. 

20.2 The Supplier shall not offer or provide any gift, payment, hospitality or other benefit 
intended to influence a Council employee, councillor or representative in connection 
with the procurement or management of the contract. 

 

21. Bribery and Corruption 

21.1 The Supplier shall comply with all applicable anti-bribery and anti-corruption 
legislation, including the Bribery Act 2010. 

21.2 The Supplier shall not engage in any activity which could constitute bribery, 
corruption, fraud or improper influence in connection with the Council or the contract. 

21.3 The Council may terminate the contract immediately where there is evidence of 
serious bribery, corruption or fraudulent conduct by the Supplier or its representatives. 

 

22. Council Property and Premises 

22.1 Where services are undertaken on Council-owned or managed premises, the 
Supplier shall take reasonable care of Council property. 

22.2 The Supplier shall be responsible for repairing or replacing Council property 
damaged through its negligence or that of its employees, agents or subcontractors. 

22.3 The Supplier shall comply with reasonable site rules, access arrangements and 
instructions provided by the Council. 

22.4 The Supplier shall leave work areas clean, safe and secure upon completion of the 
work. 

 

23. Damage and Liability 

23.1 The Supplier shall be responsible for loss, damage, injury or expense arising from 
its negligence, breach of contract or failure to exercise reasonable skill and care. 

23.2 The Supplier shall indemnify the Council against reasonable losses, claims, costs 
and expenses arising from the Supplier's negligence, breach of contract or unlawful 
acts, subject to any limitations expressly agreed in the contract. 
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23.3 Nothing in these Terms and Conditions shall exclude or limit liability where such 
exclusion or limitation is prohibited by law. 

 

24. Quality and Defective Work 

24.1 The Council reserves the right to inspect and review the services provided. 

24.2 Where services do not comply with the agreed specification, the Council may 
require the Supplier to rectify the defect at no additional cost. 

24.3 The Supplier shall undertake remedial work within a reasonable period specified by 
the Council. 

24.4 Where the Supplier fails to remedy defective work within a reasonable period, the 
Council may, subject to the contract, appoint another contractor to undertake the 
remedial work and seek recovery of reasonable associated costs. 

 

25. Changes to the Specification 

25.1 The Council may request reasonable changes to the services during the contract. 

25.2 Any change which affects the price, programme or scope of the services must be 
agreed in writing before the change is implemented. 

25.3 The Supplier shall not undertake additional work on the assumption that payment 
will subsequently be authorised. 

 

26. Delays and Force Majeure 

26.1 The Supplier shall notify the Council as soon as reasonably practicable if 
circumstances arise which are likely to delay delivery of the services. 

26.2 Neither party shall be liable for failure to perform its obligations where such failure 
results from circumstances beyond its reasonable control, provided that the affected 
party takes reasonable steps to minimise the impact. 

26.3 Where a force majeure event continues for a prolonged period, either party may 
seek to terminate the contract by giving written notice. 

 

27. Termination 

27.1 The Council may terminate the contract in accordance with the termination 
provisions contained within the contract. 
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27.2 Unless otherwise stated, the Council may terminate the contract by giving the 
Supplier one months' written notice. 

27.3 The Council may terminate the contract immediately, or on such notice as is 
reasonably required, where the Supplier: 

• commits a serious or material breach of contract; 

• repeatedly fails to provide the services to the required standard; 

• becomes insolvent or ceases trading; 

• loses a required licence, qualification or insurance; 

• engages in fraud, bribery or serious misconduct; or 

• presents a serious health and safety or safeguarding risk. 

27.4 Where a breach is capable of remedy, the Council may give the Supplier a 
reasonable opportunity to remedy the breach before termination. 

 

28. Consequences of Termination 

28.1 Upon termination, the Supplier shall cease work as instructed by the Council. 

28.2 The Supplier shall return Council property, keys, documents, equipment and 
confidential information in its possession. 

28.3 The Supplier shall provide the Council with all completed and partially completed 
deliverables for which the Council has paid. 

28.4 Termination shall not affect any rights or obligations accrued prior to the 
termination date. 

 

29. Assignment 

29.1 The Supplier shall not assign, transfer or otherwise dispose of its rights or 
obligations under the contract without the prior written consent of the Council. 

 

30. Records and Audit 

30.1 The Supplier shall maintain appropriate records relating to the services, including 
invoices, work records, certifications and other documents reasonably required to 
demonstrate compliance with the contract. 
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30.2 The Council may request access to relevant records where reasonably necessary 
to verify the Supplier's performance or compliance. 

 

31. Council Policies 

31.1 The Supplier shall comply with relevant Council policies, procedures and 
reasonable instructions which have been provided to the Supplier or which apply to the 
services. 

31.2 Where appropriate, the Supplier may be required to provide evidence that it has 
read and understood relevant Council policies before commencing work. 

 

32. Publicity and Use of the Council's Name 

32.1 The Supplier shall not use the Council's name, logo, photographs of Council 
premises or details of the contract for promotional or publicity purposes without the 
Council's prior written consent. 

32.2 The Supplier shall not make public statements on behalf of the Council unless 
expressly authorised to do so. 

 

33. Complaints and Disputes 

33.1 Any concerns regarding the services should initially be raised with the Council's 
nominated contract representative. 

33.2 The Supplier shall cooperate reasonably with the Council in investigating and 
resolving complaints. 

33.3 The parties shall seek to resolve disputes through discussion and, where 
appropriate, an agreed dispute resolution process before commencing formal 
proceedings. 

 

34. Governing Law 

34.1 These Terms and Conditions and any contract formed under them shall be 
governed by and interpreted in accordance with the laws of England and Wales. 

34.2 Subject to any agreed dispute resolution procedure, the courts of England and 
Wales shall have jurisdiction in relation to any dispute arising from the contract. 
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35. Acceptance of Terms 

35.1 By submitting a tender or quotation, the Supplier confirms that it has: 

• read and understood these Terms and Conditions; 

• considered the requirements contained within them; 

• identified any proposed exceptions or amendments within its submission; and 

• confirmed that it has the capacity, resources, qualifications, insurance and legal 
authority necessary to provide the services. 

35.2 Any exceptions to these Terms and Conditions must be clearly identified by the 
Supplier in its tender or quotation. Failure to identify an exception may result in the 
Supplier being deemed to have accepted the relevant requirement. 

 

36. Supplier Declaration 

I/We confirm that I/we have read and understood the Aylsham Town Council Terms and 
Conditions for the Supply of Services and that, unless expressly identified within my/our 
tender or quotation, I/we accept these Terms and Conditions. 

Supplier name: ______________________________________ 

Company/Organisation: _______________________________ 

Name of authorised representative: ____________________ 

Position: ____________________________________________ 

Signature: ___________________________________________ 

Date: _______________________________________________ 

Exceptions to Terms and Conditions: 
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1

Faye Lebon

From: PSPO <pspo@southnorfolkandbroadland.gov.uk>
Sent: 29 September 2026 13:03
Subject: BDC Public Spaces Protection Order (PSPO)- vehicle-related anti-social behaviour

Good afternoon. 
 
As you may recall, the Council made a Public Spaces Protection Order (PSPO) to tackle vehicle-
related anti-social behaviour. The current Order is due to expire in April 2027 but under the 
legislation, the Council may consider an extension of up to a further three years. 
 
Under the legislation governing the making, variation and extension of PSPOs, the Council is 
required to consult with specified organisations and the public before a decision can be made. This 
consultation forms part of that statutory process and will help inform the Council's consideration of 
whether the Order should be extended. 
 
You can view the current Order and the map of the affected area here: Vehicle related anti-social 
behaviour PSPO downloads | Broadland and South Norfolk. 
 
The consultation will run from 2 October 2026 to 27 November 2026. We would be grateful if you 
could provide your views on the following questions: 
 

1. Do you agree with the regulatory controls contained within the existing PSPO? 
2. Do you agree with the proposal to extend the existing PSPO for a further three years? 

We welcome responses to both questions and any comments you wish to provide in support of your 
views. Whilst the consultation is an important statutory requirement and will be carefully considered, 
the Council must ultimately make its decision in accordance with the legal tests and evidence 
required for a PSPO. 
 
Please ensure that your response is received no later than 27 November 2026. 
 
Thank you for taking the time to participate in this consultation. 
 
Kind regards, 
 
Teri Munro-Brown 
Environmental Protection Manager 
 

 You don't often get email from pspo@southnorfolkandbroadland.gov.uk. Learn why this is important   
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Aylsham Town Council – Planning CommiƩee Minutes 10th September 2026 Page 1 of 7 
 

 
MINUTES OF THE MEETING OF THE PLANNING COMMITTEE 

HELD AT THE TOWN HALL ON THURSDAY 10th September 2026 AT 10am 
 

PRESENT: Mary Evans  Kay Montandon    
  Trevor BenneƩ   

 
Also in attendance:  
Faye LeBon, Clerk to Aylsham Town Council and Harry Clark, Deputy Clerk to Aylsham 
Town Council  
 

1. To Receive Apologies for Absence 
Apologies were received from David Anderson, Patrick Prekopp and Catherine 
Fletcher. 

2. To Receive any DeclaraƟons of Interest and Requests for DispensaƟon  
None raised. 

3. To Agree the Minutes of the 13th August 2026 
The Minutes of the meeƟng held on 13th August 2026 were agreed by the commiƩee 
and signed as a true and accurate record by the meeƟng Chair.    

4. To Adjourn the MeeƟng to Allow Members of the Public and Councillors with 
Prejudicial Interests to Speak  
No maƩers raised. 

5. To Receive Updates on ExisƟng ApplicaƟons 
Updates to previous applicaƟons under consideraƟon by Broadland District Council 
were noted follows: 
 

Reference Address Details ATC Status 
2025/2418 Barclays Bank 

1-2 Market 
Place 
NR11 6EW 

Conversion of former 
Barclays Bank to part 
residential (11 Units) 

Aylsham Town Council is 
broadly supportive of 

additional housing in the town 
centre, although would query 

why there is no affordable 
provision. Clarification is 

sought on the central building 
in the existing layout plan 

marked up as 'private 

Pending 
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dwellings, three storey brick 
construction'. This building is 

believed to be in the same 
ownership as the development 

site, although hasn't been 
marked up as such. Rather 
than private dwellings its 

existing usage is that of a barn 
construction. The town council 
would like to see this building 

forming part of a s106 
agreement for community use. 

2025/2418 Barclays Bank 
1-2 Market 
Place 

Conversion of former 
Barclays Bank to part 
residential (9 Units - 
Use Class C3) 
with retention of part 
of ground floor for 
continued 
Commercial, Business 
and Service use 
(Use Class E)) 
Amended application 
Change of description 
and amended plans 
(now 9 residential 
units)  

ObjecƟon to this revised 
applicaƟon. The plans sƟll 
remain factually incorrect 
despite the Town Council 
raising this in the previous 

response. The building to the 
west of the commercial car 

park is not 'private housing' as 
detailed in the plans. This is a 

barn used for storage. This 
plan needs to be corrected, or 
clarified as to whether this is 

part of the proposal for private 
housing. The Town Council also 

supports the response from 
Anglian Water. The Town 

Council notes the reducƟon of 
residenƟal dwellings from 11 
to 9, which would reduce the 

s106 obligaƟons of the 
applicant. Should the LPA be 
minded to grant permission, 

the town council would 
request a condiƟon to 

safeguard against piecemeal 
development, in that should 
any addiƟonal building in the 

control of the 
applicant/developer (a blue 

line plan has not been 
submiƩed) be converted to a 

C3 dwelling, this should be 
classed as cumulaƟve to this 
applicaƟon and so subject to 

s106 obligaƟons as a 10+ 

Pending 
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dwelling development. This 
would include the storage barn 

and the conversion of any of 
the three proposed 

commercial units to residenƟal 
use 

2025/4001 Land North of 
Aylsham Road 

Retention of existing 
tarmac bell mouth on 
Heydon Road created 
by RWE for the 
Norfolk Vanguard 
Offshore Wind Farm 
Project (additional 
information supplied) 

There is nothing in the 
additional information to 

mitigate the original objection 
of the Town Council. The 

council continues to object to 
the application on the grounds 

of lost agricultural land and 
ecology. Assurance of 

reversion to the original 
condition prior to operations 

was given, and the town 
council would like to see this 

adhered to. In addition to this, 
the council supports the 

comments of the highways 
officer consulted with regards 

to the suitability of the bell 
mouth on this road, without 

appropriate traffic 
management. 

Pending 

2024/0791 St Michael’s 
Church 

Rebuild part of 
churchyard boundary 
wall (Amended 
application) 

The committee declined to 
make a comment as this was 

the Town Council’s application. Pending 

2026/0922 Land south of 
church farm 
cottages, 
Banningham 
Road, 

To erect a new 
agricultural storage 
building 

No objections 

Withdrawn 

2026/1171 12 Hungate 
Street, NR11 
6AA 

External fabric repairs 
and redecoration, 
installation of 
secondary glazing and 
installation of a new 
a/c condenser. (Full 
Planning Application) 
 

No objections 

Approval 
with 

Conditions 

2026/1172 12 Hungate 
Street, NR11 
6AA 

External fabric repairs 
and redecoration, 
installation of 
secondary glazing and 

No objections Approval 
with 

Conditions 
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installation of a new 
a/c condenser. 
(Listed Building 
Application) 

2026/1200 Bure Valley 
Meadow 
Burgh Road 
Aylsham 
Norfolk 

Change of use from 
leisure (campsite) to 
residential. 
Installation of new 
hardstanding to 
accommodate a static 
caravan, and 
associated external 
works 

The committee objects to the 
application as it goes against 
the Aylsham Neighbourhood 

plan and is outside the 
settlement boundary Pending 

2026/1118 17 Sir Williams 
Close 
Aylsham 
Norfolk 
NR11 6AP 

Proposed single 
storey rear extension 
and 
conversion of garage 
to gym 
and storage room, 
with two roof 
windows in west 
elevation. 

No objections 

Approval 
with 

Conditions 

2026/0911 Land At 
Orchard Lane 
Orchard Lane 
Aylsham 
Norfolk 

Erection of a 
foodstore with 
associated vehicle 
access, car parking, 
landscaping, 
engineering and 
drainage works. (LIDL) 

The planning committee 
objects to the application on 

the grounds that the 
application is not in 

accordance with the Great 
Norwich Local Plan, it is 

counter to Aylsham 
Neighbourhood plan and it is 

outside of the settlement 
boundary 

Pending 

2026/1361 29 Buckenham 
Road Aylsham 
Norfolk NR11 
6GB 

Rear Single-Storey 
Extension 

No Objections Approval 
with 

Conditions 

2026/1228 33 Cawston 
Road Aylsham 
Norfolk NR11 
6EB 

Change of use from 
Class C3 dwelling 
house to holiday let 

The committee supports the 
comments made by the 
Environmental officers' 

comments 

Pending 

2026/1323 3 Purdy Way 
Aylsham 
Norfolk NR11 
6DH 

Single-storey front 
extension to create 
sunroom/entrance, 
with 
lobby/porch to side. 

No objections 
Approval 

with 
Conditions 
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2026/1374 The Beeches 54 
Holman Road 
Aylsham 
Norfolk NR11 
6BZ 

One door opening 
enlargement, two 
new doors and new 
roof windows. 

No objections 
Approval 

with 
Conditions 

2026/1406 57 Stuart Road 
Aylsham 
Norfolk NR11 
6HW 

 

Changing a flat garage 
roof to pitched & tiled 

No objections. 

Approval 
with 

Conditions 

2026/1617 17 Liz Jones 
Way Aylsham 
Norfolk NR11 
6FL 

Erection of single 
storey rear extension 

No objections. Approval 
with 

Conditions 

2026/1708 12 - 13 Market 
Place Aylsham 
Norfolk NR11 
6EH 

Advertisement to 
front of building 
comprising Foamex 
letters, Foamex 
hanging sign, and 
vinyl stickers to 
window. 

The committee objects to the 
use of vinyl stickers as it is not 
in keeping with the aesthetics 
of 
the town should not be placed 
on grade 2 building. 

Approval 
with 

Conditions 

2026/1391 Verge At The 
Intersection Of 
Aylsham Bypass 
And Burgh 
Road Aylsham 
Norfolk 

The construction and 
operation of a micro 
battery storage 
project 
 

The committee objected to the 
application as the visibility of 
the application, the noise 
pollution it would generate, 
the risk of fire it presents, not 
in keeping with the 
neighbourhood plan and the 
visual impact on new 
development 

Pending 

6. To Consider Response to the Local Planning Authority on New ApplicaƟons 
The following were considered by the commiƩee: 

Reference Address Details Committee Decision 
2026/2385 Land South Of 

Church Farm 
Cottages 
Banningham 
Road Aylsham 
Norfolk 

Erection of new agricultural store The committee has no 
objection to agricultural store, 
but queries the design as looks 
like a house/ can be converted 
into a house. 

2025/3927 Wherry House 
Dunkirk Aylsham 
Norfolk NR11 
6SU 

Conversion of garage to ancillary 
accommodation 

The committee has no 
objection to the application 
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7. To Consider Responses to the Local Planning Authority on ApplicaƟons Received 
Since the Agenda was Issued. 

No applicaƟons received since the agenda was issued.  

8. To Receive any Updates on Large Town Developments 
a. Norwich Road Site.  

CommiƩee noted there was no update for the development  
b. Burgh Road Site.  

CommiƩee noted there was no update for the development  
c. AD plant (Oulton Parish) 

CommiƩee noted there was no update for the development 
d. Lidl applicaƟon (land between Norwich Road and Henry Page Road) 

The Clerk gave update to commiƩee on miƟgaƟon measures and commiƩee noted the 
update. 
   

9. To Consider any Response Required to GNLP Scoping ConsultaƟon  
The commiƩee discussed responses for GNLP Scoping ConsultaƟon, The Clerk was 
instructed to submit comments made by the commiƩee. 

 

It was agreed to waive Standing Order 17(n) to allow the meeƟng to extend over 
hours. 

  
 

10. To Receive Update on the Neighbourhood Plan  
There was no update on the agenda item, the next Neighbourhood Plan meeƟng is to 
occur on the 17th September 2026.    
 

11. To Receive Update on Community Resilience Planning 
The Deputy Clerk updated the commiƩee and informed them that the Community 
Resilience Plan was progressing. 

12. To Note Items for InformaƟon or Future Agendas 
No maƩers raised.   

13. To Confirm the Next MeeƟng as Thursday 8th October 2026, 10am in the Town Hall  
This was agreed.  

 
14. To Consider a ResoluƟon under the Public Bodies (Admission to MeeƟngs) Act 1960 

to Exclude the Press and Public for the DuraƟon of Item 17 in View of the ConfidenƟal 
Nature of the Business to be Transacted.  The Local Planning Authority advises that 
enforcement reports are for the informaƟon of the Town Council and should not be 
passed on, shared or published in any way.  It was agreed to close the meeƟng to the 
press and public.  
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The MeeƟng was Closed to the Press and Public  

15. To Note Planning Enforcement Cases from the Local Planning Authority  
There were planning enforcement cases for Aylsham was noted.   

 
There being no further business the meeƟng was closed at 12.20pm 
 
Signed_______________________________ Date_____________________________ 
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Visit Aylsham Working Group Meeting 
Held in the Council Chamber on  
Wednesday 16th September 2026 at 3.30pm 
 

Attendees: 
Patrick Prekopp (Aylsham Town Council)  
Jayne Andrew (Aylsham Heritage Centre) 
Sue Catchpole (Broadland District Council)  
 
Also in attendance: Faye LeBon (Town Clerk, Aylsham Town Council) 

 

1. To Elect Chairman of the Working Group for the forthcoming Year 

This was deferred.  

2. To Receive Apologies for Absence 

Apologies were received from Tim Briscoe, Claire Butler, Graham Peers and Mitchell 

Philpott.   

3. To Agree the Notes of the Meeting held on 18th August 2026 

The draft notes had previously been circulated.  These were agreed as a true and 

accurate record of the meeting.  

4. To Note Matters Arising from the Previous Meeting 

Jayne reported that she was now secretary of ABC and looked forward to being a 
liaison between the two groups of Visit Aylsham and ABC.  
 

5. To receive updates on: 
a) Meet the Business 
Claire Butler has taken the lead on this and had already met with and published an 
article on One Fox.   
b) Love Your Market Town Funding  
The Clerk provided members with copies of the grant applications for: 

• Improved wifi in the market place 

• Digital signage 

• Market place greening. 
Discussions occurred about the ambition to get a full Captive wifi service in the town.  
c) Feedback from ABC for Christmas Lights Switch on 
Jayne reported that ABC will be meeting on 17th September.  A discussion occurred 
about a proposed £10 charge for businesses wishing to extend into the street at the 
Christmas Light switch on, in compensation for lost revenue for the council being 
unable to get more stalls in.   There were concerns about the level of ill feeling this 
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could cause for such a small level of income.  Consideration was given to whether 
the council could obtain a small lotteries licence and a large scale raffle held, with 
businesses donating some of the prizes.  If ABC is amenable to this, it can be put to 
the Events Committee at their next meeting.   
Jayne will make contact the Heritage Centre’s ‘Santa’ to see if they can assist with 
the Christmas Lights switch on event.    
 

6. Working Group Structure 
To agree lead members for:  

a. Website & content  
b. Social media  
c. Markets 
d. Business engagement  
e. Heritage 
f. Events 
g. Visitor information  
h. Future projects  

It was agreed to defer this item rather than allocate roles to members who were not 
in attendance.   
 

7. Measures of Success 
To agree a small set of key performance indicators, such as:  

a. Website visitors  
b. Newsletter subscribers  
c. Social media followers and engagement  
d. Blog output  
e. Business participation  
f. Market development and footfall (where measurable)  
g. Event attendance  
h. Accommodation listings  
i. Visitor feedback – how do we capture it? What can we do with it? 

It was agreed to defer this item until more working group members were available.  
 

8. To Agree Action Plan 
a. Prioritise initiatives  
b. Assign leads  
c. Set target dates  
d. Schedule the next review  

It was agreed to defer this item until more working group members were available.  
 

9. Items for Information / Next Agenda  

Jayne reported that she would be recording a podcast about the Snail Trail for Radio 

Norfolk’s ‘Secret Norfolk’ on 30th September.  
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Discussions where had on the possibility of holding an informal event with the 

businesses to meet with the council and the Visit Aylsham Group.  There could also 

be a theme to the event, such as grant funding for businesses.   

 

10. Date of the Next Meeting  

Wednesday 21st October, 3.30pm in the council chamber (subject to Mitchell Philpott 

being available).   

 

With no further business to conduct, the meeting closed at 4.30pm 

 

 

Signed (Chairman)___________________________  Date_________________ 
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MINUTES OF THE MEETING OF THE CITTASLOW AYLSHAM COMMITTEE 
HELD AT DRILL HALL, ON TUESDAY 22nd September 2026 AT 11am. 

 
PRESENT: Pat Prekopp (Chair) - Aylsham Slow Food, Town Council   
  Mo Anderson-Dungar – Cittaslow UK and Aylsham Country Markets 
  Kevin Cunnane – Aylsham Town Council  

Giles Margarson - Aylsham Community Partnership  
Mike Downes – Aylsham Rotary Club 
Graham Peers – Broadland & South Norfolk 
 

Also in Attendance: Harry Clark, Deputy Town Clerk – Aylsham Town Council. 

1. To Receive Apologies for Absence 

Apologies were received from Mary Evans, Wendy Sandler, and Jo Tuttle 

2. To Receive Declarations of Interest and Requests for Dispensation 

None raised. 

3. To Agree the Minutes of the Cittaslow Aylsham Committee held on 21st july 2026 

The minutes from the meeting held on the 21st July 2026 had been circulated. These 
were agreed by the committee as a true and accurate record of the meeting and 
were signed by the Chairman. 

4. To Note any Matters Arising from the Minutes, not Listed Elsewhere on the Agenda 

No matters raised.  

5. Adjournment of the Meeting to Allow Members of the Public to Speak 

No members of the public in attendance.  
 

6. To Receive reports from Cittaslow and Receive update of Cittaslow Uk meeting 
from 16th September 2026. 
 
Verbal reports were received from Mo and Patrick, the committee members present 
gave their opinion on the meeting. The committee will be updated after the next 
Cittaslow board meeting.  
 

7. To Receive Market Updates 
a) Food and Craft Market 

an update was given to the committee.  
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b) General Markets on Monday and Friday 

update was given to the committee. 

 

c) Country Markets 

Mo reported that there has been promotion at the Aylsham Show, they have a 

McMillians morning on Friday 25th and encourages people to attend and a Healthy 

Town event is coming soon.  

 

8. Visit Aylsham.    

a) To receive update on Heritage Snail Trail 

The committee were updated that snail trail continues to be popular with more 

leaflets/booklets being purchased for the trail. 

 

b) To receive update on Entertainment at the Food and Craft Markets 

Nothing to update 

c) To receive update on Visit Aylsham website 

The committee were updated that the Visit Aylsham website is going well and “meet 

your business” project is progressing well. 

 

9. To Note the Minutes from the Aylsham Climate Emergency Working Group 

No minutes available for the meeting.   

10. To Note the Minutes from the Aylsham Community Events Committee  

No minutes available for the meeting.   

11. To Receive the Following Group Reports 

a) Slow Food Aylsham 

Patrick reported that there was a meeting on 21st for the food festival, volunteers still 

required for the Sunday brunch. 

b) Aylsham High School 

No update for Aylsham High School. 

c) Aylsham in Bloom 

No update from Bloom outside of report in pack.   

d) Aylsham Business Consortium (ABC) 

Graham updated that there is a new secretary, football was donated to the school, 

and currently in discussions with other business of swapping productions to promote 

local businesses. 

e) Aylsham Parish Church 

No report available 

f) Aylsham Rotary Club 

The committee were updated that on 24th October 2026 they will be hosting the 

Norfolk to Ukraine aid, and that the event at Youngs park is no longer going ahead 
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due to double booking at Youngs park. Fund raising events are to occur in the near 

future. 

g) Aylsham U3A 

No report available. 

h) Aylsham WI 

Mo gave a verbal report on trip to Gressenhall, and they had a speaker on their 
career titled “Milton Keynes to Mississippi”. Additionally the Wi had a fund raiser and 
raised £125, soon a trip to Africa is to be arranged with their speaker.  

 
12. To Note any Items for the Next Agenda 

Cittaslow update 

13. To Agree the Date of the next Meeting  

This was agreed as Tuesday 20th October 2026, 11am at the Drill Hall.   
 

There being no further business the meeting was closed at 11.56am 
 

 

Signed__________________________(Chairman) Date____________________________ 
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MINUTES OF THE MEETING OF THE STAFFING COMMITTEE HELD AT THE 
DRILL HALL ON WEDNESDAY 9th SEPTEMBER 2026 AT 11.15am 

 
PRESENT:  
Kay Montandon (Chair) Trevor Bennett  Mary Evans   
Mitchell Philpott  
   
Also in attendance: Faye LeBon (Town Clerk) 

1. To Receive Apologies for Absence  

Apologies were received from David Anderson, Catherine Fletcher, Michael Goodwin 
and Patrick Prekopp.  

2. To Receive any Declarations of Interest or Requests for Dispensation 

None raised. 

3. To Agree Minutes from the Meeting of 10th August 2026 

The minutes of the meeting of 10th August 2026 were agreed by the committee and 

signed as a true and accurate record by the Chair.  

4. To Adjourn the Meeting to Allow Members of the Public and Councillors with 

Prejudicial Interests to Speak  

No matters raised.  

5. To Receive Summary on Changes to Employment Law 

A summary of employment changes provided to the council from CHRGS has been 

circulated to committee members.  These were noted.   

6. To Consider Updates to Existing Staff Policies 

a) Recruitment Policy 

The updated Recruitment Policy was presented to members, being updated to reflect 

references to AI and the council’s adoption of the Armed Forces Covenant.  The 

updated policy was accepted.  

b) Wellbeing Policy 

The updated Wellbeing Policy was presented to members, being updated to reflect 

references to bully and harassment.  The updated policy was accepted.  The Clerk will 

put the DAS advice line on the Intranet and staff noticeboard.  

c) Whistleblowing Policy 

The updated Whistleblowing Policy was presented to members, being updated to 

reflect that a Councillor who mistreats an employee for whistleblowing could face a 
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case under the code of conduct or possible civil action.  Subject to correction of a 

typographical error, this update was accepted.   

d) Computers, Internet and Email Policy 

The updated Computers, Internet and Email Policy was presented to members, 

updated to reflect the use of smart wearable technology.  Subject to amendments to 

section 9 this update was accepted.  

7. To Consider Adoption of the Following Policies  

a) Employment Data Protection Policy  

The draft Employment Data Protection Policy had been circulated to members.  

Subject to the inclusion of phones to be classed as recordable devices and the 

clauses for which wearable smart devices to be removed.  The policy was agreed.  

b) Social Media Policy 

It was agreed that further work was required on this policy.  There needed to be 

clarification on: 

• Personal use of social media and council reputation  

• Reacting to social media about the Town Council  

• Posting on behalf of the Town Council  

Mitchell Philpott will assist with consultation with staff so the policy can be created 

with their inclusion.  Also to be included are Grizelda Tyler and Pat Prekopp when 

posting on behalf of ACE, as a working group of the council.   

8. To Receive Update on Lone Working Security Devices   

The Clerk reported that the free trial device was being delivered to the office later 
that day.  A report will be given to full council on the results of the trial and the 
devices suitability for Aylsham Town Council lone working staff.   
 

9. To Consider Request for Regular Placement 

The Clerk shared a request for a regular college placement.  The Clerk is to follow up 

with City College as to whether: 

• There is a syllabus 

• There is an opportunity for interview 

• Data entry would be acceptable.   

The Clerk will forward this information to Mary Evans for review.  The Clerk will also 

consult with the staff.   

It was agreed that once the Clerk has this information that they be delegated to 

make the decision on whether a placement can be accommodated.   

10. To Note Items for Information and Inclusion in a Future Agenda 

Staffing Budget 

Feeback on Social Media Policy.   

 

11. To Agree Date and Time of Next Meeting 
It was agreed that this should be 19th October at 2pm in the Drill Hall  
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There being no further business to conduct the meeting was closed at 12.45am  
 
 
 

Signed_______________________________ Date_____________________________ 
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MINUTES OF THE MEETING OF THE PROPERTY COMMITTEE HELD AT THE 
DRILL HALL ON TUESDAY 15th September 2026 AT 2PM 

 
PRESENT: Kevin Cunnane  Mary Evans   Trevor Bennett     

       Jon Minns   Kay Montandon   
 
Also in Attendance: Faye LeBon, Clerk to Aylsham Town Council, Harry Clark Deputy 
Clerk to Aylsham Town Council and Gavin Watson, Maintenance Manager.  
 

1. To Receive Apologies for Absence  

Apologies were received from David Anderson, Michael Goodwin, & Gordon Clarke. 

2. To Receive any Declarations of Interest and Request for Dispensation 

None raised. 

3. To Agree the Minutes of the Meeting of 18th August 2026 

The minutes from the previous meeting held on the 18th August 2026 had been 
circulated. These were agreed by the committee as a true and accurate record of the 
meeting. 

4. Matters Arising from the Previous Meeting, not forming part of the agenda 

No matters raised. 

5. To Adjourn the Meeting to Allow Members of the Public and Councillors with 

Prejudicial Interests to Speak  

No members of the public in attendance.   

6. To Receive Building Schedule of Repairs and Consider Further Actions 

The committee reviewed reports for agenda items 6(a-e) on block and discussed 

how to best address each property. The committee delegated to the Clerk to use 

team practical where possible and to obtain quotes and professionals to address the 

outstanding repairs on the properties.    
 

7. To Receive RoSPA reports for St Michaels 
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The Committee noted the reports and concluded that the committee should make 
short term repairs and plan for long term replacement and repairs of its equipment.  
 

8. To Receive Update for the Town Hall Boiler Replacement 
The Clerk informed the Committee that the tender for the Boiler has been sent out 
and informed the committee that during inspections by tender applicant’s additional 
issues had been bought to the Clerks attention. The Clerk continued that they are 
awaiting the tender applications to come back, and that internal works for the Town 
Hall will require planning permission/ applications before they can be progressed. 
 

9. To Consider prices for 4no. replacement gates for play areas. 

The committee was updated by the Facilities Manager on the gates for the play areas 

and the current state of the gates. The committee agreed for the gates to be 

replaced.  

 

10. To Receive Update on Town Hall Window Replacement 

The Clerk informed the committee that they will be reviewing the new NPPF and 

informed the committee that she will be sending out listed building applications to 

see what will be coming back. 

 

11. To Receive Update on Lease Renewal Negotiations of 23 Market Place 
The Clerk informed the committee that due to conflict of interest the council’s 
normal solicitors cannot issue the notice, and the Clerk is awaiting to her back from 
another solicitor to see if they can issue the notice.    

12. To Receive Update on Work Involving Probation Service 

The Clerk informed the committee that they are awaiting on dates to come back 

from the probation service.   

13. To Receive Update on Drill Hall Licences 

The Clerk informed that committee that the Licences are now back with the solicitors 

as Sutton Dance requested extras that need to be reviewed by the solicitors.  

   
14.  To Note Items for Information or for Inclusion in a Future Agenda  

• 2027/2028 Budget  

• Evaluation on Town Council Properties 
 

15. To Confirm the Date and Time of the next meeting 
13th October 2026 at the Drill Hall, 14:00 
 

16. Closure of the Meeting to the Press and Public 
The committee agreed resolve under the public bodies (admission to meetings) act 
1960 to exclude the press and public for the duration of item 17 in view of the 
commercial sensitivity of the business to be transacted. 
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17. To Consider Details of Further 12 Month Agreement for the Drill Hall. 
The committee discussed the agreement and agreed of an increase of 5% to the 
agreement. 
 
The Meeting Closed at 15:45 

 
 

 

Signed___________________________(Chairman)   Date_______________________ 
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MINUTES OF THE MEETING OF THE CHURCHYARD COMMITTEE HELD AT 
ST MICHAEL’S CHURCH ON Tuesday 8th September 2026 AT 11:00am 

 
PRESENT: Kay Montandon   Julie Boyd   

   Kevin Cunnane   Mary Evans   
   Mathew Martin    

   
 

Also in Attendance:  Faye LeBon (Clerk to Aylsham Town Council), Harry Clark 
(Deputy Clerk to Aylsham Town Council), Andy Bell (Groundsman to the Town 
Council)  
 
 

1. To Receive Apologies for Absence  
Apologies were received from David Anderson and Wendy Sadler.  

2. To Receive any DeclaraƟons of Interest and Requests for DispensaƟon 
None raised. 

3. To Agree the Minutes of the MeeƟng of 10th August 2026 
The minutes from the previous meeƟng held on the 10th August 2026 had been 
circulated. These were agreed by the commiƩee as a true and accurate record of the 
meeƟng and were signed by the Chairman. 

4. MaƩers Arising from the Previous MeeƟng, not forming part of the agenda 
The Clerk updated on the church clock invoices has been paid and church clock 
budget for the year is now spent. The Clerk conƟnued that clearance of green waste 
area has been confirmed and are awaiƟng probaƟon service for dates to begin. The 
Clerk informed the commiƩee of the Crimes and PrioriƟes meeƟngs to be held on 
21/09/2026 from 18:00 to 19:00. The Clerk conƟnued that in relaƟon to the 
memorial, Paul Fisher has contacted the Clerk and suggested a working group to be 
formed. Rev Julie Boyd, Harry Clark and Andy Bell were selected to join Paul Fisher 
on the working group.   

5. To Adjourn the MeeƟng to Allow Members of the Public and Councillors with 
Prejudicial Interests to Speak  
No maƩers raised.  
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6. To Receive Update on Church Wall Repairs   
The Clerk informed the commiƩee that there is an extension to the 2nd of October 
due to staffing elements at Broadland District Council. Julie Boyd added that faculty 
will sƟll need planning permission for the church wall. The commiƩee made the 
decision for Church wall repairs to go out to tender.  
 
  

7. To Receive update on Memorial Garden 
Andy Bell informed the commiƩee that materials are due to arrive any day, once staff 
has returned from leave, he will begin work on the memorial garden. CommiƩee 
requested thoughts into unveiling once completed.  

8. To Agree Programme of Memorial Stability TesƟng 
The Clerk informed the commiƩee that a noƟficaƟon went out in Just Aylsham to 
inform the public, and informaƟon shall be to out on social media soon. The Clerk 
hopes to start on 21st December 2026 
 

9. Items for informaƟon or for Future Agenda 
Slope to Internment of Ashes 
Results of stability tesƟng. 

10. To Agree Date, Time and LocaƟon of Next MeeƟng 
The next meeƟng will be Wednesday 14th October 2026 at 13:00pm, at St Michael’s 
Church.   
 
There being no further business the meeƟng was closed at 11.33pm.    

 

 Signed_____________________(Chairman)  Date_______________________ 
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Meeting of Aylsham Town Council  - 7th October 2026 

Item 15f - To Receive Report on Initial Memorial Stability Testing 

 

In August 2026 it was agreed by the Churchyard Committee that both the cemetery and 
churchyard required Memorial Stability Testing.  The following announcement was 
placed in Just Aylsham, the Town Council noticeboards (including the board at the 
cemetery) and on Social Media: 

 

Notice of Memorial Inspection 

Notice is hereby given that Aylsham Town Council will be conducting safety 
and stability testing on all memorials within Aylsham Cemetery and Aylsham 
Parish Church during the month of September 2026 

Memorials must be safety tested at least every five years. The inspection 
involves a visual inspection and a standard "push test" to identify any stones 
that are loose or unstable. This testing is a legal requirement to ensure the 
cemetery and churchyard remain safe environments for all visitors. 

Whilst the Town Council manages the cemetery grounds and works in 
partnership with Aylsham Parish Church to maintain the churchyard, all 
memorials are the responsibility of the grave owner or their next of kin. 
Owners are responsible for the ongoing maintenance and repair of these 
monuments. 

If a memorial is found to be in an unsafe condition, the Council has an 
obligation to take immediate action to prevent injury. Depending on the level 
of risk, this may involve: 

• Cordoning off or taping around the memorial. 

• Laying the memorial flat on the grave. 

The Town Council will make every endeavour to contact the person 
responsible for the memorial to advise them of any concerns.  

For further information, please contact the Town Clerk on 01263 733354 
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As of the date of this report, the new part of the cemetery has been completed (as the 
area of highest risk).  The churchyard and old part of the cemetery will follow.  

Whilst the full report has yet to be written up, the following memorials failed as a result 
of the push test and had to be laid flat: 

Grave Number Action taken 
AN53 Applicant no longer at registered address.  Following up contact 
AN57 Applicant no longer at registered address.   
AK87 Repair has been arranged by applicant 
AL68 Written to applicant 
AL70 Applicant no longer at registered address.   
AL57 Written to applicant 
AL50 Written to applicant 

BE49 
Applicant no longer at registered address.  Repair in house being 
investigated  

BD64 No applicant on file.  Aged files show ‘Town Council to repair’ 
BD49 No applicant on file.  Aged files show ‘Town Council to repair’ 
AQ68 No applicant on file.  Aged files show ‘Town Council to repair’ 
AQ70 No applicant on file.  Aged files show ‘Town Council to repair’ 
AP77 Written to applicant  
AO77 Repaired by Stone Mason 

 

There are a further 12 memorials with significant movement identified but will not 
imminently fall and so have not been laid down.  Grave owners will have to be contacted 
for these memorials as well.  

For those memorials where there are no contact details on record / records are out of 
date, the Town Council has the following options: 

1) Keep the stone laid flat in a position where it will not cause problems for grass 
cutting  

2) Move the stone to an alternative site in the cemetery 
3) Action repairs at cost to the taxpayer and place a charge on the grave.  This 

means that not further items will be permitted on the grave until the charge is 
settled.  This includes: 

• Subsequent burial or ash internments 
• Additional inscriptions 
• Extensions to exclusive rights of burial.     

Next Actions 

• Push test to be completed on other memorials. 
• Quote to be obtained for repairs where applicants cannot be contacted.  This will 

allow the council to consider next actions.  
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• Application forms to be updated with requests for telephone numbers as email 
addresses.  These tend not to change when physical addresses do.   

• A working party has attended the cemetery to remove old Christmas wreaths and 
clear broken glass and ornaments (photos have been taken of the latter prior to 
removal). 
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MINUTES OF THE MEETING OF THE CHRISTMAS LIGHTS COMMITTEE 
HELD AT THE DRILL HALL ON THURSDAY 10th SEPTEMBER 2026 AT 7PM 

 
PRESENT:  
Michael Goodwin Town Councillor  
Allan Groombridge Committee Member  
Carmel Stoney  Committee Member 
Gill Fitch  Committee Member 
Mary Johnston Committee Member 

 
Also in attendance: Faye LeBon, Gavin Watson and Harry Clark (Town Council 
Officers)  
 
It was noted that the meeting was quorate and agreed that Michael Goodwin should 
Chair the meeting.  

1. To Receive Apologies for Absence  
Apologies were received from Ian Gravenell, Mitchell PhilpoƩ, Jackie Young, Andy 
Bell, and Tommy Wilkinson.   

2. To Receive any DeclaraƟons of Interest or Requests for DispensaƟon 
None raised. 

3. To Adjourn the MeeƟng to Allow Members of the Public and Councillors with 
Prejudicial Interests to Speak  
No maƩers raised.  

4. To Agree Minutes from the MeeƟng of 24th June 2026 
The draŌ minutes had been previously circulated.  These were agreed by the 
commiƩee and signed by the Chair as a true and accurate record of the meeƟng.    

5. To Note MaƩers Arising from the MeeƟng of 24th June 2026 (not otherwise 
included on the agenda) 
The Clerk has been in contact with Ivan Fisher, and the Clerk will be noƟfied when 
the illuminated wreath arrives.  
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6. To Agree Details of Fund Raiser on 31st October 2026 
a. Ticket design and Sales 

The commiƩee agreed the price for each Ɵcket is £12.00. The commiƩee 
added that the informaƟon needed to be the date, and for aƩendees to bring 
their own beverages and food. The Ɵckets are to be made by Paul and sold at 
Postles.  The commiƩee discussed and agreed for a raffle to be arranged and 
prizes that are collected to be held at the Town Hall. 
 

b. PromoƟon 
The commiƩee agreed that Tommy Wilkinson to do posters to then be put on 
social media, Visit Aylsham and Just Aylsham. 
 

c. Volunteers required on the Night 
Michael Goodwin offered to volunteer with Veronika Goodwin, as well as 
Gavin Watson and two other stuff members from Aylsham Town Council 
(Conner & Ryan). The CommiƩee agreed for volunteers to arrive at 18:45.  
 

 
7. Event Management Plan Requirements (2 and 3 months prior to event) 

a. To Appoint Event manager and 2no. DepuƟes 
The CommiƩee agreed for Gavin Watson to be the events manager and for 
Andy Bell and Connor Osbourne to be his depuƟes for the event.  
 

b. To Appoint Person(s) to liaise with tree supplier and secure tree 
The CommiƩee agreed to have the tree given for free from Mathew Miller, 
Andy Bell is to transport and cut the tree. 
 

c. To Agree DonaƟon 
The CommiƩee agreed to give £50.00 donaƟons to the MaƩhew Project.  
 

d. To Agree Road Closure Dates/Requirements for Lights Up and Lights Down 
The CommiƩee agreed that the lights up date to be 15/11/2026 at 8am and 
that the lights are bought down on 10/01/2026 at 8am. The CommiƩee 
requested that town council staff arrange for road closures at this Ɵme.  
 

e. To Agree any addiƟonal PPE requirements 
The CommiƩee discussed that no addiƟonal PPE is required.  
 
 
 
 

f. To Agree any plant requirements 
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The CommiƩee agreed for ladders, the Cherry Picker from Tony, the ladders 
from Cooks, and for Gavin Watson to request help from Fire Service for 
puƫng up the lights. 

 
8. To Received 2026 Christmas Lights Budget and Consider any AddiƟonal Purchases 

a. Extra Lights on External Tree 
Gavin Watson to look at Blachere for different lights. The CommiƩee agreed 
that Raffel Books and associated staƟonery needs to be purchased for the 
event. 
  

b. Swags 
The item was deferred to the next meeƟng. 
 

9. To Note Items for InformaƟon or for Inclusion in a Future Agenda 
DecoraƟons and their respecƟve locaƟons  
Swags   
 
 

10. Date of Next MeeƟng 
The next meeƟng will be Thursday 8thth October at 7pm.   

 
There being no further business the meeƟng was closed at 7.52pm  
 
 
________________________Signed ______________________________Date 
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AYLSHAM COMMUNITY EVENTS COMMITTEE 
 

MINUTES OF THE MEETING OF THE 
AYLSHAM COMMUNITY EVENTS COMMITTEE 

HELD IN THE COUNCIL CHAMBER, TOWN HALL  
ON WEDNESDAY 16TH SEPTEMBER 2026 at 2:00pm 

 
 
 
 

PRESENT:  
Patrick Prekopp  - Councillor 
Kay Montandon   - Aylsham Town Council Chair 
Giles Margarson  - Town Resident 
Kevin Cunnane   - Councillor 
 
Harry Clark   - Deputy Clerk 
 
 
 

It was agreed that Kay Montandon will Chair the meeting. 
  

01. Welcome introductions & apologies  
Apologies were received from Karen and Cheryl  

 
02.  To receive member’s declarations of interest in agenda items 

Giles Margarson & Patrick Prekopp declared an interest in agenda item 9, the 
committee decided that Margarson & Cllr Prekopp can remain in the room for the 
item but cannot vote.  

 
03.  To confirm minutes of meeting held on Wednesday 15th July 2026 & Wednesday 

19th August 2026 
The minutes of the meeting held on Wednesday 15th of July 2026 & Wednesday 19th 
of August 2026, as previously circulated were then confirmed and signed. 

 
04.  Information on matters arising  

No information on matters arising. 
 

05.  To adjourn the meeting to allow members of the public to speak  
No members of the public present. 

 
06.  To receive a report for the Snail Trail launch  

The committee discussed the snail trail launch, and it was established to be a great 
success with lots from outside Aylsham visiting for the snail trail and the event on the 
day. The committee continued to discuss the Just Aylsham piece on the snail trail and 
possibility of using ‘Diddy the Snail’ for seasonal promotions.   
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07.  To discuss Healthy Town event  
Cllr Montandon discussed the Healthy Town event happening on the 24th of October 
2026 between 10:00-13:00. Cllr Montandon continued that an article will be written 
about the Healthy Town event and the invites will be sent out soon. Cllr Montandon 
will discuss with Claire for promotion on social media and will discuss with Donna 
about details on free lunches on country market. 

 
08.  To receive feedback from the Street Party event  

Update was given by Deputy Clerk that the street party was a great event and well 
attended, thanks to be sent to volunteers, AHS, ACT and other groups making the 
event being the success that it was. Deputy Clerk continued to inform the committee 
for those who have arranged tables and failed to attend the event, whether a 
refundable deposit or administration fee to be considered for future events. 

 
09.  To make decision on the responsibility of payment of invoices for the Street Food 

Festival  
Item was deferred as there were not enough councillors present to be quorate on a 
vote.  

 
10.  To agree on arrangements for businesses on Red Lion Street for Christmas lights 

switch on night  
The committee discussed the Christmas lights switch on light, and discussed business 
on Red Lion Street wanted a stall outside their premises. The committee discussed the 
previous year and the weather conditions when setting up the stalls then businesses 
leaving the street empty due to the weather when other stalls could have been 
booked in. The committee agreed that the businesses are charged £10, the same as 
the outside charity stalls.   

 
11.  To discuss and decide on a Santa’s Grotto on Christmas lights night 

The committee discussed Santa’s Grotto, the ‘Santa’ from previous years would no 
longer be able to perform the role and a new Santa would need to be found. The 
committee agreed that Giles Margarson would try and source a Santa and report back 
at the next Events Committee meeting. The committee continued to discuss that if no 
Santa can be find then the Santas grotto will not go ahead.  

 
12.  To discuss Makers’ Market events  

The committee discussed the Makers Market events; The committee requested more 
information. Cllr Prekopp to obtain more information and to bring to the next 
committee meeting.  

 
13.  To note items for information/discussion at the next meeting  

Makers Market 
Santas Grotto update 
Healthy Town 
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14.  To agree date for next meeting as Wednesday 21st October 2026 
The committee agreed the next Events committee meeting to be held on Wednesday 
21st of October 2026 at 14:00 in the Council Chambers. 
 
The meeting concluded at 15:20  
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NOTES OF THE MEETING OF THE NEIGHBOURHOOD PLAN STEERING 
GROUP HELD ONLINE ON THURSDAY 17th SEPTEMBER 2026 AT 1.30PM 

 
PRESENT:  
Kay Montandon (Town Councillor)  Trevor Bennett (Town Councillor) 
Sue Catchpole (Broadland Council)  Kevin Cunnane (Town Councillor) 

 Mary Evans (Town Councillor)  Lilie Ferrari ((Local Resident) 
Peter Lavendar (Local Resident)   Kate MacKenzie (Local Resident) 

 Pat Prekopp (Town Councillor)  Chris Tilley (Local Resident)  
     
Also in Attendance:  
Rachel Leggett (Rachel Leggett & Associates) 
Faye LeBon (Clerk to Aylsham Town Council) 
 

 
1) Apologies for absence and minutes of the last meeting 

Apologies were received from Mary Evans and Grizelda Tyler.   The minutes of the 
last meeting were accepted.    

 
2) Updates 

a) National Planning Policy Framework 
It was noted that a new NPPF was published by the government on 17th August.  In 
addition to this, Broadland Council had created a ‘A Comprehensive Guide to 
Neighbourhood Planning Resources’ which had been forwarded to the group.  The 
Neighbourhood Plan would now have to comply with this updated NPPF.  The new 
framework encourages Neighbourhood Plans to be more focused, proportionate and 
delivery-oriented, rather than duplicating higher-level policies. There is a strong 
message that Neighbourhood Plans can, and should, allocate land and focus on 
genuinely local matters such as design, infrastructure, regeneration and 
environmental improvements. 
b) Local Green Spaces 

Kate had provided an analysis of all the proposed local green spaces in Aylsham.  

Kate and the Clerk are to arrange maps of the areas and send to Rachel.  

c) Non Designated Heritage Assets 

These are assets of heritage value in the town, but do not have a formal designation 

or listed status.  Patrick and Sue will take this further in a meeting with Rachel. 

d) Important Views 

Pictures have been sent through to Rachel.  It was stressed that there needs to be 

justification as to why that view is important.  Trevor will review the views and 

advise Rachel where they should be plotted on the map and at which direction.  
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A question will be added to the Household Survey as to what local people think are 

significant views.   

e) Design Code 

This will stay in draft format until after feedback is received from the Household 

Survey.   

f) Character Appraisal 

The group had completed the written appraisal on 10th July, courtesy of a meeting 

arranged by Sue.  Chris followed up with a map that detailed the appraisal in 

Aylsham.   

 
3) Site Specifics  

Rachel had plotted the five sites submitted as part of the recent call for sited and 
questioned whether there were any early preferences and whether any of the sites 
should be considered for allocation.  
Rachel provided the group with extracts from the document ‘How to Assess and 
Allocate Sites for Development’ created by the Ministry of Housing, Communities 
and Local Government.  The process detailed in this document will be used should 
the group decide on allocating a site(s).  Rachel will circulate this document.   
 

4) Greater Norwich Local Plan 
The current timescale for this document is that it will go out for consultation in 
summer 2027.  This consultation will have the proposed sites in them.   
In Autumn/Winter 2026, the GNLP team will assess all the sites put forward, and 
Andrea will also assess them on behalf of the Neighbourhood Plan group.  The 
Neighbourhood Plan group will talk to people about their preferences.   
The new GNLP is intended to be submitted for examination in 2028 and adopted in 
2029.   
 

5) Household Survey 
Amendments were made to the draft flyer to promote the survey.  The Clerk will 
speak to Just Aylsham to get this distributed to every household in Aylsham.  The 
survey will primarily be online but paper copies will be available.   
Kay will arrange for copies to be available at the Healthy Town event on 24th 
October.  
It was agreed to consult both Aylsham residents and businesses.  
Amendments were made to the Household survey, which will run until 1st 
November.  

 
6) Next Meeting  

Tuesday 24th November, 10am and Aylsham Town Hall to discuss the results of the 
household survey.   
 

 
There being no further business the meeting was closed at 3.30am.    
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Fill in online by 1st November 2026

HAVE YOUR SAY ON
PLANNING THE FUTURE
OF AYLSHAM

HOUSEHOLD
SURVEY Scan QR

code here

www.tinyurl.com/AylshamPlan
If you have any questions, want a paper copy or need help completing

the survey, please pop in or contact Aylsham Town Council, 01263 733354,
or email townclerk@aylsham-tc.gov.uk120



Blickling Estate Community Meeting – Meeting Notes 

 

1. Updates from previous meeting 

Car parking and mobile phone coverage 

• Work is continuing with the National Trust central team regarding the new car parking 

machines, including consideration of alternative solutions for the external/countryside car 

parks.  

• The General Manager has also raised concerns about poor mobile phone coverage with the 

local MP. The MP confirmed that this is an issue across the constituency and will pursue the 

commitment from mobile providers to achieve 99% 5G coverage across the UK by spring 

2028, while also exploring possible interim solutions.  

Moor Gate Road closure 

• The road closure near Moor Gate remains in place following the collapse of a culvert beneath 

the road.  

• A replacement design has been developed and reviewed by a structural engineer and is 

currently progressing through Norfolk County Council’s Bridges and Highways approval 

process.  

• A contractor has been identified, but the works cannot begin until the necessary permissions 

and approvals are received.  

• The works will require the watercourse to be temporarily diverted, with pumps and generators 

needed to maintain downstream water flow. Security will also be required due to previous 

theft of equipment during similar works.  

• As a result, a firm completion date cannot yet be provided.  

• Updates will continue to be shared through the existing communication channels. Community 

representatives were asked to pass information on through their local networks and to contact 

Angela if they have not received previous updates.  

2. Community engagement discussion 

Laura introduced a discussion around the National Trust's new strategy and its commitment to better 

understanding and responding to the needs of the communities surrounding its properties. 

The session was intended as the start of an ongoing conversation, rather than an exercise where 

immediate solutions were expected. Community representatives were encouraged to continue 

discussing the questions with parish councils, community groups and residents and bring further 

thoughts to future meetings. 

The three key questions were: 

1. What are the most important challenges or opportunities facing your community?  

2. Where could the National Trust, as a local neighbour, potentially help to respond to 

those needs?  
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3. Who else should the National Trust be speaking to or working with within the local 

community?  

 

Key issues and opportunities raised 

Traffic, parking and road safety 

• Parking pressure in local villages, including vehicles parking on roads and verges when 

Blickling's car parks are busy.  

• Concerns about traffic generated by new developments and the potential impact on local 

infrastructure.  

• Significant concerns about speeding and road safety, particularly on narrow roads, around 

blind bends and near village entrances.  

• One community has undertaken speed monitoring and now has data demonstrating the 

extent of the issue.  

• There was a request for support from the National Trust when engaging with relevant 

authorities. 

Planning and development 

• Concerns were raised about the cumulative impact of large-scale developments, including 

an anaerobic digester proposal and associated heavy vehicle movements.  

• Community representatives would value better access to relevant National Trust planning 

expertise and contacts, particularly when responding to complex planning matters.  

• It was agreed that the specific planning concerns raised could be followed up separately, 

while the wider issue of understanding community pressures would remain part of the 

ongoing engagement work.  

Community spaces 

• A need for accessible community meeting spaces was identified, including spaces for coffee 

mornings, music and other community activities.  

• The potential use of Blickling facilities was discussed, although availability and practical 

considerations would need to be explored.  

Transport and connectivity 

• An idea was raised for an electric, potentially demand-responsive community bus to help 

residents access shops, markets, social activities and local events.  

Access to expertise and funding 

• Community representatives highlighted the value of having a clear point of contact within the 

National Trust who could help direct community groups towards appropriate expertise, 

contacts and advice.  

• Potential support with fundraising and identifying suitable funding sources was also 

discussed.  
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• The idea of a "hub for help" was suggested, providing communities with access to relevant 

contacts and expertise when developing local projects.  

Churches and community heritage 

• The potential for underused church buildings to have a renewed community or heritage 

purpose was discussed.  

• There was interest in exploring how historic buildings could be brought back into wider 

community use while respecting their heritage.  

• Support with local heritage projects and advice was also identified as potentially valuable.  

Local environment and maintenance 

• Community representatives raised the possibility of greater support with the maintenance of 

local green spaces and churchyards.  

• Blickling confirmed that it already undertakes some volunteer-led work in local areas and may 

be able to support appropriate community projects where volunteer capacity allows.  

Local economy and tourism 

• There was an opportunity to strengthen links between Blickling and surrounding villages so 

that visitors to the estate are encouraged to explore and support the wider local economy.  

• A more joined-up approach between Blickling, local businesses and communities was 

suggested.  

 

3. Blickling Estate updates 

Countryside and environment 

• Work continues to manage Himalayan balsam along the River Bure. Community and 

volunteer groups are encouraged to get involved in pulling activities where possible.  

• Blickling's lake is currently at exceptionally low water levels due to the prolonged hot and dry 

conditions. Water quality and oxygen levels are being monitored, with contingency plans in 

place should oxygenation become necessary.  

• The estate has continued to invest in more sustainable gardening practices, including no-dig 

and drought-resistant approaches, water storage and the use of compost to improve soil 

moisture retention.  

• Community and council groups are welcome to arrange visits to learn more about these 

approaches.  

Walled Garden produce 

• Produce from the Walled Garden is available for the local community through the estate's 

produce donation station, with a suggested donation.  

• Produce is grown using regenerative methods and is harvested by volunteers.  

• Community groups interested in learning more about the Walled Garden's growing methods 

can arrange a visit.  
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Volunteering 

• Blickling currently has around 590 volunteers and has returned to, or exceeded, pre-COVID 

volunteering levels.  

• The estate is increasingly offering flexible "engagement" volunteering opportunities for people 

who cannot commit to regular weekly or monthly volunteering.  

• There are opportunities for both individuals and groups, including larger group projects such 

as Himalayan balsam removal and environmental work.  

• The estate is particularly interested in reaching local people who may benefit from 

volunteering as a way of connecting with others and tackling rural loneliness.  

• Blickling may also be able to provide volunteer support for suitable community projects, 

subject to capacity.  

Programming and events 

• A ten-year programming plan is being developed.  

• 2027 will focus on books and reading, with opportunities for local reading groups and book 

clubs to become involved.  

• Summer programming has attracted strong visitor numbers, including around 6,500 visitors 

to one recent evening event.  

• The estate is developing its autumn and winter programme, with a move away from the 

traditional large-scale winter lights event towards a stronger daytime offer.  

• This change is intended to spread visitor numbers more evenly, reduce traffic and parking 

pressures, and support sustainable growth.  

Dogs and car parking 

• Blickling continues to work on improvements to car parking infrastructure and is looking at 

ways to direct visitors towards the main car park when capacity allows.  

• The overflow field is now being used more flexibly to help manage peak parking demand.  

• From September, Blickling will trial allowing dogs into parts of the gardens. Clear dog-free 

areas will remain, including the Walled Garden, and areas will be managed to ensure families 

and visitors who prefer a dog-free environment can still enjoy the site.  

Community access 

• Blickling is exploring the use of Access Passes to help people who may otherwise face 

barriers to visiting the estate, including those experiencing financial disadvantage.  

• Community representatives were encouraged to contact Angela if they know of groups who 

may benefit.  

4. Updates from community representatives 

• A local heritage trail has recently launched successfully.  

• Work is continuing on local visitor economy and destination projects, including working with 

local businesses to promote the area.  
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• Support may be available to community groups looking for potential grant funding.  

• Updates were also provided on local church restoration works, with further work due to begin 

in September.  

• There was interest in reinstating a joint public-facing event involving the church and Blickling.  

5. Fire safety 

The current hot and dry conditions present a significant fire risk across the estate and wider 

countryside. 

Local residents and visitors were asked to remain particularly careful, including avoiding activities 

such as barbecues where inappropriate and reporting anything that appears to present a potential 

fire risk. 

6. Actions / next steps 

• Community representatives: Continue discussing the three community engagement 

questions with parish councils, residents and local groups and bring further responses to the 

next meeting.  

• National Trust: Continue exploring how the estate can respond to the needs identified 

through the community engagement exercise.  

• National Trust: Follow up the specific planning concerns raised regarding large-scale 

development and establish whether further coordination with the community would be helpful.  

• Community representatives: Share information about Walled Garden produce, 

volunteering opportunities and relevant community initiatives through local networks.  

• Blickling: Continue providing updates regarding the Moor Gate Road closure and associated 

works.  

• Community representatives: Let Angela know if they have not received previous estate 

updates.  

• National Trust: Review meeting dates to avoid peak summer holiday periods where 

possible.  

• All: Continue the dialogue between Blickling and local communities between meetings.  

Next meeting 

The next meeting date will be confirmed following a review of the calendar. Details will be circulated 

with the minutes. 
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